
 

 
NORTH GREENE MIDDLE SCHOOL 

2010-2011 

HANDBOOK 

 

FOR 

 

PARENTS 



 

AND 

 

STUDENTS 

 
Subject to change 

This handbook was printed June 30, 2010 



GENERAL INFORMATION 

2010 - 2011 

 

TIMES FOR STUDENT ATTENDANCE:  8:20 A.M. – 2:40 P.M. 

 

BUILDING ACCESS – North Greene Middle School has a new security system.  This system has been designed to enhance the safety 
of all children in our building.  Therefore, in order to be admitted to the building during school hours individuals must be “buzzed” in.  
The system access is located on the front (east) side of the building at the south set of doors (closest to the cafeteria).  Just press the 
access button and a secretary will release the door locks.  Don’t forget to sign in. 
 

FIRST DAY AND WEEK SCHEDULE - School will begin on August 23, at 8:20 a.m.  Dismissal on this day will be at 11:30. 
Breakfast will be served.   The first full day of school will be August 24.   The cafeteria will begin full operation on August 24.   
THERE WILL BE NO SCHOOL ON MONDAY, SEPTEMBER 6.    
 
THE TIME FOR STUDENTS TO ENTER THE SCHOOL GROUNDS IS FROM 7:40 UNTIL 8:20 A.M.  To help insure the 
safety of your child an adult will be on duty from 7:40 until 8:20 a.m.  Please do not drop off your children prior to the specified time.  
Students may enter the building for breakfast or while arranging for lunch, students remain outside or in the gym before 8:20 a.m.   
Students are not allowed in the halls or office without special permission. 
 
ROOM ASSIGNMENTS -   These are decided by the principal.  A method of random selection is used to determine this placement.  If 
a conflict of interest is believed to be present, the principal should be notified well in advance of the first day of school.   Room 
assignments are not normally changed after school has begun unless the parent, teacher and principal all feel that there are sufficient 
grounds. 
 
ELEMENTARY BIRTHDAY PARTIES - In order to preserve as much instructional time as possible, we ask that all birthday parties 
be limited to the last 15 minutes of the day.   Please bring only commercial prepared and sealed products.  Items will be opened and 
distributed to the students by the school staff.   PLEASE NO HOMEMADE TREATS. 
 
CALENDAR - A monthly calendar will be sent home with each student telling about school activities and events.  It is also on our 
website: northgreene.com  (Middle School). 
 
REPORT CARDS - Are given each 9 weeks.   Parents must sign and return these promptly, this is for Elementary Only. 
 
SCHOOL CLOSING AND EARLY DISMISSAL - School information such as early dismissal or school closings due to bad weather 
will be announced on all Jacksonville and Jerseyville radio stations.   Please don't call the school and tie up phone lines on these 
occasions. 



 WJBM (Jerseyville) 1480 AM 
 WLDS (Jacksonville) 1180 AM 
 WEAI  (Jacksonville) 107.1 FM 
 WJIL/WJOV (Jacksonville) 1150 AM & 105.5 FM 
 
CHECKING YOUR CHILD OUT OF SCHOOL - Your child's time in class is very valuable, however, on rare occasions it may be 
necessary for you to check your child our early.   All students must be checked out of school through the office.   Parents must write a 
note or call the office if this situation should arise.  Parents must come to the office to sign out any student leaving early.   Students will 
not be released from anywhere but the office and identification may be required.  Children will not be release to anyone other than a 
parent or an individual listed on the child's registration form. 
 
HOMEWORK - Students may have homework.   Please ask your child, on a daily basis, if he or she has any homework.  Student’s 
assignment should be written in your child's planner.   Your child will enjoy sharing the day with you, and you will have a good idea of 
what we are doing here at school.   If your child is absent and would like to request homework, please call in to the school by 8:30 a.m. 
so it can be put on the bulletin. 
   
CONFERENCES  - Teachers have from 8:00 a.m. - 8: 15 a.m. for conferences.   If you feel the need to meet with your child's teacher, 
please feel free to call the office to schedule a conference.   If you feel the matter can be addressed by phone or if you feel more time is 
necessary, the secretaries will ask the teacher to return your call to set up a mutually convenient time.   The Principal does not generally 
sit in on the conferences except at with your request or at the request of the teacher. 
 
PARENT VOLUNTEER PROGRAM - All first time Volunteers will be required to fill out a Criminal Background Check.  We have 
an excellent volunteer organization that assists children in many ways.   Your help is always deeply appreciated and welcome! 
 
LOCKERS - School lockers are the property of the school.   A school locker is provided for each Jr. High student.  Students need to 
bring a combination lock and keep the locker locked.   This will protect their valuables.   The school is not responsible for items taken 
from an unlocked locker.   The locker is school property and can be inspected by school personnel at any time there is suspicion of 
illegal materials in the locker. 
 
PHONE USE - A telephone is not available for student use unless it is an emergency.   Plans for the evening should be made before 
leaving home in the morning. 
 
CELL PHONES – Are not necessary at school.  If cell phones are brought they should be turned off and put away.   If seen or heard it 
will be confiscated. If it is confiscated for the second time parents must pick up.  If it is confiscated for the THIRD time it will be 
turned over to the police department.  NO IPODS, MP3 players, CD players, need to be brought to school. 
 



BAND AND CHORUS - 7th & 8th grade participants will be given guidelines for participation by their teachers.   If you become a 
member, we expect you to remain a member with in these guidelines. 
 
CLUBS AND ACTIVITIES FOR JR. HIGH STUDENTS -   Student Council, Nature Club, Band, Chorus, Track, Basketball, Boys 
Baseball, Girls Volleyball, Cheerleading, Poms, Literary, Geography Bee, Spelling Bee, and Young Authors. 
 
AFTER SCHOOL DETENTION -   Is held Monday – Friday 2:45 p.m. to 3:30 p.m.   Students assigned after school detention are 
provided a copy to take home to their parents to inform them of the date the detention is to be served (usually the next day).   Students 
are responsible for their own transportation after detention.   Students are expected to stay on the date assigned unless a parent contacts 
the school directly.   Students who fail to serve after school detentions will be assigned to SAC. 
 
SPECIAL ASSIGNMENT CLASS (SAC) - is an in school suspension held at the Jr. High.  (see Jr. High Discipline Procedure). 
 
FREE AND REDUCED LUNCH FORMS:    We welcome you to fill out an application for free and reduced lunches.   Applications 
for free and reduced lunch and breakfast need to be filled out completely.   These need to be promptly returned to the office.   You will 
be notified as to whether or not your application has been approved. 
 
BREAKFAST PROGRAM:  All Students may eat breakfast on any or all days.  Roodhouse Center is done by an automated system.  
Please feel free to pay by the week or month.  All money is kept in a family account and you will be notified when the account runs 
low.  Please put the money or check in an envelope with the student’s and teacher’s name on it.  Students will be asked to pay as 
follows: 
 
Students in grades K-3                    $1.25 a day 
Students in grades 4 - 8          $1.50a day 
Reduce Students K - 12  .20 cents a day 
Kindergarten milk snack .30 cents a carton (this is not eligible for free   or Reduce lunch application) 
 
A Teachers Aide will assist the students into the cafeteria at 7:45 a.m.  Students will not be served at 8:15 or later unless some special 
circumstance exists such as a late bus arrival.   All students eating breakfast should be ready to leave the cafeteria by 8:15 a.m. in order 
to arrive in class on time.   Students that complete breakfast before 8:15 a.m. will return to the playground or gym. 
 
LUNCH:  A Teachers Aide will come to each classroom on the first day of the week to collect lunch money and/or determine whether 
students are eating in the cafeteria or bringing a sack lunch from home. Jr. High Students 7th – 8th will be collected in the gym on the 
first day of the week.  All Centers in the North Greene District has the automated lunch system.   Please feel free to pay by the week or 
month at any Center.   All money is kept in a family account and you will be notified when the account runs low.  Please put the 

money or check in an envelope with the student's and teacher's name on it.  If a student is absent on the first day of the week, that 



student must come to the cafeteria on the first morning he/she returns to pay for lunches.  Students are not allowed to have soda with 

the school lunch.  Students will be asked to pay as follows: 
 
Students in grades K-3  $1.75 a day 
Students in grades 4-8  $2.00 a day 
Reduced lunches                   .40 a day 
Milk only or extra milk                 .30 per carton 
     

Students are requested to stay at school during lunch time.   If other arrangements are necessary, please contact the principal. 
 
STUDENT WORKERS:    If you do not wish your child to be a part of this program please contact his/her teacher. 

 

LUNCH TICKETS: 
 

1. Each student will receive a lunch ticket with their name and barcode on it at the beginning of the school year.   
2. Students are responsible for their tickets.   
3. Lunch tickets should not be taken home.  (NO CALLS HOME FOR LUNCH TICKETS) 

4. Lunch tickets should be left in the classroom for grades 4th thru 6th, and 7th – 8th tickets should be left in lockers. 
5. Lunch tickets should not be marked on, bent, chewed on, or torn. 
6. If you lose, or forget your lunch ticket, you will eat last and eat with noon detention and not be allowed to buy extra food.   
7. If you go through the lunch line without a ticket and fail to let the lunch aide know it will be an automatic after school. 
8. New lunch tickets will be printed on FRIDAYS ONLY. These tickets will need to be picked up in the office on Monday 

mornings. 
9. There will be a cash drawing at the end of the year for one who still has their original lunch ticket. 
 

SHUTTLE BUS INFORMATION - The North Greene District provides busing for town students from White Hall to Roodhouse and 
from Roodhouse to White Hall for school attendance only.  If students want to ride the shuttle bus to White Hall, for drop off at White 
Hall Elementary and North Greene High School you will need to be at North Greene Middle School by 7:30.  The bus will leave at 7:40 
a.m.   If you live in White Hall and want to ride the shuttle bus to North Greene Middle School, pick up in the morning will be at the 
North Greene High School.  You will need to be there by 7:40 a.m. The afternoon bus drop off from North Greene Middle School will 
be at White Hall Elementary only. 

 
BUS:  Students will follow the required rules on the bus.   Bus drivers will report these infractions to the principal and a copy of the bus 
driver's report will be sent to the parents.   Damage by a student to a bus will be paid by the student and the parents.   No bus students 
will be allowed to stay in town or change buses unless the office receives notification from the parent to do so.  No town students will 
be allowed to ride a bus unless the office receives notification from the parent.    Please read carefully the Bus Rules and the Bus 



Discipline Policy, which is on our website:  northgreene.com 

 

SOME “SPECIAL ACTIVITIES TO WORK FOR 

PERFECT ATTENDANCE – Prize given at end of year. 

HONOR ROLL– All students who have at least a B+ (8.80) grade average for the nine weeks will receive treats and special privileges. 

HIGH HONOR ROLL – will be given for straight A’s. 

STUDENT OF THE MONTH – Students from each grade are selected by teachers.  Based upon attitude, effort, achievement and 
conduct.  They 

 receive a certificate and their picture on our special bulletin board.   

GET CAUGHT DOING SOMETHING GOOD – When students are seen doing something good above and beyond what is normally 
expected by any staff member they can be nominated for a special prize at the end of the year.  They also receive a treat and sticker. 

B.U.G. AWARDS- Bring up Grades beginning second nine weeks.   Students need to maintain all grades and go up in at least 1 subject.  
Students who do will receive a treat.  A student can’t be failing in any subject to receive this award. 

 

COMPUTER LAB AND INTERNET USAGE 

Roodhouse Elementary is equipped with classroom computers, North Greene Middle School is equipped with a computer Lab and 
classroom computers.  The Internet is also available in the Library.  All students have access to the Internet.  Board Policy requires that 
students must have written parent permission in order to use the Internet.  A form will be provided to you for your signature at 
registration. This form is kept on file throughout your child's school years.   Inappropriate sites are blocked from student view and 
usage, to the best of our ability and up to date equipment.   If you have any questions, please contact the principal's office.   We will be 
glad to explain or demonstrate how our Internet connection works.   



SPEECH/LANGUAGE THERAPIST 
The district employs a full-time speech/language therapist who is assigned to 
the various elementary centers on an "as needed" basis. 
 
One duty of the speech/language therapist is to do initial screening of 
students to detect abnormalities or deficiencies in speech patterns, 
articulation and/or language.  Such screening may be conducted upon the 
enrollment of the student in school or teacher referral. 
 
If the initial screenings indicate a need for speech/language therapy, the 
parent or guardian will be contacted to attend a staffing. 
 
The entrance criteria to participate in the program are: 
 
1.  Eligibility for speech/language therapy must be based upon a 
speech/language diagnostic assessment administered by a certified 
speech/language pathologist. 
 
2.  Program participation must be determined at an Individual Educational 
Program (IEP) conference. 
 
3.  The amount and type of speech/language therapy to be provided shall be 
based upon the severity of the speech/language problem. 
 
TITLE I - Additional assistance in reading is available to eligible students 
through the federal Title I school wide program.  These services are 
available to students in grades K - 5.   
 
SPECIAL EDUCATION SERVICES - North Greene Unit Dist. #3 offers 
a complete continuum of service for children with disabilities.  Some of 
these services are housed at White Hall Elementary and some at Roodhouse 
Elementary, but all are available to both groups of students.  Parents are a 
vital part of this process.  If any parent feels their child may be eligible for 
special education services they are encouraged to contact the principal to 
initiate a referral. 
 

SOCIAL WORK / COUNSELING - North Greene Unit Dist. #3 has a 
certified Social Worker available.  If your child is in need of social work or 
counseling services please contact the building principal.  All serious 
counseling situations will be referred to Tri-County Counseling Center in  
Jerseyville. 



STANDARD ASSESSMENTS 

The Illinois Standards Achievement Test (ISAT) is given in the spring, and is a different type of test.  This test determines how your 
child is progressing in mastery of the standards set forth by the state of Illinois, and does not compare your child to any other child.  
This test is used simply to determine which of the Illinois State Standards your child has mastered.   
 
Throughout the school year many forms of assessment are used to chart progress.  Projects, quizzes, reports and class assignments are 
also utilized to determine the strengths and needs of all our students.  Some of these are done on an individual basis and some are done 
in groups.  Please feel free to contact the office or the teacher for more information about our assessment programs. 
 

FEES 

Throughout the course of the school year fees may be charged for various activities.   No child is denied participation in these activities 
because of an inability to pay.  Arrangements for special consideration of the fee must be made with the principal. 
 
Some of the fees charged include:  Book Rental, Lunch & Breakfast, Athletic participation, Band and skating and bowling.  Fees are 
charged for lost or damaged school property.   On occasion your child’s class may take a field trip and a fee may be requested.   We try 
to minimize costs as much as possible and will attempt to notify you as soon as any changes occur. 
 
Please ask in the office for a specific list of fees. 
 

MEDICINE TAKEN AT SCHOOL - Should your child require medication to be taken at school, a medication form must be obtained 
from the nurse on each occasion, completed by the parent, and returned to be filed in the nurse's room.   All medication must be in the 
original prescription container and instructions must be clearly marked.   All medication must be brought to the nurse where it will be 
kept in a locked cabinet.   For more detailed information, please see District's Administering Medication Student Policy. 
 

HURT OR SICK AT SCHOOL - Students who are injured or sick while at school are to notify their teacher or the adult on 
playground duty immediately, so that the proper care can be given to each individual child. 
PHYSICAL AND DENTAL EXAMS - Physical and dental exams are required by the state of Illinois for grades Kindergarten, Fifth 
and Ninth.   Proof of exam and a birth certificate must be given to the school at least by October 15.   Students who do not have proof 
of immunization will not be allowed in school after October 15. 
 
SUPPLEMENTAL INSURANCE - The school district offers the option of a supplemental student insurance for which the parent is 
able to apply at a low cost to students.  Students are able to purchase supplemental insurance when they register for school.   However, 
students may purchase supplemental insurance at any time during the year.   If needed, please come to the office to complete the 
necessary forms.    
 
HOME GAMES -Elementary and Junior High Students. We want you - everyone - to come to home ball games and back our teams, 



but due to our large crowds there are a few items which necessitate rules for our student body. 
1. Refreshment stand is open in the all-purpose room ONLY before the game, during half time, and between games.  The north gym 

door is the entrance to the stand. 
2. Drinks will not be allowed out of the refreshment area. 
3. Students should remain seated during the game and leave only during half time and between games. 
4.   Blue painted bleachers are for Junior High Students only. 
5. No one should be on the playing floor at any time during half-time etc. 
6. Your parents sent you to watch the ball game.  Therefore, being outside during the  game will not be allowed.  Once you leave, 

you may not return. 
7. Due to fire regulations, no one will be allowed to stand along the walls or in the door way. 
 
8. If for any reason you are requested to leave the game, you may not be allowed to return to any other Junior High game. 
9. A teacher and myself will be on duty during all home games. 
10. Stomping and kicking the bleachers is not allowed.  Also, please help us keep refreshment area and the gym clean. 
11. Restrooms to be used are in elementary wing just east of the all-purpose room. Other areas of the school outside the games are 

off-limits. 
12. Remember that students from the other school are here as our guests and should   be treated as we would like to be treated.  Be 

good sports at all times. 
 
 

NOON DUTY RULES 

7TH – 8TH GRADE 

  1.  Be in your assigned row when the bell rings.  

  2.  Once seated, stay seated.  No moving around.  If found moving around, two noon detentions will be assigned.  

  3.  Students who do not have a lunch card will be eating last.  They will need to stay in the lunch room with detention students.  They are not 
allowed to buy extra food. 

  4.  Once the whistle is blown, everyone should be quiet.  If found talking, two noon detentions will be assigned.  

  5.  First person in each row is the spotter.   You will leave when the row in front of you leaves.   When they have gone through the line and 
received their lunch trays, you will return and stand by the door, until everyone gets quiet, then the next row will be dismissed for lunch, 
etc. 

   6.  When dismissed for lunch, walk in an orderly fashion, quietly to the cafeteria. If you are cutting in line, running, making a lot of noise, 
misbehaving, you will be assigned two noon detentions. 

   7.  After picking up your lunch tray, give your lunch ticket to the lunch aide. 

   8.  You must clean your table when you are done eating. 

   9.  Once finished eating, exit through the gym to the playground, unless told otherwise. 



10.  Do not touch anything as you are walking through the gym, such as lunch boxes, gym equipment, the piano, etc.  If found playing around 
in the gym and messing with anything, you will be assigned two noon detentions. 

11.  Walk around the shed to the left when walking out to the playground. Stay away from vehicles 

12.  If you take equipment out, you are responsible to bring it in: Balls, etc. 

13.  Once the whistle is blown, all activity stops.  Two noon detentions will be assigned if found continuing the activity.  If this rule is abused, 
five noon detentions will be assigned. 

14.  Once the whistle is blown, while on the playground, go directly to your (6th or 7th hr) class.  If it is raining, or it is too cold to go outside, 
you will be dismissed from the gym when everyone is quiet. 

15.  People assigned to noon detentions must bring work to do.  You will eat last.  See detention in handbook. 

 

 
 
DISCIPLINE  POLICIES AND PROCEDURES 

 

Please see our website:  northgreene.com  Middle School 



 

2010-2011 SCHOOL CALENDAR 
 

 

August 20   Teacher Institute Day 
August 23  Students attend 8:20-11:30; Breakfast IS served. 
August 24  First Full Student Attendance Day 8:20-2:40 
 
September 6  Labor Day Holiday—No School 
 
October 8  Teacher Institute – No School  
October 11  Columbus Day Observed—No School 
October 15        School Improvement Workshop – Early Dismissal 11:30. No lunch served 
October 22  End of 1st Quarter 
 
November 3 Parent/Teacher Conferences 2:30 – 7:00 pm.  Students dismiss at 2:15 
November 4 Parent/Teacher Conferences 2:30 – 7:00 pm.  Students dismiss at 2:15 
November 5   No School due to evening conferences on 3rd & 4th 
November 11 Veteran’s Day – No School 
November 19 School Improvement Workshop—Students dismissed 

at 11:30.  No lunch served 
November 23 Early dismissal  2:15 Thanksgiving Break 
November 24-26 Thanksgiving Break – No School 
 
December 20  Early Dismissal 2:15 
December 21  End of 2nd Quarter/First Semester  Early Dismissal 12:55 
December 22 - January 2 Christmas/Winter Break 
 
January 3  School Resumes 
January 14  School Improvement Workshop—Students dismissed 

at 11:30. No lunch served. 
January 17  Martin Luther King Day—No School  
 
February 18  School Improvement Workshop—Students dismissed  

at 11:30.  No lunch served. 
February 21  President’s Day—No School 
 
March 18 School Improvement Workshop – Students dismissed at      11:30.  No lunch served. 
**March 25  Spring Break – No School 
March 25  End of 3rd Quarter 
 
**April 21-25  Easter Break 



 
May 30   Memorial Day--No School 
 
 
**Dates may change pending use of Snow Days.   



7
th

 and 8
th

 Grade Merit System 2010-2011 
 
Each quarter students may earn the privilege of participating in several positive reward events.  Monthly rewards are given to students that have not received a 
Demerit.   
Students who do not lose more than 3 points may also participate in end of the quarter reward events.  All Demerits must be served. 
 

End of the Year Trip 

Students who lose less than 19 points for the entire year will be eligible to attend the end of the year trip.  Specific plans and details for this trip are developed 
throughout the year. 
Transfer students will be given a pro-rated minimum number of points determined by the portion of the school year attended at our school.  
 
Points may be lost for any of the following:   

 
1 points losses: (N = noon detention, AS = after school detention) 
 
A.  Tardy, extra trip, gum, or candy (N) F.  A disrespectful attitude (AS) 
B.  Unexcused dress day (N) or (AS)  G.  Throwing or shooting (AS) 
C.  Making inappropriate noises (N)  H.  Disrupting class (AS) 
D.  Not using class time wisely (N)  I.   Using vulgarity (AS)   
E.  Not following directions (N)  J.  Misbehavior with sub (AS) 
      K. Out of location AS 
      L.  Other 
 
1 point loss (non-redeemable): 

A serious enough offense requiring an office visit or being placed in the hallway by a teacher for discipline reason 
 
2 points lost for each time in SAC (non-redeemable): 

An offense requiring a SAC assignment. 
1 point loss if kept in SAC any additional days. 
 
We reserve the right to exclude any student from the trip experience based on Team/Administrator discretion. 
 
If a student has 19 Demerits during the school year they will lose the class trip. 
 
Anyone who has been in SAC will lose the monthly and quarterly activity. 
 

 

 

 

 



NORTH GREENE ROODHOUSE CENTER SUPPLIES 

2010-2011 SCHOOL YEAR 
 
FOURTH GRADE 

24 - Pencils 

 SIXTH GRADE 

1 Flash Drive 

 EIGHTH GRADE 

Pens, blue, black, red 

 INTERMEDIATE E.M.H. 4TH-5TH 

 pencils/ 2  erasers 

5 -  spiral notebooks  3 pocket folders  Notebook paper (loose leaf)  2 pkg loose leaf paper (wide) 

4- pkg loose-leaf notebook 

paper 

 Colored pencils or crayons 

Ear buds 

 Pencils/eraser/ color pencils 

Ear buds  & 1 – flash drive 

 3 folders  

1 – flash drive 

1 – 3 in. three ring binder  Pens   Pocket folders/ scissors  2 wide rule notebooks 

2 – sets of ear buds 

1 composition notebook 

 Notebook paper or 

 loose leaf paper 

 1 – 3 ring binder with  

        dividers &tabs                          

 1 1inch 3 ring binder 

1 Ear buds 

1 box crayons or color pencils  Pencils/ pencil sharpeners  4 spiral notebooks                 1 bottle glue/ 2 glue sticks 

1 box  colored markers   Spiral notebooks  Ream of white copy paper  1 pkg markers/ 1 Scissors 

1 flash drive  Glue stick  1 pkg 3x5 index cards  2 dry erase markers 

Pencil pouch for binder  Washable markers  Scientific calculator  1 Colored pencils 

2 dry erase markers  Dry erase markers  Ruler metric & protractor  6th,7th 8th P.E. GIRLS 

1 pkg of erasers 

Girls – large box of Kleenexes 

 Composition Notebook  Combination locks (locker) 

Glue sticks 

 Blue or black shorts (long) 

White t-shirt (can have ltrs.) 

Boys – roll of paper towels      Socks (any color) 

  SEVENTH GRADE  INTERMEDIATE E.M.H. 6TH – 8TH  Athletic shoes 

 

FIFTH GRADE 

 Pens – blue, black, red 

Pencil & erasers 

 Pencils- regular & mechanical 

Colored pencils/ scissors 

 Deodorant 

Plastic drinking cup 

Scissors/ glue sticks  Ruler metric & protractor  Crayons (24)/ box of markers  Hair ties/brush comb 

1 box of crayons  Colored pencils/scissors  Dry eraser markers/ highlighter  Small container for jewelry 

2 red pens/ 2 blue pens  6 pocket folders w/prongs  Index cards/ ruler   

Notebook paper  Combination Lock (locker)   Pencil eraser/ pencil top eraser  MARK ALL ITEMS WITH  

pencils (regular & mechanical)  Notebook paper  3 pkg notebook paper (wide)  NAME (USE PERM MARKER)  

pencil pouch ( no boxes)  Trapper – optional  6 spiral notebooks (wide)  WILL NEED WIND PANTS  

Composition notebook  Scientific calculator  6 pocket folders  OR SWEATPANTS  & LONG  

colored pencils  Washable markers  Scientific calculator   SLEEVE SHIRT FOR COLDER 

1 box markers  Ream of white paper  Post-it notes  WEATHER. 

5 spiral notebooks  2 pkg 3x5 Index cards  Germ – x   

5 pocket folders  1pk. Of subj. dividers w/tabs  Ear Buds & 1 – flash drive  ALL STUDENTS WILL NEED  

3 Dry erase markers  1 composition notebook    A FLASH DRIVE, EAR BUDS 

sm pencil sharpener with lid 

2 pkg. 3x5 index cards 

 1 3-ring binder with tabs 

ear buds / 1 – flash drive 

   OR HEAD PHONES 

Ear buds/ 1- flash drive  2 – legal pads ( yellow or 

white) 
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North Greene Unit District No. 3 4:140-AP 

 

Operational Services 

Administrative Procedure - Fines, Fees, and Charges - Waiver of Student Fees  

Actor Action 

Superintendent or designee Prepares and recommends to the School Board a list of school 
fees to be charged to students for the use of textbooks, 
consumable materials, field trips, extracurricular activities, 
graduation fees, and similar items. See 23 Ill.Admin.Code 
§1.245(a) for a definition of school fees. 

Initial notice: For all students enrolling in the District for the first 
time, notifies their parents/guardians that the District will waive 
school fees for persons unable to afford them in accordance with 
policy 4:140, Waiver of Student Fees. 23 Ill.Admin.Code 
§1.245(c)(2)(A). 

The initial notice must at least describe: (1) the Board’s 
policy, including the criteria and other circumstances under 
which the District will waive school fees; (2) the school fees 
subject to a waiver; (3) the procedure to apply for a fee 
waiver, including the availability of a fee waiver request form 
and the documents whose use is required by the District in 
verifying income; and (4) the dispute resolution procedure. 23 
Ill.Admin.Code §1.245(c)(2)A). 

Annual notice: Includes a notice with the first statement sent to 
parents/guardians who owe school fees that the District will waive 
school fees for persons unable to afford them in accordance with 
policy 4:140, Waiver of Student Fees.  

The annual notice must include a description of the fee waiver 
application process or the name, address and telephone 
number of the person to contact for information concerning a 
fee waiver. 23 Ill.Admin.Code §1.245(c)(2)(B). 

Determines whether the required inclusions in these notices will 
be satisfied by providing parents/guardians with a written copy of 
Board policy 4:140, Waiver of Student Fees, and form 4:140-E1, 
Application for Fee Waiver. 

Parent(s)/Guardian(s) 
seeking a school fee waiver 

Completes 4:140-E1, Application for Fee Waiver, and returns it to 
the Building Principal along with documents that will verify the 
family’s income, such as, payroll stubs, tax returns, or evidence of 
receipt of food stamps or Temporary Assistance for Needy 
Families. 23 Ill.Admin.Code §1.245(d). 

May apply for a waiver of school fees by completing 4:140-E1, 
Application for Fee Waiver, at any time. 

Building Principal or 
designee 

Determines the student’s eligibility for fee waiver based on policy 
4:140, Waiver of Student Fees.  

Notifies the parent(s)/guardian(s) within 30 calendar days if their 
Application for Fee Waiver is denied. 23 Ill.Admin.Code 
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§1.245(c)(3). 

A rejection notice must include: (1) the reason for the denial; 
(2) a notification of their right to appeal as well as the appeal 
process and timelines (4:140-E2, Response to Application for 

Fee Waiver, Appeal, and Response to Appeal); and (3) a 
statement that they may reapply at anytime if circumstances 
change. 23 Ill.Admin.Code §1.245(c)(3)(A). 

Ensures that any completed 4:140-E1, Application for Fee 

Waiver, and the 4:140-E2, Response to Application for Fee 

Waiver, Appeal, and Response to Appeal, are confidentially 
treated and maintained. 23 Ill.Admin.Code §1.245(f). 

Parent(s)/Guardian(s) 
seeking a school fee waiver 

May appeal the denial of a fee waiver request.  

If desired, meets with the person who will decide the appeal in 
order to explain why the fee waiver should be granted. 23 
Ill.Admin.Code §1.245(c)(3)(B). 

Superintendent or designee Contacts the parent(s)/guardian(s) to determine if they want to 
meet to explain why the fee waiver should be granted. 23 
Ill.Admin.Code §1.245(c)(3)(B). If so, meets with the 
parent(s)/guardian(s) at a prearranged date and time. 

Ensures that the person who decides the appeal is not the person 
who initially denied the fee waiver or a subordinate of this person. 
23 Ill.Admin.Code §1.245(c)(3)(B). 

Responds in writing to the parent/guardian’s appeal within 30 
calendar days of receipt of the appeal. 23 Ill.Admin.Code 
§1.245(c)(3)(B).  

Ensures that no discrimination or punishment of any kind, 
including the lowering of grades or exclusion from classes, is 
exercised against a student whose parent(s)/guardian(s) are unable 
to purchase required textbooks or instructional materials or to pay 
required fees. 105 ILCS 5/28-19.2. 

 

July, 2005 

Revised:  July, 2010 
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North Greene Unit District No. 3 4:140-E1 

 

Operational Services 

Exhibit - Application for Fee Waiver  

This application for a school fee waiver is completely independent from the District process for 

determining eligibility for free meals. The information must be provided for your application to 

be considered. Submit completed application and income verification documents to the Building 

Principal. 

   

Student’s Name (please print)  School  

   

Parent/Guardian Name (please print)   

   

Address (please print)   

1. The student named above lives in my household?  Yes    No 

2. Total number of people living in my home    

3. Total gross annual household income (before deductions) from all people living in my home  

$    

Income includes all:  

Compensation for services, wages, salary, commissions or fees;  
Net income from self-employment;  
Social Security;  
Dividends or interest on savings or bonds or income from estates or trusts;  
Net rental income;  
Public assistance or welfare payments;  
Unemployment compensation;  
Government civilian employee or military retirement, or pensions or veterans payments;  
Private pensions or annuities;  
Alimony or child support payments;  
Regular contributions from persons not living in the household;  
Net royalties; and  
Other cash income (including cash amounts received or withdrawn from any source 

including savings, investments, trust accounts and other resources). 

4. My household meets the federal income guidelines for free meals (attached)?  Yes    No 
See www.isbe.net/nutrition/htmls/data.htm#income. 

If you answered “No” to any of the previous questions, please indicate the reason(s) you are 
applying for a waiver of school fees. 

   

   

Income Verification for Fee Waiver  

You must present one of the following documents to verify income:  

Two current pay stubs for all working members            Disability statement  showing benefits 
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of the household   
Unemployment statement showing benefits    Current tax returns 
Medicaid Card showing case number     Foster placement papers 
Direct Certification letter from the State of Illinois   Food Stamp Evidence 
Temporary Food assistance for needy families 

You may be requested to provide updated income verification at any time, but no more often than 
once every 60 calendar days. 

Supplying false information to obtain a fee waiver is a Class 4 felony (720 ILCS 5/17-6).  

I attest that the statements made herein are true and correct. 

   

Parent/Guardian (signature)  Date 

 

 

 

 

Updated: July 21, 2010 
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NORTH GREENE UNIT DISTRICT NO. 3                        
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 
 
 
 

 
 
 
August, 2010 
 
 
 
Dear Parent, Guardian, and Staff Member: 
 
North Greene Unit District No. 3 practices Integrated Pest 
Management, a program that combines preventive techniques, non-
chemical pest control methods, and the appropriate use of pesticides 
with a preference for products that are the least harmful to human 
health and the environment.  The term “pesticides” includes 
insecticides, herbicides, rodenticides, and fungicides. 
 
This school district is establishing a registry of people for the 2008-2009 
school year who wish to be notified prior to pesticide applications.  To 
be included in this registry, please write a letter stating your request, 
include your name, student name(s), school, and your home address. 
Send this letter to Les Stevens, Superintendent, 407 North Main Street, 
White Hall IL 62092.  It is your responsibility to let us know if your 
address changes. 
 
Sincerely, 
 
 
Les Stevens 
Superintendent 
 
 
 
4:160-E1 
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NORTH GREENE UNIT DISTRICT NO. 3                        
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

 
 
July 1, 2010 
 
 
TO:  All North Greene Staff, Students, and Parents 
 
 
This letter is to inform you that the administration office has our Asbestos 
Inspection and Management Plan required under the Asbestos Hazard Emergency 
Response Act, and is available for public inspections. 
 
The district plan can be reviewed weekdays from 9 a.m. to 3 p.m. at the 
Superintendent’s office. 
 
Plans for each school in the district are available for viewing at each individual 
school in the Principal’s office and can be seen between 9:00 a.m. and 3:00 p.m. 
weekdays. 
 
Activities that the school districts are planning to complete according to the 
management plan this year are: 
 
1. Continue six-month surveillance. 
 
2. Continue operations and maintenance of all A.C. B. M. 
 
3. Cleaning of areas that becomes necessary. 
 
4. Provide training to maintenance and custodial staff as required. 
 
Copies of the plan can be obtained by written request to the District Office at a 
charge of 25 cents per page.  The photocopies are available within seven working 
days after written request is received by the district. 
 
Sincerely, 
 
 
Les Stevens 
Superintendent 
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North Greene Unit District No. 3 4:170-AP2 

 

Operational Services 

Administrative Procedure - Criminal Offender Notification Laws 

The following list describes laws protecting students on school grounds from individuals 
convicted of serious crimes: 

1. A child sex offender is prohibited from being present on school property or loitering within 
500 feet of school property when persons under the age of 18 are present unless specifically 
permitted by statute (720 ILCS 5/11-9.3).  See School Board policies 4:170, Safety; 8:30, 
Visitors to and Conduct on School Property; and administrative procedure 8:30-AP, 
Definition of Child Sex Offender.  

2. Law enforcement must notify schools of offenders who reside or are employed in the county.  
See:  (a) Sex Offender Community Notification Law, 730 ILCS 152/101 et seq., as amended 
by P.A. 94-945, and (b) Child Murderer and Violent Offender Against Youth Community 
Notification Law, 730 ILCS 154/75-105, as added by P.A. 94-945.  These laws are hereafter 
referred to as “offender notification laws.”  See also School Board policy 4:170, Safety. 

3. The School Code (105 ILCS 5/10-21.9) lists criminal offenses that disqualify an individual 
from District employment if the individual was convicted of one.  It requires any person hired 
by the District to submit to a fingerprint-based criminal history records check.  The law also 
requires a school district to check 2 offender databases for each applicant, (a) the Statewide 
Sex Offender Database (a/k/a Sex Offender Registry), www.isp.state.il.us/sor, and (b) the 
Statewide Child Murderer and Violent Offender Against Youth Database, when available.  
See School Board policy 5:30, Hiring Process and Criteria; and administrative procedure 
5:30-AP2, Investigations. 

4. The provisions in The School Code described above also apply to employees of persons or 
firms holding contracts with a school district who have direct, daily contact with students.  
See School Board policy 4:170, Safety. 

5. Conviction of an offense listed in 105 ILCS 5/10-21.9 results in the automatic revocation of a 
teacher’s teaching certificate (105 ILCS 5/21-23a). 

6. The offender notification laws require law enforcement to ascertain whether a juvenile sex 
offender or violent offender against youth is enrolled in a school and, if so, to provide a copy 
of the registration form to the Building Principal and any guidance counselor designated by 
him or her.  This registration form must be kept separately from any and all school records 
maintained on behalf of the juvenile sex offender.  See School Board policy 4:170, Safety. 

Receipt of the Information from Law Enforcement  

The Superintendent or designee shall notify the local law enforcement official or county sheriff 
that he or she is the District’s official contact person for purposes of the offender notification 
laws. The Superintendent and/or Building Principal may at any time request information from law 
enforcement officials regarding sex offenders or violent offenders against youth. 

The Superintendent will provide Building Principals and other supervisors with a copy of all lists 
received from law enforcement officials containing the names and addresses of sex offenders and 
violent offenders against youth. 

The Building Principal or designee shall provide the lists to staff members in his or her building 
on a need-to-know basis, but in any event: 

• A teacher will be told if one of his or her students, or a student’s parent/guardian, is on a 
list. 
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• The school counselor, nurse, social worker, or other school service personnel will be told 
if a student or the parent/guardian of a student for whom he or she provides services is on 
a list. 

No person receiving a list shall provide it to any other person, except as provided in these 
procedures, State law, or as authorized by the Superintendent.  Requests for information should 
be referred to the local law enforcement officials or State Police. 

Screening Individuals Who Are Likely to Have Contact with Students at School or School Events  

Upon receiving a list of sex offenders or violent offenders against youth from law enforcement, 
the Superintendent or Building Principal, or designees, shall determine if anyone is listed who is 
currently a District employee, student teacher, or school volunteer. 

In addition, the Superintendent and/or Building Principal(s) shall screen individuals who are 
likely to come in contact with students at school or school events as follows: 

Volunteers 

Each staff member shall submit to the Building Principal the name and address of each 
volunteer the staff member is supervising or whose services are being used as soon as 
that person is identified.  The Building Principal or designee shall immediately screen the 
volunteer’s name and address against the:  (1) National Sex Offender Public Registry, 
www.nsopr.gov, (2) Illinois Sex Offender Registry, www.isp.state.il.us/sor, and (3) the 
violent offenders against youth database maintained by the State Police (when available).  
If a match is found, the Building Principal shall notify the Superintendent, who shall 
contact the local law enforcement officials to confirm or disprove the match. 

If a match is confirmed, the Superintendent shall inform the individual, by mail and 
telephone call, that he or she may not be used as a volunteer.  The Superintendent also 
shall inform relevant staff members and the Building Principal that the individual may 
not be used as a volunteer. 

Student Teachers and Other Students Doing Clinical Experience 

The Building Principal shall screen the name and address of each student teacher and 
each student seeking to do clinical experience in the school as described above for 
volunteers.  If a match is found, the Building Principal and Superintendent shall proceed 
as above for volunteers. 

Contractors’ Employees 

The Superintendent shall include the following in all District contracts that may involve 
an employee of the contractor having any contact, direct or indirect, with a student:  

The contractor shall not send to any school building or school property any employee 
or agent who would be prohibited from being employed by the District due to a 
conviction of a crime listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide 
Sex Offender Registry or the Statewide Violent Offender Against Youth Database.  
The contractor shall obtain a fingerprint-based criminal history records check before 
sending any employee or agent to any school building or school property.  
Additionally, at least quarterly, the contractor shall check if an employee or agent is 
listed on the Statewide Sex Offender Registry or the Statewide Violent Offender 
Against Youth Database. 

If a staff member at any time becomes aware or suspicious that a contractor’s employee 
is a sex offender or violent offender against youth, the employee shall immediately notify 
the Superintendent.  The Superintendent shall screen the name of the individual as 
described above for volunteers and/or contact the contractor. 

Individuals in the Proximity of a District’s School 
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Each time a list of sex offenders and/or violent offenders against youth is received from a 
law enforcement official, the Building Principal shall review it to determine if anyone 
listed lives in the proximity of his or her school.  The Building Principal shall attempt to 
alter school bus stops and the route students travel to and from school in order to avoid 
contact with an individual on such a list. 

Employees 

All applicants considered for District employment shall submit to a fingerprint-based 
criminal history records check, according to State law and School Board policy 5:30, 
Hiring Process and Criteria, and administrative procedure 5:30-AP2, Investigations.  

Each time a list of sex offenders or violent offenders against youth is received from a law 
enforcement official, the Superintendent shall review the list to determine if an employee 
is on the list.  If a match is found, the Superintendent shall immediately contact the local 
police officials to confirm or disprove the match.  The Superintendent shall immediately 
notify the Board if a match is confirmed.  The Board will take the appropriate action to 
comply with State law that may include terminating the individual’s employment.  

Informing Staff Members and Parents/Guardians About the Law   

Building Principals or their designees shall inform parents/guardians about the availability of 
information concerning sex offenders during school registration and, if feasible, during parent-
teacher conferences.  See the Sex Offender Community Notification Law, 730 ILCS 152/101 et 
seq., as amended by P.A. 94-994, eff. 1/1/07.  Information should be distributed about the 
Statewide Sex Offender Database (a/k/a Sex Offender Registry), www.isp.state.il.us/sor, and the 
Statewide Child Murderer and Violent Offender Against Youth Database, when available.  
Information may also be included in the Student Handbook. 

Requests for additional information shall be referred to local law enforcement officials. 

CROSS REF.: 5:30 (Hiring Process and Criteria), 6:250 (Community Resource Persons and 
Volunteers), 8:30 (Visitors to and Conduct on School Property) 

ADMIN. PROC.: 6:250-AP (Securing and Screening Resource Persons and Volunteers), 6:250-
E (Volunteer Information Form and Waiver of Liability), 8:30-AP 
(Definition of Child Sex Offender), 8:30-E1 (Letter to Parent Regarding 
Visits to School by Child Sex Offenders), 8:30-E2 (Child Sex Offender’s 
Request for Permission to Visit School Property) 

ADOPTED: October 2006 

REVISED: April 19, 2010 
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North Greene Unit District No. 3       4:170-AP3 
Page 1 of 2 

Operational Services 
Administrative Procedure - School Bus Transportation Rules and Regulations 
 
Dear Parent or Guardian: 
 
To achieve safe and efficient transportation for our pupils, we feel it is essential that well-defined 
procedures be established so uniform understanding may be had by all concerned. Various 
difficulties sometimes arise, and in an effort to eliminate these situations as much as possible, the 
following rules and regulations have been formulated. These regulations have been published by the 
State Board of Education. Although a set of rules may sound harsh or subjective, they are in the best 
interest of safety and comfort. They are simple, common sense rules but we feel the students, 
especially the younger ones, will be more aware of their importance if they are discussed with the 
parents. 

1. The driver is in full charge of the pupils and the bus; therefore, pupils should obey the 
    driver cheerfully and promptly. The right of all pupils to ride on the bus is conditioned 
    on their good behavior. Should any pupil persist in violating any of the rules and 
    regulations, the driver shall notify the school transportation director, and after due 
    warning has been given, the principal may forbid that pupil the privilege of riding the bus 
    until permission has been granted by the principal. 
2. Pupils must be on time at the designated bus stops. Bus drivers have specific instructions 

      not to wait for those who are tardy. 
3. Pupils should refrain from unnecessary conversation with the driver. With the present 
    day traffic conditions, it is necessary that the driver’s attention to the road be diverted as  
    little as possible. Be courteous to fellow pupils and to the bus driver. 
4. Pupils should stay in their seats and not move about inside the bus while it is in motion. 
    Remain in the bus in the event of a road emergency until instructions are given by the 
    driver. 
5. Pupils should be absolutely quiet when approaching a railroad crossing stop. 
6. Students should stay off the road at all times while waiting for the bus. Be careful in 
    approaching the place where the bus stops. Do not move toward the bus until the bus has 
    been brought to a complete stop. 
7. Students are not to place feet on seats. No marring, mutilation or manipulating bus 
    equipment. 
8. Pupils must not, at any time, extend hands, arms or head out of bus windows. 
9. For student safety, bus windows are not to be lowered below the marked line. 

             10. Books, packages, coats and all other objects should be kept out of the aisles. 
             11. Pupils must not throw anything on the floor of the bus or out the windows. 
             12. Food or drinks are not to be consumed on the bus at any time. 
             13. Classroom conduct must be observed while riding the bus. Ordinary conversation is  

     permitted. 
             14. Older students should look after the safety and comfort of the smaller children. 
             15. Running, moving about, scuffling or any other form of misconduct on the bus will require 

    disciplinary action and possible suspension of bus riding privileges. 
             16. Students riding the bus will not be discharged at any point other than a regularly 

    scheduled bus stop. Students are permitted to ride only the bus to which they are 
    assigned. Students will not be permitted to ride buses unless they are regularly assigned 
    passengers. Exceptions must be approved by the principal. 

            17. Students are prohibited from taking animals or glass jars on the bus. 
            18. Students riding a bus as spectators to sport events will be charged for bus transportation. 
We thank you for your cooperation in this matter and hope your children have a healthy and pleasant 
daily ride on the school bus. 
Reviewed by Parent/Teacher Advisory annually each spring. 
Reviewed and approved by Board of Education annually each spring 
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North Greene Unit District No. 3        4:170-AP3b 
Page 1 of 2 

Operational Services 
Administrative Procedure - Bus Discipline Procedures – North Greene Junior High School 
and Senior High School 
 
In order to achieve safe and efficient transportation for our pupils, we feel well-defined procedures 
and policies should be established. The bus driver is in charge of the students while on the bus. 
Students will be expected to abide by the District’s established School Bus Transportation Rules and 
Regulations. Bus drivers shall provide the school principal with a written report of any student’s 
misbehavior on the bus. The referral shall be given to the principal by the driver in person. Rules will be 
provided to the student by the bus driver. 
 
The school principal will notify parents of a discipline referral if their child has been reported to them 
for misbehavior on the bus. Effort will be made to begin the disciplinary action the following day. 
 
The following are possible consequences for actions on a bus by students in the North Greene Junior 
School and Senior High School. It is possible that extreme or repeated instances of any of these actions 
may result in immediate suspension or recommendation for expulsion to the Board. 
 
Misbehaviors on the bus or in the classroom are to be treated in a similar manner. The Junior High School 
and Senior High School Discipline Procedures shall be followed where appropriate. While the District’s 
Discipline procedures and these bus discipline procedures are attempts to have students correct their 
behavior through the use of less severe forms of punishment, their use is entirely permissive and they do 
not limit the school’s authority to suspend or expel students for behavior which the school’s authorities 
consider gross disobedience or misconduct as defined in the handbook or in board policy. Exceptions to 
those rules are as follows: 
 
1.  Throwing object out of the bus: 
 Junior High: 

1st violation- Disciplinary Referral to Parent by Principal and 3 days SAC 
2nd violation- Conference with Parent, Bus Driver, and Principal and a 5-day Bus 

Suspension and 5 days SAC. 
Each additional occurrence—Conference with Parent, Bus Driver, and Principal and a 5-day 

Bus Suspension and 10 days SAC. 
  

High School: 
 1st violation-   Verbal warning, detention or removal from the bus for 1-5 days. 
 2nd violation- 5-10 days off the bus. 
 3rd violation- 1 quarter or 1 semester off the bus. 
 
2. Refusing to remain seated while the bus is in motion: 

Junior High: 
1st violation- Disciplinary Referral to Parent by Principal and Detention. 
2nd violation- Conference with Parent, Bus Driver, and Principal and a Detention or 
possible SAC. 

Each additional occurrence—Conference with Parent, Bus Driver, and Principal and a Bus 
Suspension. 

 
High School: 
1st violation-   Verbal warning, detention or removal from the bus for 1-5 days. 

 2nd violation- 5-10 days off the bus. 
 3rd violation- 1 quarter or 1 semester off the bus. 
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North Greene Unit District No. 3        4:170-AP3b 

Page 2 of 2 
 
3. Eating and drinking on the bus while the bus is in motion: 

Junior High: 
1st violation- Noon Detention (HS), After School Detention (Jr.HS) 
2nd violation- Conference with Parent, Bus Driver, and Principal and a 1-day Bus 

Suspension. 
3rd violation- Conference with Parent, Bus Driver, and Principal and a 5-day Bus 

Suspension and 5 days SAC. 
 
High School: 
1st violation-   Verbal warning, detention or removal from the bus for 1-5 days. 

 2nd violation- 5-10 days off the bus. 
 3rd violation- 1 quarter or 1 semester off the bus. 
 
4. Lighting matches/lighter on bus: 

Junior High: 
1st violation- Conference with Parent, Bus Driver, and Principal and a 5-day Bus 

Suspension and 3 days SAC. 
2nd violation- 10-day Bus Suspension and Recommendation for Expulsion from Bus. 
 
High School: 
1st violation-   Verbal warning, detention or removal from the bus for 1-5 days. 

 2nd violation- 5-10 days off the bus. 
 3rd violation- 1 quarter or 1 semester off the bus. 

 
5. If any given misbehavior continues, students may lose bus-riding privileges. 
 
 
 
 
 
Reviewed by Parent/Teacher Advisory Committee annually each spring. 
Reviewed and approved by Board of Education annually each spring. 
 
ADOPTED: May 22, 2006; AMENDED: May 20, 2009 
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North Greene Unit District No. 3 4:170-AP7, E3 

 

NORTH GREENE UNIT DISTRICT NO. 3                        
Administrative Education Center                                           Les Stevens, Superintendent 
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

 

Targeted School Violence Prevention and Threat Assessment Education 

Date: August, 2010 

To: District Staff and Parents 

From: Building Principal 

Re: Targeted School Violence Prevention Program 

Our District has a standard procedure for responding to student threats of violence.  Below is a 
brief synopsis of situations where school officials want individuals to bring forth information 
identifying a threat or situation of concern to the Building Principal.  Once identified, the 
Building Principal will determine whether a threat exists and whether to engage in further 
investigation. 

Any situation or student of concern should be brought forward.  Threat assessment is a valuable 
component of a comprehensive approach to preventing targeted school violence.  The 
identification of threats is everyone’s responsibility:  our students, parents, staff, and community 
members. 

What Is a Threat? 

A threat is an expression of intent to harm someone that may be spoken, written, or expressed in 
some other way, such as through gestures.  Threats may be direct (I’m going to beat you up or I’m 

going to blow this place up!) or indirect (Come and watch what I am going to do to him/her.).  A 
threat can be vague (I’m going to hurt him.) or implied (You better watch out.).  Any possession 
of a weapon or mention of one is a possible threat.  Sometimes students make threats that are in 
fun or may be “just kidding” but sometimes a threat is very serious and/or criminal.  When you 
are in doubt as to whether the statement is kidding or serious, the responsible thing to do is to 
report it. 

What Can Staff and Parents Do? 

Educate students about what a threat is, encourage students not to make threats in the first place, 
and reiterate that seeking help to prevent someone from getting hurt or hurting another is 
appropriate. 

 

 

(May, 2009) 
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North Greene Unit District No. 3 4:170-E3 

 

Operational Services 

Exhibit - Emergency Medical Information for Students Having Special Needs or 
Medical Conditions Who Ride School Buses 

The purpose of this form is to give school bus drivers and/or emergency medical technicians 
information about children who have special needs or medical conditions.   

To be completed by the student’s parent/guardian: 

   

Student’s Name (Please print) 
 

 Birth Date 

Parent/Guardian’s Name  Home Phone  Cell Phone 

School   Grade  Teacher 

Physician’s Name  Physician’s Phone  Emergency Phone 

My child’s special needs are: (list behavioral or communication challenges and required 

responses) 

 

 

 

My child requires medication for: (describe conditions and circumstances) 

 

 

 

 

Medications student is taking   Dosage Time to administer 
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North Greene Unit District No. 3 4:170-E3 

      
By initialing below: 
 
 I acknowledge that if the emergency care of my child involves medication, I have 
filed a  
______ School Medical Authorization Form with the school nurse. 
 
 I authorize the School District, and its employees and agents, to take the action 
they believe 
______ is appropriate under the circumstances. 
 
 I agree to indemnify and hold harmless the School District, and its employees and 
agents, 
 against any claims, except a claim based on willful and wanton conduct, arising 
out of the 
______ emergency care of my child. 
 
____________________________________________________ 
Parent(s)/Guardian(s) Printed Name 
  

   

Parent/Guardian Signature  Date 

One copy of this form is kept in the nurse’s office and another copy is kept on the student’s school 

bus in s secure location for bus drivers and emergency medical technicians. 

 

July, 2005 
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North Greene Unit District No. 3 4:170-E6 

 

Operational Services 

Exhibit - Informing Parents About Offender Community Notification Laws 

NORTH GREENE UNIT DISTRICT NO. 3                        
Administrative Education Center                                           Les Stevens, Superintendent 
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

Date: August, 2010 

To: Parents/Guardians 

Re: Offender Community Notification Laws 

State law requires a Building Principal or teacher to notify parents/guardians during school 
registration or parent-teacher conferences that information about sex offenders and violent 
offenders against youth is available to the public. 

You may find the Illinois Sex Offender Registry on the Illinois State Police’s website at: 

http://www.isp.state.il.us/sor/.  

You may find the Illinois Statewide Child Murderer and Violent Offender Against Youth 
Registry on the Illinois State Police’s website at: 

http://www.isp.state.il.us/cmvo/. 
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North Greene Unit District No. 3 4:170-E6 

 

Operational Services 

Exhibit - Informing Parents About Offender Community Notification Laws 

NORTH GREENE UNIT DISTRICT NO. 3                        
Administrative Education Center                                           Les Stevens, Superintendent 
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

Date: August, 2010 

To: Parents/Guardians 

Re: Offender Community Notification Laws 

State law requires a Building Principal or teacher to notify parents/guardians during school 
registration or parent-teacher conferences that information about sex offenders and violent 
offenders against youth is available to the public. 

You may find the Illinois Sex Offender Registry on the Illinois State Police’s website at: 

http://www.isp.state.il.us/sor/.  

You may find the Illinois Statewide Child Murderer and Violent Offender Against Youth 
Registry on the Illinois State Police’s website at: 

http://www.isp.state.il.us/cmvo/. 

 

 



 

 

 

General Personnel 

Exhibit – Request Classroom Teachers’ Qualifications 

 

August, 2010 

 

Re:  Notice to Parents of Their Right to Request Their Child’s Classroom Teachers’ 
Qualifications 

 

Dear Parent: 

 

As a parent or guardian of a student at a school receiving funds under Title I of the 
Elementary and Secondary Education Act, you have the right to know the professional 
qualifications of the teachers who instruct your child and the paraprofessionals, if any, 
who assist them. Federal law gives you the right to receive the following information 
about each of your child’s classroom teachers and their paraprofessional assistants, if 
any: 

 

• Whether Illinois has licensed or qualified the teacher for the grades and subjects 
he or she teaches. 

• Whether the teacher is teaching under an emergency permit or other provisional 
status by which State licensing criteria have been waived. 

• The teacher’s college major. 

• Whether the teacher has any advanced degrees and, if so, the subject of the 
degrees. 

• Whether any instructional aides or similar paraprofessionals provide services to 
your child and, if they do, their qualifications. 

 

If you would like to receive any of this information, please contact the school office. 

 

Sincerely, 

Les Stevens 

Superintendent 
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ANNUAL NOTICE 
OF 

NON-DISCRIMINATION 
 

 
THE NORTH GREENE UNIT DISTRICT NO. 3 insures equal educational and 
extracurricular opportunities are available to all students, without regard to color, 
race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental 
disability, gender identity, status of being homeless, order of protection status, actual 
or potential marital or parental status, including pregnancy.  Further, the District 
will not knowingly enter into agreements with any entity or any individual that 
discriminates against students on the basis of sex or any other protected status, 
except that the District remains viewpoint neutral when granting access to school 
facilities under Board Policy 8:20, Community Use of School Facilities. Any student 
may file a discrimination grievance by using the Uniform Grievance Procedure.  No 
student shall, based on sex, sexual orientation, or gender be denied equal access to 
programs, activities, services, or benefits or be limited in the exercise of any right, 
privilege, advantage, or denied equal access to educational and extracurricular 
programs and activities.  Any student may file a sex equity complaint by using the 
Uniform Grievance Procedure. Questions in reference to educational opportunities 
may be directed to Mr. Les Stevens, Superintendent, 407 North Main Street, White 
Hall, Illinois 62092, phone: 217-374-2842. 
 
 
 
 
 
 
2010 



 

 

General Personnel 

Administrative Procedure – Uniform Grievance Procedure 

August, 2010 

TITLE II, TITLE IX, SECTION 504, TITLE VII UNIFORM GRIEVANCE PROCEDURE 

Students, parents, guardians, employees, or community members should notify any District Complaint 
Manager if they believe that the Board of Education, its employees, or agents have violated their rights 
guaranteed by the State or Federal Constitution, State or Federal statute, or Board policy, or have a 
complaint regarding: 

1.  Title II of the Americans with Disabilities Act; 

2. Title IX of the Education Amendments of 1972; 

3.  Section 504 of the Rehabilitation Act of 1973; 

4. Claims of sexual harassment under the Illinois Human Rights Act, Title VII of the Civil 
Rights Act of 1964, and Title IX of the Education Amendments of 1972; 

5. The misuses of funds received for services to improve educational opportunities for 
educationally disadvantaged or deprived children; or 
6.  Curriculum, instructional materials, programs. 

The Complaint Manager will resolve complaints without resorting to this grievance procedure and, if a 
complaint is filed, to address the complaint promptly and equitably. The right of a person to prompt and 
equitable resolution of the complaint filed hereunder shall not be impaired by the person’s pursuit of other 
remedies. Use of this grievance does not extend any filing deadline related to the pursuit of other remedies. 

1. Filing a Complaint. A person (hereinafter Complainant) who wishes to avail himself or herself of this 
grievance procedure may do so by filing a complaint with any District Complaint Manager and may request 
a Complaint Manager of the same sex. The Complaint Manager may request the Complainant to provide a 
written statement regarding the nature of the complaint or require a meeting with the parent(s)/guardian(s) 
of a student. The Complaint Manager may assist the Complainant in filing a grievance. 

2.  Investigation.  The Complaint Manager will investigate the complaint or appoint a qualified person to 
undertake the investigation on his or her behalf. If the Complainant is a student, the Complaint Manager 
will notify his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their 
child is involved. The complaint and identity of the Complainant will not be disclosed except (1) as 
required by law or this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized by 
the Complainant. The Complaint Manager shall file a written report of his or her findings with the 
Superintendent. If a complaint of sexual harassment contains allegations involving the Superintendent, the 
written report shall be filed with the Board of Education, which shall render a decision in accordance with 
Section 3 of this Policy. The Superintendent will keep the Board informed of all complaints. 

3.  Decision and Appeal.  After receipt of the Complaint Manager’s report, the Superintendent shall render 
a written decision which shall be provided to the Complainant. If the Complainant is not satisfied with the 
decision, the Complainant may appeal it to the Board of Education by making a written request to the 
Complaint Manager. The Complaint Manager shall be responsible for promptly forwarding all materials 
relative to the complaint and appeal to the Board. Thereafter, the Board of Education shall render a written 
decision that shall be provided to the Complainant. This grievance procedure shall not be construed to 
create an independent right to a Board of Education hearing. 

Appointing Complaint Managers 

The Superintendent shall appoint at least two Complaint Managers, one of each gender. The District’s 
Nondiscrimination Coordinator may be appointed a Complaint Manager. The Superintendent shall insert 
into this policy the names, addresses, and telephone numbers of current Complaint Managers. 

Name Les Stevens    Cindy Carlson Rice 

Address 407 North Main, White Hall IL 62092 403 West North Street, Roodhouse IL 62082 

Phone (217) 374-2842    (217)589-4623 
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Instruction 

Administrative Procedure - Special Education Procedures Assuring the 
Implementation of Comprehensive Programming for Children with Disabilities 

 

In its continuing commitment to help school districts and special education 
cooperatives comply with ISBE requirements for procedure, the special education 
committee of the Ill. Council of School Attorneys prepared model special education 
procedures.  ISBE has approved these procedures as conforming to 23 Ill.Admin.Code 
§226.710.  This ISBE rule contains the requirements for special education procedures 
that must be adopted by each school district and cooperative entity. The IASB/ISBE 
model procedures are approximately 80 pages and are available on the IASB website: 
http://iasb.com/law/icsaspeced.cfm.  

(January 21, 2009) 
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Instruction 

Exhibit - Notice to Parents/Guardians Regarding Section 504 Rights 

Date: August, 2010 

Dear Parent/Guardian: 

Re: Section 504 Rights 

The Rehabilitation Act of 1973, commonly referred to as “Section 504,” is a nondiscrimination 
statue enacted by the U.S. Congress.  The Act’s purpose is to prohibit discrimination and to 
assure that disabled students have educational opportunities and benefits equal to those provided 
to non-disabled students. 

An eligible student under Section 504 is a student who: has, has a record of having, or is regarded 
as having, a physical or mental impairment which substantially limits a major life activity such as 
learning, self-care, walking, seeing, hearing, speaking, breathing, working, and performing 
manual tasks.  Many students will be eligible for educational service under both Section 504 and 
the Individuals with Disabilities Education Act (IDEA).  Students who are eligible under IDEA 
have many specific rights that are not available to students who are eligible solely under Section 
504. 

This notice describes the rights assured by Section 504 to those disabled students who do not 
qualify under IDEA.  The intent of this notice is to keep you fully informed concerning decisions 
about your student and to inform you of your rights if you disagree with any decisions in 
reference to Section 504. 

Please keep this explanation for future reference. 

Parents/Guardians and/or students have the right to: 

1. Be informed by the School District of your rights and procedural safeguards under 
Section 504 in an understandable language. 34 C.F.R. Parts 104 and 300.  The purpose of 
this notice is to advise parents/guardians and/or students of these rights.  23 
Ill.Admin.Code §§226.500, 510 and 610. 

2. An appropriate education designed to meet a student’s individual educational needs as 
adequately as the needs of non-disabled students are met. 34 C.F.R. §104.33. 

3. Free educational services except for those fees that are imposed on non-disabled students 
or their parents/guardians.  Insurers and similar third parties are not relieved from an 
otherwise valid obligation to provide or pay for services provided to a disabled student. 
34 C.F.R. §104.33. 

4. A placement in the least restrictive environment.  34 C.F.R. §104.34. 

5. Facilities, services, and activities that are comparable to those provided for non-disabled 
students.  34 C.F.R. §104.34. 

6. An evaluation prior to an initial Section 504 placement and any subsequent significant 
change in placement.  34 C.F.R. §104.34. 

7. Testing and other evaluation procedures conforming to the requirements of 34 C.F.R. 
§104.35 as to validation, administration, areas of evaluation, etc.  The District shall 



 

 

consider information from a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical conditions, social and cultural background, adaptive 
behavior, physical or medical reports, student grades, progress reports, parent/guardian 
observations, anecdotal reports and standardized test scores.  34 C.F.R. §104.35. 

8. Placement decisions made by a group of persons, i.e., a Section 504 committee, including 
the parent(s)/guardian(s) persons knowledgeable about the student, the meaning of the 
evaluation data, the placement options and the legal requirements for the least restrictive 
environment and comparable facilities.  34 C.F.R. §104.35. 

9. Periodic reevaluations.  34 C.F.R. §104.35. 

10. A notice prior to any action by the District in regard to the identification, evaluation, or 
placement of the student.  34 C.F.R. §104.36. 

11. Examine relevant records.  34 C.F.R. §104.36. 

12. An impartial due process hearing regarding the student’s identification, evaluation or 
educational placement including an opportunity for parental participation in the hearing 
and representation by an attorney.  34 C.F.R. §104.36. 

You must file a written Parental Request for an Impartial Due Process Hearing with the 
District Section 504 compliance coordinator or designee.  If you disagree with the 
decision of the Section 504 committee.  The request must be submitted to the District 
Section 504 compliance coordinator within 10 calendar days from the time you received 
the written notice of the District’s Section 504 committee decision.  A copy of a Parental 

Request for an Impartial Due Process Hearing is available online at: 

 www.isbe.state.il.us/spec-ed/pdfs/dp_parental_19-86a.pdf. 

The hearing will be scheduled before an impartial hearing officer and you will be notified 
in writing of the date, time, and place for the hearing.  The hearing will conform to the 
requirements of 34 C.F.R. §300.512 and Section 14-8.02a of The School Code (105 ILCS 
5/14-8.02a.).  34 C.F.R. §104.36; 23 Ill.Admin.Code §226.625.  The impartial hearing 
officer shall issue a written decision, including findings of fact and conclusions of law, 
within 10 days after the conclusion of the hearing and send by certified mail a copy of the 
decision to the parents/guardians or student (if the student requests the hearing), the 
School District, the Director of Special Education, legal representatives of the parties, 
and the State Board of Education. 105 ILCS 5/14-8.02a(h). 

13. A review by a court of competent jurisdiction of the impartial hearing officer’s decision.  
34 C.F.R. §104.36.  Any appeal must be filed in a court of competent jurisdiction within 
120 days after the impartial due process hearing officer’s decision is mailed to the party.  
105 ILCS 5/14-8.02a(i). 

14. File a complaint with the District’s Section 504 coordinator or designee concerning 
Section 504 matters other than your student’s identification, evaluation and/or placement.  
The Section 504 coordinator or designee will investigate the allegations to the extent 
warranted by the nature of the complaint in an effort to reach a prompt and equitable 
resolution. 

15. File a complaint with the Office of Civil Rights.  The Illinois regional Office of Civil 
Rights is located in Chicago at: 

Chicago Office for Civil Rights 
U.S. Department of Education 
Citigroup Center 
500 West Madison Street, Suite 1475 
Chicago, IL  60661 
Phone: 312/730-1560 



 

 

Fax: 312/730-1567 
TDD: 877/521-2172 
Email: OCR.Chicago@ed.gov 

Sincerely, 

Les Stevens 

Superintendent 
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August 2010 
 
 
Dear Parent(s)/Guardian(s): 
 
We now have the ability to enhance your child’s education through the use of electronic 
networks, including the Internet.  The Internet offers vast, diverse, and unique resources.  
The District’s goal in providing this service is to promote educational excellence by 
facilitating resource sharing, innovation, and communication. 
 
The Internet electronically connects thousands of computers throughout the world and 
millions of individual subscribers.  Students and teachers may have access to: 
 

• Limited electronic mail communications with people all over the world 

• Information from government sources, research institutions, and other sources 

• Discussion groups 

• Many libraries, including the catalog to the Library of Congress, and the 
Educational Resources Information Clearinghouses (ERIC). 

 
With this educational opportunity also comes responsibility.  All elementary students 
through fifth grade will not be allowed to use the district’s electronic network unless 
closely supervised by a teacher or other authorized staff member. 
 
The District takes precautions to prevent access to materials that may be defamatory, 
inaccurate, offensive, or otherwise inappropriate in the school setting.  If you have any 
concerns or questions do not hesitate to contact your child’s principal. 
 
 
  
Sincerely, 
 
 
Les Stevens 
Superintendent 
 
         10/98—6:235-E1(K-5) 
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August 2010 
 
Dear Parent(s)/Guardian(s): 
 
We now have the ability to enhance your child’s education through the use of electronic 
networks, including the Internet.  The Internet offers vast, diverse, and unique resources.  
The District’s goal in providing this service is to promote educational excellence by 
facilitating resource sharing, innovation, and communication.  Your authorization is 
needed before your child may use this resource. 
 
The Internet electronically connects thousands of computers throughout the world and 
millions of individual subscribers.  Students and teachers may have access to: 

• Limited electronic mail communications with people all over the world 

• Information from government sources, research institutions, and other sources 

• Discussion groups 

• Many libraries, including the catalog to the Library of Congress, and the 
Educational Resources Information Clearinghouses (ERIC). 

 
With this educational opportunity also comes responsibility.  You and your child should 
read the enclosed Authorization for Electronic Network Access and discuss it together.  
The use of inappropriate material or language, or violation of copyright laws, may result 
in the loss of the privilege to use this resource.  Remember that you are legally 
responsible for your child’s actions. 
 
The District takes precautions to prevent access to materials that may be defamatory, 
inaccurate, offensive, or otherwise inappropriate in the school setting.  On an unregulated 
network, however, it is impossible to control all material and a user may discover 
inappropriate material.  Ultimately, parent(s)/guardian(s) are responsible for setting and 
conveying the standards that their child or ward should follow.  To that end, the School 
district supports and respects each family’s right to decide whether or not to authorize 
Internet Access. 
 
Please read and discuss the Authorization for Electronic Network Access with your child.  
If you agree to allow your child to have an Internet account, sign the Authorization form 
and return it to your school. 
  
Sincerely, 
 
 
Les Stevens 
Superintendent 
         10/98—6:235-E1(6-12) 
       



 

 

 

Instruction 

Exhibit - Authorization for Electronic Network Access  

Each staff member or student must sign this Authorization as a condition for using the District’s 

Electronic Network connection.  Each student and his or her parent(s)/guardian(s) must sign the 

Authorization before being granted unsupervised access.  Please read this document carefully 

before signing. 

All use of the Internet shall be consistent with the District’s goal of promoting educational 
excellence by facilitating resource sharing, innovation, and communication.  This Authorization 
does not attempt to state all required or proscribed behavior by users.  However, some specific 
examples are provided.  The failure of any user to follow the terms of the Authorization for 

Electronic Network Access will result in the loss of privileges, disciplinary action, and/or 
appropriate legal action.  The signature(s) at the end of this document is legally binding and 
indicates the party who signed has read the terms and conditions carefully and understands their 
significance. 

Terms and Conditions 

1. Acceptable Use - Access to the District’s electronic networks must be:  (a) for the 
purpose of education or research, and be consistent with the educational objectives of the 
District, or (b) for a legitimate business use. 

2. Privileges - The use of the District’s electronic networks is a privilege, not a right, and 
inappropriate use will result in a cancellation of those privileges.  The system 
administrator will make all decisions regarding whether or not a user has this 
Authorization and may deny, revoke, or suspend access at any time; his or her decision is 
final.  

3. Unacceptable Use - The user is responsible for his or her actions and activities involving 
the network. Some examples of unacceptable uses are: 

a. Using the network for any illegal activity, including violation of copyright or other 
contracts, or transmitting any material in violation of any U.S. or State law; 

b. Unauthorized downloading of software, regardless of whether it is copyrighted or de-
virused; 

c. Downloading copyrighted material for other than personal use; 

d. Using the network for private financial or commercial gain; 

e. Wastefully using resources, such as file space; 

f. Hacking or gaining unauthorized access to files, resources or entities; 

g. Invading the privacy of individuals, which includes the unauthorized disclosure, 
dissemination, and use of information about anyone that is of a personal nature; 

h. Using another user’s account or password; 

i. Posting material authored or created by another without his/her consent; 

j. Posting anonymous messages; 

k. Using the network for commercial or private advertising; 

l. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, 
abusive, obscene, profane, sexually oriented, threatening, racially offensive, 
harassing, or illegal material; and 

m. Using the network while access privileges are suspended or revoked. 



 

 

4. Network Etiquette - You are expected to abide by the generally accepted rules of network 
etiquette.  These include, but are not limited to, the following: 

a. Be polite.  Do not become abusive in your messages to others. 

b. Use appropriate language.  Do not swear, or use vulgarities or any other inappropriate 
language. 

c. Do not reveal the personal information, including the addresses or telephone 
numbers, of students or colleagues. 

d. Recognize that electronic mail (E-mail) is not private.  People who operate the 
system have access to all mail.  Messages relating to or in support of illegal activities 
may be reported to the authorities. 

e. Do not use the network in any way that would disrupt its use by other users. 

f. Consider all communications and information accessible via the network to be 
private property. 

5. No Warranties - The District makes no warranties of any kind, whether expressed or 
implied, for the service it is providing.  The District will not be responsible for any 
damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, 
missed-deliveries, or service interruptions caused by its negligence or the user’s errors or 
omissions.  Use of any information obtained via the Internet is at the users own risk.  The 
District specifically denies any responsibility for the accuracy or quality of information 
obtained through its services. 

6. Indemnification - The user agrees to indemnify the School District for any losses, costs, 
or damages, including reasonable attorney fees, incurred by the District relating to, or 
arising out of, any breach of this Authorization. 

7. Security - Network security is a high priority.  If you can identify a security problem on 
the Internet, you must notify the system administrator or Building Principal.  Do not 
demonstrate the problem to other users.  Keep your account and password confidential.  
Do not use another individual’s account without written permission from that individual.  
Attempts to log-on to the Internet as a system administrator will result in cancellation of 
user privileges. Any user identified as a security risk may be denied access to the 
network. 

8. Vandalism - Vandalism will result in cancellation of privileges and other disciplinary 
action. Vandalism is defined as any malicious attempt to harm or destroy data of another 
user, the Internet, or any other network.  This includes, but is not limited to, the 
uploading or creation of computer viruses. 

9. Telephone Charges - The District assumes no responsibility for any unauthorized charges 
or fees, including telephone charges, long-distance charges, per-minute surcharges, 
and/or equipment or line costs. 

10. Copyright Web Publishing Rules - Copyright law and District policy prohibit the re-
publishing of text or graphics found on the Web or on District Web sites or file servers, 
without explicit written permission. 

a. For each re-publication (on a Web site or file server) of a graphic or a text file that 
was produced externally, there must be a notice at the bottom of the page crediting 
the original producer and noting how and when permission was granted.  If possible, 
the notice should also include the Web address of the original source. 

b. Students and staff engaged in producing Web pages must provide library media 
specialists with e-mail or hard copy permissions before the Web pages are published. 
Printed evidence of the status of “public domain” documents must be provided. 



 

 

c. The absence of a copyright notice may not be interpreted as permission to copy the 
materials.  Only the copyright owner may provide the permission.  The manager of 
the Web site displaying the material may not be considered a source of permission. 

d. The “fair use” rules governing student reports in classrooms are less stringent and 
permit limited use of graphics and text. 

e. Student work may only be published if there is written permission from both the 
parent/guardian and student. 

11. Use of Electronic Mail 

a. The District’s electronic mail system, and its constituent software, hardware, and data 
files, are owned and controlled by the School District.  The School District provides 
e-mail to aid students and staff members in fulfilling their duties and responsibilities, 
and as an education tool. 

b. The District reserves the right to access and disclose the contents of any account on 
its system, without prior notice or permission from the account’s user.  Unauthorized 
access by any student or staff member to an electronic mail account is strictly 
prohibited. 

c. Each person should use the same degree of care in drafting an electronic mail 
message as would be put into a written memorandum or document.  Nothing should 
be transmitted in an e-mail message that would be inappropriate in a letter or 
memorandum. 

d. Electronic messages transmitted via the School District’s Internet gateway carry with 
them an identification of the user’s Internet “domain.”  This domain name is a 
registered domain name and identifies the author as being with the School District.  
Great care should be taken, therefore, in the composition of such messages and how 
such messages might reflect on the name and reputation of this School District.  
Users will be held personally responsible for the content of any and all electronic 
mail messages transmitted to external recipients. 

e. Any message received from an unknown sender via the Internet should either be 
immediately deleted or forwarded to the system administrator.  Downloading any file 
attached to any Internet-based message is prohibited unless the user is certain of that 
message’s authenticity and the nature of the file so transmitted. 

f. Use of the School District’s electronic mail system constitutes consent to these 
regulations. 

Internet Safety 

1. Internet access is limited to only those “acceptable uses” as detailed in these procedures.  
Internet safety is almost assured if users will not engage in “unacceptable uses,” as detailed in 
this Authorization, and otherwise follow this Authorization. 

2. Staff members shall supervise students while students are using District Internet access to 
ensure that the students abide by the Terms and Conditions for Internet access contained in 
this Authorization.   

3. Each District computer with Internet access has a filtering device that blocks entry to visual 
depictions that are:  (1) obscene, (2) pornographic, or (3) harmful or inappropriate for 
students, as defined by the Children’s Internet Protection Act and as determined by the 
Superintendent or designee. 

4. The system administrator and Building Principals shall monitor student Internet access. 



 

 

Students, parent(s)/guardian(s), and staff members need only sign this Authorization for 

Electronic Network Access once while enrolled or employed by the School District. 

I understand and will abide by the above Authorization for Electronic Network Access.  I 
understand that the District and/or its agents may access and monitor my use of the Internet, 
including my E-mail and downloaded material, without prior notice to me.  I further understand 
that should I commit any violation, my access privileges may be revoked, and school disciplinary 
action and/or appropriate legal action may be taken. In consideration for using the District's 
electronic network connection and having access to public networks, I hereby release the School 
District and its Board members, employees, and agents from any claims and damages arising 
from my use of, or inability to use the Internet. 

Date:  

User Signature:  

(Required if the user is a student:) 

I have read this Authorization for Electronic Network Access. I understand that access is designed 
for educational purposes and that the District has taken precautions to eliminate controversial 
material. However, I also recognize it is impossible for the District to restrict access to all 
controversial and inappropriate materials.  I will hold harmless the District, its employees, agents, 
or Board members, for any harm caused by materials or software obtained via the network.  I 
accept full responsibility for supervision if and when my child’s use is not in a school setting.  I 
have discussed the terms of this Authorization with my child.  I hereby request that my child be 
allowed access to the District’s Internet. 

Date:  

Parent/Guardian Name (Please Print):  

Parent/Guardian Signature:  

 

 

 

 

July, 2005 



 

 

 

Instruction 

Exhibit - Online Privacy Statement  

Online Privacy Statement 

The School District respects the privacy of all Web site visitors to the extent permitted by law.  
This Online Privacy Statement is intended to inform you of the ways in which this Web site 
collects information, the uses to which that information will be put, and the ways in which we 
will protect any information you choose to provide us. 

There are four types of information that this site may collect during your visit: network traffic 
logs, Web-visit logs, cookies, and information voluntarily provided by you. 

Network Traffic Logs  

In the course of ensuring network security and consistent service for all users, the District 
employs software programs to do such things as monitor network traffic, identify unauthorized 
access or access to nonpublic information, detect computer viruses and other software that might 
damage District computers or the network, and monitor and tune the performance of the District 
network.  In the course of such monitoring, these programs may detect such information as e-mail 
headers, addresses from network packets, and other information.  Information from these 
activities is used only for the purpose of maintaining the security and performance of the 
District’s networks and computer systems.  Personally identifiable information from these 
activities is not released to external parties without your consent unless required by law. 

Web-Visit Logs  

District Web sites routinely collect and store information from online visitors to help manage 
those sites and improve service.  This information includes the pages visited on the site, the date 
and time of the visit, the Internet address (URL or IP address) of the referring site, the domain 
name and IP address from which the access occurred, the version of browser used, the capabilities 
of the browser, and search terms used on our search engines.  This site makes no attempt to 
identify individual visitors from this information; any personally identifiable information is not 
released to external parties without your consent unless required by law. 

Cookies 

Cookies are pieces of information stored by your Web browser on behalf of a Web site and 
returned to the Web site on request.  This site may use cookies for two purposes: to carry data 
about your current session at the site from one Web page to the next and to identify you to the site 
between visits.  If you prefer not to receive cookies, you may turn them off in your browser, or 
may set your browser to ask you before accepting a new cookie.  Some pages may not function 
properly if the cookies are turned off.  Unless otherwise notified on this site, we will not store 
data, other than for these two purposes, in cookies.  Cookies remain on your computer, and 
accordingly we neither store cookies on our computers nor forward them to any external parties.  
We do not use cookies to track your movement among different Web sites and do not exchange 
cookies with other entities. 

Information Voluntarily Provided by You 

In the course of using this Web site, you may choose to provide us with information to help us 
serve your needs.  For example, you may send us electronic mail (through a mailer or a Web 
form) to request information, you may sign up for a mailing list, or you may send us your address 
so we may send you an application or other material.  Any personally identifiable information 
you send us will be used only for the purpose indicated.  Requests for information will be directed 
to the appropriate staff to respond to the request, and may be recorded to help us update our site 



 

 

to better respond to similar requests.  We will not sell, exchange, or otherwise distribute your 
personally identifiable information without your consent, except to the extent required by law.  
We do not retain the information longer than necessary for normal operations.  Each Web page 
requesting information discloses the purpose of that information.  If you do not wish to have the 
information used in that manner, you are not required to provide it.  Please contact the person 
listed on the specific page, or listed below, with questions or concerns on the use of personally 
identifiable information. 

Web Links to Non-District Sites 

District Web sites provide links to other World Wide Web sites or resources.  We do not control 
these sites and resources, do not endorse them, and are not responsible for their availability, 
content, or delivery of services.  In particular, external sites are not bound by this Online Privacy 
Statement; they may have their own policies or none at all.  Often you can tell you are leaving a 
District Web site by noting the URL of the destination site.  These links to external Web sites 
open a new browser window as well. 

Questions or concerns: e-mail, District Superintendent at lstevens@northgreene.com or call Unit 
Office 217-374-2842. 

 

 

 

 

July, 2005; Revised, 2008 

 

 

 

 



 

6:235-E4 Page 33 of 133 

North Greene Unit District No. 3 6:235-E4 

 

Instruction 

Exhibit - Keeping Yourself and Your Kids Safe On Social Networks 

The quick tips for teens: 

• Put everything behind password protected walls, where only friends can see. 

• Protect your password and make sure you really know who someone is before you allow them onto 
your friend’s list. 

• Blur or morph your photos a bit so they won’t be abused by cyberbullies or predators. 

• Don’t post anything your parents, principal or a predator couldn’t see. 

• What you post online stays online - forever!!!! So ThinkB4UClick!  

• Don’t do or say anything online you wouldn’t say offline. 

• Protect your privacy and your friends’ privacy too...get their okay before posting something about 
them or their pics online. 

• Check what your friends are posting/saying about you.  Even if you are careful, they may not be and 
may be putting you at risk. 

• That cute 14-year old boy may not be cute, may not be 14 and may not be a boy!  You never know! 

• And, unless you’re prepared to attach your blog to your college/job/internship/scholarship or sports 
team application…don’t post it publicly! 

• Stop, Block and Tell!  (don’t respond to any cyberbullying message, block the person sending it to 
you and tell a trusted adult). 

• R-E-S-P-E-C-T!  (use good netiquette and respect the feelings and bandwidth of others). 

• Keep personal information private (the more information someone has about you, the more easily 
they can bully you). 

• Google yourself!  (conduct frequent searches for your own personal information online and set alerts 
… to spot cyberbullying early). 

• Take 5!  (walk away from the computer for 5 minutes when something upsets you, so you don’t do 
something you will later regret). 

And for parents: 

• Talk to your kids - ask questions (and then confirm to make sure they are telling you the truth!) 

• Ask to see their profile page (for the first time)…tomorrow!  (It gives them a chance to remove 
everything that isn’t appropriate or safe…and it becomes a way to teach them what not to post 
instead of being a gotcha moment!  Think of it as the loud announcement before walking downstairs 
to a teen party you’re hosting.) 

• Don’t panic…there are ways of keeping your kids safe online.  It’s easier than you think! 

• Be involved and work with others in your community.  (Think about joining WiredSafety.org and 
help create a local cyber-neighborhood watch program in your community.) 

• Remember what you did that your parents would have killed you had they known, when you were 
fifteen. 

• This too will pass!  Most kids really do use social networks just to communicate with their friends.  
Take a breath, gather your thoughts and get help when you need it.  (You can reach out to 
WiredSafety.org.) 

• It’s not an invasion of their privacy if strangers can see it.  There is a difference between reading 
their paper diary that is tucked away in their sock drawer…and reading their blog.  One is between 
them and the paper it’s written on; the other between them and 700 million people online! 

• Don’t believe everything you read online - especially if your teen posts it on her blog! 

For more information, visit www.WiredSafety.org; www.stopcyberbulling.org.  

Reprinted with permission from “Parry Aftab’s Guide to Keeping Your Kids Safe Online, MySpace, 
Facebook and Xanga, Oh! My!”  Parry Aftab, Esq., www.aftab.com. 

October, 2006 



 

 
6:250-E Page 34 of 1 

 

North Greene Unit District No. 3 6:250-E 

 

Instruction 

Exhibit - Volunteer Information Form and Waiver of Liability 

Only one form needs to be completed by a volunteer each school year.  Please print clearly in 

ink: 

Nam
e    

 Last  First  Middle  Telephone 

Address  

 Street  City  Zip code 

Personal 
physician   Telephone  

Emergency adult 
contact   Telephone  

Are you now or have you ever been a school 
volunteer?  Yes     No 

If yes, at which 
school?  Year?  

The name of any child or ward attending this 
school  

Criminal Conviction 
Information: 

Are you a child sex 
offender?  Yes     No 

Have you ever been convicted of a felony? Yes     No If Yes, list all offenses. 

Offense  Date  Location 
     

     

If requested, are you willing to consent to a criminal history records 
check?   Yes     No 

Waiver of Liability 

The School District does not provide insurance coverage to non-District personnel serving as 
volunteers for the School District.  The purpose of this waiver is to provide notice to prospective 
volunteers that they do not have insurance coverage by the School District and to document the 
volunteer’s acknowledgment that they are providing volunteer service at their own risk. 

By your signature below: 

You acknowledge that the School District does not provide insurance coverage for the volunteer 
for any loss, injuries, illness, or death resulting from the volunteer’s unpaid service to the School 
District. 

You agree to assume all risk for death or any loss, injury, illness, or damage of any nature or 
kind, arising out of the volunteer’s supervised or unsupervised service to the School District.  
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You also agree to waive any and all claims against the School District, or its officers, School 
Board Members, employees, agents or assigns, for loss due to death, injury, illness or damage of 
any kind arising out of the volunteer’s supervised or unsupervised service to the School District. 

   

Volunteer name (please print)   

   

Volunteer signature  Date 
 

 

For School Use Only 

General description of assignment(s): 

 Supervising students as needed by a teacher 
 Supervising students during a regularly scheduled activity 
 Assisting with academic programs 
 Assisting at the resource center or main office 
 Other         

Name of supervising staff 
member    

Child Sex Offender List checked 
by  

o
n  (mandatory) 

Statewide Sex Offender Database checked 
by  

o
n  (mandatory) 

To be completed by the Building Principal: 

Will the individual be working over a long period of time in direct contact with students 
where no staff member is continuously present or in other situations where a criminal history 
records check would be prudent?         Yes     No 

If “yes,” and provided the individual authorized the criminal history records check, please 
provide the following: 

 Date that the check was 
requested  

 Date that the check was received and 
reviewed  

 Check reviewed by (please 

print)  

   

Signature of reviewer  Date 

July, 2005 
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Instruction 

Administrative Procedure - Comprehensive Health Education Program 

The major educational areas of the District’s comprehensive health education program are 
described below: 

1. In all elementary and secondary schools the health program shall include human ecology 
and health; human growth and development; the emotional, psychological, physiological, 
hygienic, and social responsibilities of family life (including sexual abstinence until 
marriage); prevention and control of disease, and course material and instruction to 
advise students of the Abandoned Newborn Infant Protection Act. The program shall 
include information about cancer, including without limitation, types of cancer, signs and 
symptoms, risk factors, the importance of early prevention and detection, and information 
on where to go for help.  

2. The grades 6-12 health program shall include the prevention, transmission and spread of 
AIDS; public and environmental health; consumer health; safety education and disaster 
survival; mental health and illness; personal health habits; alcohol and drug use and abuse 
(including the medical and legal ramifications of alcohol, drug, and tobacco use, abuse 
during pregnancy); sexual abstinence until marriage; tobacco; nutrition; and dental 
health. Secondary schools shall include sexual assault awareness.  

3. The following areas may also be included as in the curricula: basic first aid (including 
cardiopulmonary resuscitation and the Heimlich maneuver); heart disease; diabetes; 
stroke; the prevention of child abuse, neglect, and suicide; and teen dating violence in 
grades 8 through 12.  

4. In grades 5-12, the health program shall include instruction on alcohol and drug use and 
abuse, including the consequences of drug and substance abuse.  

5. In grades K-8, students should be provided with age-appropriate information about the 
dangers of drug abuse. The District’s educational program shall offer drug education 
units that are integrated into the curricula and are designed to promote effective methods 
for the prevention and avoidance of drug and substance abuse.  

6. In grades 7-12, the program shall include the prevention of abuse of anabolic steroids. In 
addition, coaches and sponsors of interscholastic athletic programs shall provide 
instruction on steroid abuse prevention to students participating in these programs.  

7. The family life and sex education program shall be developed in a sequential pattern and 
related in depth and scope to the students’ physical, emotional, and intellectual maturity 
level. Family life courses offered in grades 6-12, shall include information regarding the 
alternatives to abortion and information regarding the prevention, transmission, and 
spread of AIDS. Course content shall be age-appropriate.  

Class sessions which deal exclusively with human sexuality may be conducted 
separately for males and females. 

8. The health program in grades K-8 shall include annual instruction on the danger of and 
how to avoid abduction as part of the District’s regular curriculum. Students shall be 
given, as appropriate, information on child sexual abuse.  

9. Students shall be provided parenting education in grades 6-12.  

10. Students shall be provided safety education in all grades. 
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11. All students shall receive age-appropriate instruction on motor vehicle safety and litter 
control.  

12. Students in grades 9 or 10 shall receive instruction on donations and transplants of 
organs/tissue and blood.  

No student shall be required to take or participate in any class or course on AIDS, family life 
instruction, sex abuse, or organ/tissue transplantation, if his or her parent/guardian submits a 
written objection to the Building Principal. Parents/guardians of students in grades kindergarten 
through 8 shall be given at least 5 days written notice before instruction on avoiding sex abuse 
begins. Refusal to take or participate in any such course or program shall not be reason for 
disciplinary action or academic penalty.  

Parents/guardians shall be provided the opportunity to preview all print and non-print materials 
used for instructional purposes.  

LEGAL REF.: 105 ILCS 5/27-9.1, 5/27-9.2, 5/27-13.2, 5/27-17, 5/27-23, 5/27-23.1, 5/27-
23.3, 5/27-23.5, 5/27-26, and 110/3. 

UPDATED: February 17, 2010 
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Instruction 

Exhibit - Notice to Parents/Guardians of Students Enrolled in Family Life and Sex 
Education Classes  

Date   

Class and 
Time  

Teache
r  

Classes or Courses on Sex Education, Family Life Instruction, Instruction on Diseases, 
Recognizing and Avoiding Sexual Abuse, or Donor Programs for Organ/Tissue, Blood Donor, 
and Transplantation 

For your information, all classes that teach sex education emphasize that abstinence from sexual 
activity is the expected norm.  Family life courses are designed to promote a wholesome and 
comprehensive understanding of the emotional, psychological, physiological, hygienic and social 
responsibility aspects of family life, and for grades 6 through 12, the prevention of AIDS. 

Request to Examine Instructional Material 

A sample of the District’s instructional materials and course outline for these classes or courses 
are available from the classroom teacher for your inspection.  If you are requesting to examine 
this material, please complete the following statement and return it to your child’s classroom 
teacher within 5 days.  

 I request to examine the instructional materials and course outline for this class. 

Class Attendance Waiver Request 

According to State law, no student is required to take or participate in these classes or courses.  
There is no penalty for refusing to take or participate in such a course or program. 

If you do not want your child to participate in these classes or courses, please complete the 
following class attendance waiver statement and return it to your child’s classroom teacher 
within 5 school days.  

I request that the District waive the class attendance of my child in a class or courses on: 

 Comprehensive sex education, including in grades 6-12, instruction on the 
prevention, transmission, and spread of AIDS 

 Family life instruction, including in grades 6-12, instruction on the prevention, 
transmission, and spread of AIDS 

 Instruction on diseases 

 Recognizing and avoiding sexual abuse 

 Instruction on donor programs for organ/tissue, blood donor, and 
transplantation 

   

Student (please print)   

   

Parent/Guardian (please print)   
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Parent/Guardian Signature  Date 

March, 2006; AMENDED: May, 2009 
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North Greene Unit District No. 3 7:100-E 

NORTH GREENE UNIT DISTRICT NO. 3                        
407 North Main Street                     217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

 
-PRESS RELEASE- 

 
STUDENT IMMUNIZATIONS MUST BE COMPLETED BY OCTOBER 15th 

 
 

 North Greene Unit District No. 3 announces that “Parent(s)/guardian(s) of 
students shall present proof that a student received a health examination by a 
licensed physician and the immunizations against, and screenings for, preventable 
communicable diseases, as required by the Illinois Department of Public Health:  (1) 
within one year before entering kindergarten or the first grade; (2) upon entering 
the sixth grade and ninth grades; and (3) whenever a student first enrolls in school 
within the District, regardless of the student’s grade.” 
 
 Parents/guardians are encouraged to have their children undergo a vision 
examination whenever health examinations are required. 
 
 Parents/guardians of children 6 years of age must provide a statement from a 
physician that their child was “risk-assessed” or screened for lead poisoning in 
accordance with State law. 
 
 The school year for students will begin on August 23, 2010.  Students must have 
their immunizations completed by October 15, 2010.  Failure to comply with the above 
requirements by October 15 of the current school year will result in the student’s 
exclusion from school until the required health forms are presented to the District.  All 
new students who are first-time registrants shall have 30 days following registration to 
comply with the health examination and immunization regulations. 
 
 Parent(s)/guardian(s) of children between the ages of 6 months and 6 years must 
provide a statement from a physician that their child was screened for lead poisoning 
before the child will be admitted into any District-operated kindergarten or child care 
program. 
 

All children in kindergarten and the second grade and sixth grades must present 
proof of having been examined by a licensed dentist before May 15 of the current school 
year in accordance with rules adopted by the Illinois Department of Public Health. 
If a child in the second or sixth grade fails to present proof by May 15, the school may 
hold the child’s report card until the child presents proof of a completed dental 
examination or that a dental examination will take place within 60 days after May 15. 
  

A student may be exempted from this policy’s requirements on religious or 
medical grounds if the student’s parent(s)/guardian(s) present to the Superintendent a 
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signed statement explaining the objection.  A student may be exempted from health 
examination or immunizations on medical grounds if a physician provides written 
verification. A student may be exempted from the dental examination requirement if the 
student’s parents/guardians show an undue burden or a lack of access to a dentist. 
 
 Any homeless child shall be immediately admitted, even if the child or child’s 
parent/guardian is unable to produce immunization and health records normally required 
for enrollment.   
 
 If anyone would like further information, please do not hesitate to contact the 
various school buildings or the Unit Office. 
 
 
 
7:100-E 
08/2010 
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DISTRICT-WIDE DRESS CODE 
2009-2010 

The district’s dress code is established to teach grooming and hygiene, instill discipline, prevent disruption, 
avoid safety hazards, and teach respect for authority. 

 
Students shall be dressed and groomed in a manner that is clean and neat and that will not 
be a health or safety hazard to themselves or others.  The District prohibits any clothing 
or grooming that, in the principal’s judgment, may cause disruption of or interference 
with normal school operations. 
 
1. The district prohibits pictures, emblems, or writings on clothing, apparel, or 

jewelry that are lewd, offensive, or vulgar, or which advertise, or depict tobacco 
products, alcoholic beverages, drugs, or any other substance prohibited by the 
district’s alcohol and drug abuse policy.   

 
2. No head covering, curlers, bandanna, cap or hat shall be worn in the building 

during school hours.    
(HIGH SCHOOL: No caps or hats shall be carried on the person of any student 
in the building during school hours (7:30 a.m.-3:30 p.m.).  It is understood that 
women may wear headbands in association with a particular hair style.  This 
situation will be subjectively decided by the Principal or his designee.  With 
teacher permission students may wear head coverings off campus at school 
sponsored events or at the job site of a vocational program.) 
 

3. Short shorts are not allowed.  Pants must fit around the waist. No sagging pants, 
slacks or shorts will be allowed.  Undergarments should not be seen. 

 
4. Slit garments or excessively light garments shall not be worn.  
 
5. Tank tops are not allowed and shall not be worn as outer garments. Blouses or 

shirts that are lower in the back or sides than the bottom of the armpits are not 
acceptable.  The midriff should not be exposed.  Undergarments should not be 
seen. 

 
6. Appropriate footwear shall be worn.  Sandals with a strap across the heel or back 

are preferable to slides, shower shoes, or thongs for safety reasons. 
 
Students may be asked to remove jewelry, earrings, etc., if the principal or teachers feel they are a 
distraction in the classroom.  Students in violation of the dress code will be given an opportunity to 
correct the violation by changing clothes, shoes, etc.  If a change cannot be made, the student may use 
the telephone to have someone bring him/her proper attire.  If the violation is not corrected, the 
student will not be allowed to go to class.  Any student sent home for dress code violations will receive 
unexcused absences for the classes missed.  The dress code rules shall apply through the last day of 
school. 
 
Committee Approved-March, 2009 
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Board Approved-       -May, 2009 
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Students 

Student Handbook - Gang Activity Prohibited  

Students are prohibited from engaging in gang activity. A “gang” is any group of 2 or more 
persons whose purpose includes the commission of illegal acts. 

No student shall engage in any gang activity, including but not limited to: 

1. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, 
badge, symbol, sign, or other thing that are evidence of membership or affiliation 
in any gang, 

2. Committing any act or omission, or using any speech, either verbal or non-verbal 
(such as gestures or hand-shakes) showing membership or affiliation in a gang, 
and  

3. Using any speech or committing any act or omission in furtherance of any gang or 
gang activity, including but not limited to:  (a) soliciting others for membership in 
any gangs, (b) requesting any person to pay protection or otherwise intimidating 
or threatening any person, (c) committing any other illegal act or other violation 
of school district policies, (d) inciting other students to act with physical violence 
upon any other person.  

Students engaging in any gang-related activity will be subject to one or more of the following 
disciplinary actions:  

Removal from extracurricular and athletic activities 
Conference with parent(s)/guardian(s) 
Referral to appropriate law enforcement agency 
Suspension for up to 10 days 
Expulsion not to exceed 2 calendar years 

 
July, 2005 
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Students 

Student Handbook - Electronic Devices  

Electronic Signaling Devices  

Students may not use or possess electronic signaling (paging) devices or two-way radios on 
school property at any time, unless the Building Principal specifically grants permission. 

Cell Phones and Other Electronic Devices 

The possession and use of cell phones and other electronic devices, other than paging devices and 
two-way radios, are subject to the following rules: 

1. They must be kept out of sight and in an inconspicuous location, such as a backpack, 
purse, or locker. 

2. They must be turned off during the regular school day unless the supervising teacher 
grants permission for them to be used or if needed during an emergency. 

3. They may not be used in any manner that will cause disruption to the educational 
environment or will otherwise violate student conduct rules. 

Electronic study aids may be used during the school day if: 

1. Use of the device is provided in the student’s IEP, or 

2. Permission is received from the student’s teacher. 

Examples of electronic devices that are used as study aids include tape recorders, palm pilots, and 
laptop computers. 

Examples of electronic devices that are not used as study aids include: hand-held electronic 
games, CD players, MP3 players, global positioning systems (GPS), radios, and cellular 
telephones. 

The School District is not responsible for the loss or theft of any electronic device brought to 
school. 

 

 

July, 2005; AMENDED: September, 2008 
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Students 
Administrative Procedure – Roodhouse Elementary Student Discipline 
Grades 4 and 5 
 
The following discipline procedures are used to attempt to have students correct 
their behavior through the use of the least severe forms of punishment possible. 
While they attempt to indicate the consequences of specific student misconduct at 
the Roodhouse Elementary, the consequences set forth below are entirely permissive 
and they do not limit the school’s authority to suspend or expel students for behavior 
which the school’s authorities consider gross disobedience or misconduct as defined 
in this handbook or in Board policy. It is possible that extreme or repeated instances 
of any of these actions may result in immediate suspension or recommendations 
for expulsion to the Board. It is understood that the administration reserves the right to 
alter disciplinary procedure on an individual basis, as appropriate to a particular situation. 
 

1. Using or in possession of tobacco or tobacco product, in any form, will be 
    confiscated and: 

1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation – 5 days isolation 
4th violation – 10 days suspension with possible recommendation for 
expulsion 

2. Possession of matches or lighter (not used with tobacco), the object will be 
    confiscated and detention will be assigned. 
3. If a student is found selling or transferring drugs on campus. All violations – 
    the student will be given an immediate 10 day suspension, contraband will be 
    confiscated and the law authorities will be called and recommendation for     
    expulsion will be made to the Board. 
4. If a student is found possessing, using or under the influence of alcohol, 

               drugs, or their look alike on school grounds or possessing drug paraphernalia, 
               the following action may be taken. 

1st violation – The student will be given a choice of the following: 
Option I – 10 day suspension and notification of parents and authorities, 
 and recommendation for expulsion to the board. 
Option II – The student will be given a 7 day suspension and notification 
 of parents and law authorities, if he/she is assisted by a substance abuse 
 professional. The school will assist by providing names of agencies the 
 student may choose to contact, or the student may select another 
 professional service approved by school personnel. 
2nd violation – 10 day suspension with recommendation for expulsion to 
the Board and the appropriate law authorities called. 
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5. Intentional Destruction of school property: 
    Payment of damages and 

1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation – 5 days isolation 

    Further violations will result in suspension or expulsion 
6. Stealing property, including another student’s items: 
Payments of damages, and/or restitution, possible referral to law authorities 
and 

1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation - 5 days isolation 
Further violations will result in suspension or expulsion 

7. Possession of firearms or any object which may be considered or used as a 
    weapon: 

10 day suspension, confiscation of the firearm or weapon, notification of 
law authorities, and recommendation for expulsion will be made to the 
Board. A student who is determined to have brought a weapon to school, 
any school-sponsored activity or event, or any activity or event which 
bears a reasonable relationship to school shall be expelled for a period of 
not less than one year, except that the expulsion period may be modified  
by the Board on a case by case basis. 

8. Threatening, bullying and/or harassing another student: 
1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation - 5 days isolation 
MUST MEET WITH COUNSELOR TO DISCUSS BULLYING. 
Further violations will result in suspension or expulsion 

9. Striking, threatening or attempting to harm any employee of this school district: 
All violations – 10 days suspension with recommendation for expulsion 
will be made to the Board, in warranted cases law authorities will be 
called. 

10. Failure to be at assigned location without school’s permission, including   
      assigned classes, not signing out in the school office and leaving the school 
      grounds: 

Leaving the school grounds without permission: 
1st violation – detention 
2nd violation –1 day isolation 
3rd violation – 3 days isolation 
Further violations will result in suspension or expulsion. 
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11. Skipping School 
1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation - 5 days isolation 
Further violation to be considered gross misbehavior and will result in 
suspension or expulsion. 

12. Use of vulgarity towards any employee of the district at any school function: 
1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation - 5 days isolation 
Further violations will result in suspension or expulsion. 

13. Gross disobedience or misconduct which may endanger others or cause 
      serious disruption of the education process: 

1st violation – 1 detention and 1 day isolation 
2nd violation –3 detentions and 3 days isolation 
3rd violation-- 2 days suspensions and 3 days isolation. 
Further violations or extreme violations will result in suspension or 
expulsion. 

14. Fighting at any time on school time, coming to and from school on the bus, 
      field trips etc: 

1st violation – 1 detention and 1 day isolation 
2nd violation –3 detentions and 3 days isolation 
3rd violation-- 2 days suspensions and 3 days isolations 
Extreme violations may result when told to do so by a staff member will 
result in a 10-day suspension.  

15. Forgery, including student hall passes, doctor, dentist or other medical or legal 
      documents: 

1st violation – detention with loss of pass privileges for the remainder of 
the grading period and notification of parents. 
2nd violation - 3 days isolation and loss of pass privileges for the 
remainder of the school year 
3rd violation – 3 days isolation 
Further violation will result in suspension or expulsion 

16. Failing to serve detention assigned by teacher or principal (Students receive 
      one “buy” per semester) 

1st violation – 1 day isolation 
2nd violation –3 days isolation 
3rd violation – 5 days isolation 
Further violation will result in suspension or expulsion 
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17. Use of foul or obscene expression or vulgarity in any form on school grounds 
      or school activity: 

1st violation – one detention 
2nd violation –1 day isolation 
3rd violation – behavior will be considered gross insubordination  
Further violations will result in suspension or expulsion. 

18. Sexual harassment as defined in Board policy, such as inappropriate touches 
      or crude sexual remarks: 

1st violation – 5 days isolation 
2nd violation – 10 days suspension and counseling required 
Further violations or extreme violations will result in suspension or 
expulsion. 

19. Disruptions of class, which are not gross misbehavior or insubordination, 
      resulting in the removal of the student by the teacher from class for that day: 

1st violation – 1 detention assigned by classroom teacher 
2nd violation – 2 detentions assigned with a parent/teacher conference 
3rd violation – isolation (length to be determined by offense) 
Further violations or extreme violations will result in suspension or 
expulsion 

20. Students are not allowed to use or have turned on any electronic signaling or 
      cellular radio-telecommunication device while at school during the regular 
      school day. Cell phones will be confiscated and returned to the student the 
      first time at the end of the school day. A second incident will require the 
      parent to pick up the cell phone. 

1st violation – one detention assigned 
2nd violation – two detentions assigned with a parent/teacher conference. 
3rd violation – 3 day SAC 
Further violations will result in suspension or expulsion. 

21. No headphones, CD players or hand held games are allowed at school. 

22. Upon the accumulation of a total of more than 20 detentions served (per 
      semester), parents will be contacted and 3 days isolation will be assigned. Any 
      act of gross disobedience or misconduct as defined by the District’s student  
      discipline policies, a copy of which is included in the student handbook may 
      result in any permissible disciplinary action, including but not limited to  

A teacher may use reasonable force as needed to maintain safety for the other students, 
school personnel or persons, or for the purpose of self defense or the defense 
of property, and may remove a student from the classroom for disruptive behavior 
and the rules of the Board of Education shall include provisions which provide due 
process to students. 
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School personnel may impose discipline in instances of student disobedience or 
misconduct occurring on or off school grounds, during school events, during school 
time or at any other time in any instance when the underlying conduct may be disruptive 
to or interfere with the school activities or the rights of other students or school 
personnel, when the underlying conduct may have a negative effect on the discipline or 
general welfare of the school, or when a reasonable purpose for the imposition of such 
discipline can be shown. 
 
 
 
 
Reviewed by Parent/Teacher Advisory Committee annually each spring. 
Reviewed and approved by Board of Education with revisions, May 20, 2010 
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Students 
Administrative Procedure – North Greene Junior High School Student 
Discipline Grades 6, 7, and 8 
 
The following discipline procedures are used to attempt to have students correct 
their behavior through the use of the least severe forms of punishment possible. 
While they attempt to indicate the consequences of specific student misconduct at 
the North Greene Jr. High, the consequences set forth below are entirely permissive 
and they do not limit the school’s authority to suspend or expel students for behavior 
which the school’s authorities consider gross disobedience or misconduct as defined 
in this handbook or in Board policy. It is possible that extreme or repeated instances 
of any of these actions may result in immediate suspension or recommendations 
for expulsion to the Board. It is understood that the administration reserves the right to 
alter disciplinary procedure on an individual basis, as appropriate to a particular situation. 
 

1. Using or in possession of tobacco or tobacco product, in any form, will be 
    confiscated and: 

1st violation – 3 day SAC 
2nd violation – 5 days SAC 
3rd violation – 10 days SAC 
4th violation – 10 days suspension with possible recommendation for 
expulsion 

2. Possession of matches or lighter (not used with tobacco), the object will be 
    confiscated and detention will be assigned. 
3. If a student is found selling or transferring drugs on campus. All violations – 
    the student will be given an immediate 10 day suspension, contraband will be 
    confiscated and the law authorities will be called and recommendation for     
    expulsion will be made to the Board. 
4. If a student is found possessing , using or under the influence of alcohol, 

               drugs, or their look alike on school grounds or possessing drug paraphernalia, 
               the following action may be taken. 

1st violation – The student will be given a choice of the following: 
Option I – 10 day suspension and notification of parents and authorities, 
 and recommendation for expulsion to the board. 
Option II – The student will be given a 7 day suspension and notification 
 of parents and law authorities, if he/she is assisted by a substance abuse 
 professional. The school will assist by providing names of agencies the 
 student may choose to contact, or the student may select another 
 professional service approved by school personnel. 
2nd violation – 10 day suspension with recommendation for expulsion to 
the Board and the appropriate law authorities called. 
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5. Intentional Destruction of school property: 
    Payment of damages and 

1st violation – 3 days SAC 
2nd violation – 5 days SAC 
3rd violation – 10 days SAC 

    Further violations will result in suspension or expulsion 
6. Stealing property, including another student’s items: 
Payments of damages, and/or restitution, possible referral to law authorities 
and 

1st violation – 3 days SAC 
2nd violation – 5 days SAC 
3rd violation - 10 days SAC 
Further violations will result in suspension or expulsion 

7. Possession of firearms or any object which may be considered or used as a 
    weapon: 

10 day suspension, confiscation of the firearm or weapon, notification of 
law authorities, and recommendation for expulsion will be made to the 
Board. A student who is determined to have Brought a weapon to school, 
any school-sponsored activity or event, or any activity or event which 
bears a reasonable relationship to school shall be expelled for a period of 
not less than one year, except that the expulsion period may be modified  
by the Board on a case by case basis. 

8. Threatening, bullying and/or harassing another student: 
1st violation – 3 day SAC 
2nd violation – 5 days SAC 
3rd violation - 10 days SAC 
MUST MEET WITH COUNSELOR TO DISCUSS BULLYING. 
Further violations will result in suspension or expulsion 

9. Striking, threatening or attempting to harm any employee of this school district: 
All violations – 10 days suspension with recommendation for expulsion 
will be made to the Board, in warranted cases law authorities will be 
called. 

10. Failure to be at assigned location without school’s permission, including   
      assigned classes, not signing out in the school office and leaving the school 
      grounds: 

Leaving the school grounds without permission: 
1st violation – detention 
2nd violation – 3 days SAC 
3rd violation – 5 days SAC 
Further violations will result in suspension or expulsion. 
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11. Skipping School 
1st violation – 3 day SAC 
2nd violation – 5days SAC 
3rd violation - 10 days SAC 
Further violation to be considered gross misbehavior and will result in 
Suspension or expulsion. 

12. Hazing – SAME AS BULLYING 
13. Use of vulgarity towards any employee of the district at any school function: 

1st violation – 3 day SAC 
2nd violation – 5 days SAC 
3rd violation - 10 days SAC 
Further violations will result in suspension or expulsion. 

14. Gross disobedience or misconduct which may endanger others or cause 
      serious disruption of the education process: 

1st violation – 2 day suspension and 3 day SAC 
2nd violation – 10 day suspension with recommendation for expulsion to 
the board. 
Further violations or extreme violations will result in suspension or 
expulsion. 

15. Fighting at any time on school time, coming to and from school on the bus, 
      field trips etc: 

1st violation – 2 days suspension & 3 days SAC 
2nd violation – 10 day suspension with recommendation for expulsion to 
the board.  

16. Forgery, including student hall passes, doctor, dentist or other medical or legal 
      documents: 

1st violation – detention with loss of pass privileges for the remainder of 
the grading period and notification of parents. 
2nd violation - 3 days SAC and loss of pass privileges for the remainder of 
the school year. 
3rd violation – 5 days SAC 
Further violation will result in suspension or expulsion 

17. Failing to serve after school detention assigned by teacher or principal 
 (Students receive one “buy” per semester) 
1st violation – 3 days SAC 
2nd violation – 5 days SAC 
3rd violation – 10 days SAC 
Further violation will result in suspension or expulsion 

18. Use of foul or obscene expression or vulgarity in any form on school grounds 
      or school activity: 

1st violation – one detention 
2nd violation – 3 days SAC 
3rd violation – behavior will be considered gross insubordination 
Further violations will result in suspension or expulsion. 
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19. Sexual harassment as defined in Board policy, such as inappropriate touches 
      or crude sexual remarks: 

1st violation – 10 days SAC 
2nd violation – 10 days suspension and recommendation for expulsion to 
the Board. 
Further violations or extreme violations will result in suspension or 
expulsion. 

20. Disruptions of class, which are not gross misbehavior or insubordination, 
      resulting in the removal of the student by the teacher from class for that day: 

1st violation – 1 detention assigned by classroom teacher 
2nd violation – 2 detentions assigned with a parent/teacher conference 
3rd violation –SAC (length to be determined by offense) 
Further violations or extreme violations will result in suspension or 
expulsion 

21. Students are not allowed to use or have turned on any electronic signaling or 
      cellular radio-telecommunication device while at school during the regular 
      school day. Cell phones will be confiscated and returned to the student the 
      first time at the end of the school day. A second incident will require the 
      parent to pick up the cell phone. 

1st violation – one detention assigned 
2nd violation – two detentions assigned with a parent/teacher conference. 
3rd violation – 3 day SAC 
Further violations will result in suspension or expulsion. 

22. No headphones, CD players or hand held games are allowed at school. 

23. Accumulation of a total of more than 20 days of SAC will result in 
      recommendation for expulsion. SAC days for Truancy do not count toward 
      the 20 day total.  
24. Upon the accumulation of 20 detentions served (per semester), parents will be 
      contacted, and 3 days SAC will be assigned. 
25. The third assignment to SAC for an offense other than bus discipline or 
      fighting, which differs from the other two offenses for which a student has 
      been assigned, will be a 5 day SAC assignment. 

Any act of gross disobedience or misconduct as defined by the District’s students 
discipline policies, a copy of which is included in the student handbook may result in any 
permissible disciplinary action, including but not limited to suspension and/or expulsion. 
of A teacher may use reasonable force as needed to maintain safety for the other students, 
school personnel or persons, or for the purpose of self defense or the defense 
of property, and may remove a student from the classroom for disruptive behavior 
and the rules of the Board of Education shall include provisions which provide due 
process to students. 
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School personnel may impose discipline in instances of student disobedience or 
misconduct occurring on or off school grounds, during school events, during school 
time or at any other time in any instance when the underlying conduct may be disruptive 
to or interfere with the school activities or the rights of other students or school 
personnel, when the underlying conduct may have a negative effect on the discipline or 
general welfare of the school, or when a reasonable purpose for the imposition of such 
discipline can be shown. 
 
 
 
 
Reviewed by Parent/Teacher Advisory Committee annually each spring. 
Reviewed and approved by Board of Education with revisions, May 20, 2010  
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Students 

Exhibit - Aggressive Behavior Reporting Letter and Form 

Dear Parent(s)/Guardian(s): 

Illinois law requires a school district to notify the parent or guardian of a child who engages in 
aggressive behavior, including such behaviors as bullying (105 ILCS 5/10-20.14).  The School 
Board policy prohibits a student while at school from engaging in aggressive behavior that causes 
physical or psychological harm to someone else and/or urging other students to engage in such 
conduct.  Prohibited aggressive behavior includes, without limitation, the use of violence, force, 
noise, coercion, threats, intimidation, fear, bullying, or other comparable conduct.  This early 
notification is intended to help all of us work together to avoid repetition of the behavior. 

Student        Incident date     

Incident location       Incident time     

Reported by         Reporting date     

Aggressive behavior description:  (Reporters, be specific. List all pertinent information 

regarding the incident including:  names of all parties present and involved, weapons or objects 

used as weapons, pertinent and/or precipitating acts or statements, description of injuries 

sustained and names of injured parties, etc.) 

   

   

   

   

   

   

The following consequence(s) is/are recommended: 

 I will telephone you to schedule an in-person meeting or telephone conference to 
discuss the necessary next steps. 

 Counseling service           

 Non-District affiliated psychological service        

 Alternative school assignment          

 Community agency service          

Together, I am confident we can help your child understand that aggressive behavior is not 
allowed at school. 

   

Building Principal  Date 

 

July, 2005 

 



 

 
 

 

Students 

Administrative Procedure – North Greene Junior High School Code of Conduct for 
Extracurricular Activities 

 

PURPOSE 

 

The primary purpose of the extra-curricular program at North Greene Junior High School is to 
promote the physical, mental, social, emotional and moral well-being of the participants.  It is 
hoped that participation in extracurricular activities in our school will be a positive force in 
preparing youth for an enriching and vital future. 

 

The extracurricular program is an important and integral part of the total school program.  Every 
student who seeks to be a member of an extracurricular activity and who is granted that privilege, 
will be offered the opportunity to practice and to participate in contests consistent with individual 
demonstrated abilities.  Through voluntary participation, the student accepts the rules, regulations 
and responsibilities which are unique to that activity and willingly assumes these obligations. 

 

In addition to the regular school rules, extracurricular activity participants are also governed by 
the following code: 

 

I. General Regulations 

A. Illinois Elementary School Association rules will be followed in all cases of 
eligibility.  A student must be passing all classes.  Each sponsor has the 
responsibility to know, to inform participants and parents, and to enforce school 
and IESA regulations in these matters. 

B. Physical examinations, performed by a licensed physician, must be presented 
prior to participation in all sports.  Physical examinations for athletics expire 
one calendar year from the examination date. 

C. North Greene Unit District No. 3 does not assume financial responsibility for 
accidents incurred in athletics.  Parents must sign a written consent for a student 
to participate in an athletic program.  Parents are required to certify that the 
student is covered by family health and hospitalization insurance or purchase 
health and hospitalization insurance prior to participation.  NOTE:  Check your 
insurance policy.  It may exclude certain sports. 

D. Any civil law infraction or conduct by a student that is determined by the 
sponsor and the school administration as detrimental to the extracurricular 
activity, school, or school district will result in counseling by the sponsor and a 
school administrator with possible suspension. 

E. Participants are to travel to and from away contests on transportation provided 
by the school unless: 

i. There is an injury to the participant which requires alternate 
transportation. 

ii. Parent signs the student out with the sponsor at the end of the activity. 



 

 
 

iii. An adult designee of the parents, who is approved in advance in writing 
by the principal signs the student out with the coach. 

iv. Prior arrangements have been made with the sponsor. 

v. Emergency situations will be handled at the sponsor’s discretion. 

F. A display of unsportsman-like conduct toward an opponent or official or use of 
profanity during a practice, contest, or activity will result in counseling by the 
head coach and possible suspension. 

G. Unexcused absence from scheduled practices will result in 

i. Suspension for one contest following first violation. 

ii. Suspension for the remainder of the season following the second 
violation. 

H. Completion of the activity’s season is required in order for the student to be 
eligible for a letter or other team or individual awards. (Exception: injury which 
limits participation.)  No awards shall be given to any student suspended for the 
remainder of the season for Activity Code violations.  

II. School Attendance Requirements 

A. A student must be in school the entire day in order to participate in an activity 
that day.  Some exceptions to this rule are prior permission granted from the 
principal’s office for absolutely necessary reasons, funerals, medical or dental 
appointments and family emergency. 

B. If a student is absent the last school day of the week, and the competition is on a 
non-school day, the student must bring, to the sponsor, a signed statement from 
the parent that permission is given to participate.  It is recommended that the 
sponsor cal the parent regarding the absence unless prior arrangements have 
been made. 

C. A student who has been injured and has had medical treatment cannot 
participate again until the date indicated by the student’s doctor. 

III. Student Conduct 

Students participants shall abide by all rules of student conduct set forth in the 
Student Handbook.  Any student placed in SAC or suspended from regular school 
clsses will not be eligible to participate in practices or contests until the suspension or 
SAC time is completed.  Two SAC offenses of the same nature  will result in 
suspension for the remainder of the season following the second offense. 

 

Use or possession of alcoholic beverages, tobacco, drugs or their look-alikes, or 
performance enhancing drugs, by participants is prohibited and will result in the 
following:   

1. First violation—suspension from any practice, competition, or extracurricular 
activity for two weeks. (14 calendar days) Suspension shall begin on the day 
guilt is determined in accordance with the procedures established by this 
policy.  Students will be required to meet with the school social worker or a 
counselor of the parents’ choice. 

2. Second violation—Suspension from extracurricular activity for the remainder 
of the season.  In order to participate in any activity that may begin at a later 
time in the same school year, counseling must be continued. 

IV. Procedures on Violations of this Code 



 

 
 

A. Upon receipt of information regarding a possible violation of the rules, the 
sponsor shall inform the principal. 

B. An appropriate investigation shall be conducted by the sponsor or by such other 
person as the principal may direct. 

C. In the event an investigation discloses facts which tend to show that a violation 
may have occurred, an informal preliminary conference will be held between 
the sponsor and the student or between the principal and the student at which 
time the student will be informed of the rule which may have been violated and 
the facts which tend to show the violation.  The student will be given an 
opportunity to refute the charge.  The purpose of the preliminary conference is 
to avoid mistake in the imposition of a penalty pending a hearing.  

D. If, after the preliminary conference, the principal determines that a violation is 
likely to have occurred, the student and the student’s parents will be given a 
written notice of the rule violated and the opportunity for a hearing before the 
Superintendent or the Superintendent’s designee who shall act as a Hearing 
Officer for the Board of Education.  A student may be suspended from 
participation in a sport or activity pending the hearing.  If the parent or student 
requests a hearing, one will be scheduled at which evidence of the violation as 
well as evidence in refutation or in mitigation in behalf of the student will be 
received. Following the hearing, the Hearing Officer will prepare a report 
setting forth the evidence and information received and making 
recommendations to the Board of Education. 

E. A violation may be shown be credible eyewitness observation or other sufficient 
proof of the facts or circumstances which give rise to a clear and reasonable 
inference of a violation. 

F. The Board of Education shall consider the report of the hearing officer and the 
decision of the Board of Education will be final. 

V. Warning of Risk 

VI. Extracurricular activity participation has inherent dangers and risks.  Even though 
participation is directed and supervised by sponsors, the participant may suffer a 
catastrophic injury.  These injuries may include, but are not limited to, injury to any 
of the internal organs, bones, ligaments, muscles, tendons or other aspects of the 
musculi-skeletal system:; as well as injuries to the head, neck and spine that may 
result in complete or partial paralysis, brain damage, or death.  Injuries that may 
occur may affect future ability to participate in athletics and recreational activities, 
earn a living or engage in other business and social activities.  To attempt to avoid the 
possibility of injury, the participant must follow sponsors’ instructions regarding 
participation in the activity, including instructions regarding techniques, training, 
team rules and rules of the sport. 

VII. Additional rules or regulations from a coach must be cleared by the principal and 
athletic director and approved by the Board of Education.  Any additional rules and 
regulations must be in writing and on file in the school office. 

 

 

 

 

July, 2005 



 

 
 

 

 

 

 

 

 

 

RECEIPT FOR 

NORTH GREENE JUNIOR HIGH SCHOOL  

ACTIVITY CODE 

 

I received a copy of the North Greene Junior High School Activity Code.  I have read the Activity 
Code.  I understand the rules contained in the Activity Code apply to me (my child).  I 
acknowledge that even with the best coaching and supervision, injuries are a possibility in any 
activity, and I accept the risks of participation. 

 

  SIGNED______________________________________________ 

     (participant) 

 

  DATE________________________________________________ 

 

   

SIGNED______________________________________________ 

   (parent or guardian) 

 

DATE_______________________________________________ 

 

 

 

 

My child, ______________________________________, is covered by private insurance or a 
policy  

 

purchased at the time of registration.   Our insurance policy is with 
___________________________. 

 

______________________________________      
________________________________________ 

          Signature of Parent                                                                            Date 

 

July, 2005 
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Students 

Exhibit - School Medication Authorization Form 

To be completed by the child’s parent(s)/guardian(s).  A new form must be completed every 

school year.  Keep in the school nurse’s office or, in the absence of a school nurse, the 

Building Principal’s office. 

Student’s Name:  Birth Date:  

Address:  

Home Phone:  Emergency Phone:  

School:  Grade:  Teacher:  

To be completed by the student’s physician, physician assistant, or advanced practice 

RN: 

Physician’s Printed Name:  

Office Address:  

Office Phone:  Emergency Phone:  

Medication name:  

Purpose:  

Dosage:  Frequency:  

Time medication is to be administered or under what circumstances:  

 

Prescription date:  Order date:  Discontinuation date:  

Diagnosis requiring medication:  

Is it necessary for this medication to be administered during the school day ?   Yes            No 

Expected side effects, if any:  

Time interval for re-evaluation:  

Other medications student is receiving:  

  
 Physician’s signature  Date 

For only parents/guardians of students who need to carry asthma medication or an 

EpiPen®: 

I authorize the School District and its employees and agents, to allow my child or ward to possess 
and use his or her asthma medication and/or epinephrine auto-injector:  (1) while in school, (2) 
while at a school-sponsored activity, (3) while under the supervision of school personnel, or (4) 
before or after normal school activities, such as while in before-school or after-school care on 
school-operated property.  Illinois law requires the School District to inform parent(s)/guardian(s) 
that it, and its employees and agents, incur no liability, except for willful and wanton conduct, as 
a result of any injury arising from a student’s self-administration of medication or epinephrine 
auto-injector (105 ILCS 5/22-30).  If you agree please initial:     
      Parent(s)/guardian(s) 



 

 

For all parents/guardians: 

By signing below, I agree that I am primarily responsible for administering medication to my 
child.  However, in the event that I am unable to do so or in the event of a medical emergency, I 
hereby authorize the School District and its employees and agents, in my behalf, to administer or 
to attempt to administer to my child (or to allow my child to self-administer, while under the 
supervision of the employees and agents of the School District), lawfully prescribed medication 
in the manner described above.  I acknowledge that it may be necessary for the 
administration of medications to my child to be performed by an individual other than a 
school nurse and specifically consent to such practices, and 

I agree to indemnify and hold harmless the School District and its employees and agents 
against any claims, except a claim based on willful and wanton conduct, arising out of the 
administration or the child’s self-administration of medication. 

   

Parent/Guardian printed name  Parent/Guardian printed name 
  

       

Parent/Guardian signature*  Date  Parent/Guardian signature*  Date 

* Both parents and/or guardians, if available, should sign. 

October, 2006 
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Students 

Exhibit - Authorization for Medical Treatment 

To be submitted to the Building Principal.  (please print) 

   

Student   Sport/Activity 

   

Parent/Guardian  Home phone 

   

Home address  Cell phone 

   

Physician  Physician phone 

Medical Information:  (list allergies, medications, conditions and any known restrictions) 

 

 

 

 

 

 

In the event of a medical emergency and if reasonable attempts to contact me using the telephone 
numbers listed above are unsuccessful: 

I, as parent or legal guardian of the above student, do hereby authorize: 

1. Treatment by a licensed medical physician of my child/ward in the event of a medical 
emergency that, in the opinion of the attending physician, may endanger his/her life, 
cause disfigurement, physical impairment, or undue discomfort if delayed, and 

2. Transfer of my child/ward to any hospital reasonably accessible at my expense. 

   

Parent/Guardian signature   Date 

 

 
 
Updated:     July 1, 2010 



 

 
 

Students 

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a 
Student’s School Records  

This notification may be distributed by any means likely to reach the parents/guardians. 

The District maintains two types of school records for each student:  permanent record and 
temporary record.  These records may be integrated. 

The permanent record shall include:  

Basic identifying information, including the student’s name and address, birth date and place, 
gender, and the names and addresses of the student’s parent(s)/guardian(s) 

Academic transcripts, including grades, class rank, graduation date, grade level achieved, and 
scores on college entrance examinations 

Attendance record 
Accident and health reports 
Record of release of permanent record information in accordance with 105 ILCS 10/6(c) 
Scores received on all State assessment tests administered at the high school level (that is, 

grades 9 through 12) 

The permanent record may include:  

Honors and awards received 
School-sponsored activities and athletics 

No other information shall be kept in the permanent record.  The permanent record shall be 
maintained for at least 60 years after the student graduated, withdrew, or transferred.  

All information not required to be kept in the student permanent record is kept in the student 
temporary record and must include:  

A record of release of temporary record information in accordance with 105 ILCS 10/6(c) 
Scores received on the State assessment tests administered in the elementary grade levels 

(that is, kindergarten through grade 8) 
Information regarding serious infractions (that is, those involving drugs, weapons, or bodily 

harm to another) that resulted in expulsion, suspension, or the imposition of punishment 
or sanction 

Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 
5/8.6), including any final finding report received from a Child Protective Service Unit  

Completed home language survey  

The temporary record may include:  

Family background information 
Intelligence test scores, group and individual  
Aptitude test scores 
Reports of psychological evaluations, including information on intelligence, personality and 

academic information obtained through test administration, observation, or interviews 
Elementary and secondary achievement level test results 
Participation in extracurricular activities, including any offices held in school-sponsored 

clubs or organizations  
Honors and awards received 
Teacher anecdotal records 
Other disciplinary information 
 



 

 
 

Special education files, including the report of the multidisciplinary staffing on which 
placement or nonplacement was based, and all records and tape recordings relating to 
special education placement hearings and appeals 

Verified reports or information from non-educational persons, agencies, or organizations 
Verified information of clear relevance to the student’s education 

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act 
afford parents/guardians and students over 18 years of age (“eligible students”) certain rights with 
respect to the student’s education records.  They are: 

1. The right to inspect and copy the student’s education records within 15 school days of 
the day the District receives a request for access. 

The degree of access a student has to his or her records depends on the student’s 
age.  Students less than 18 years of age have the right to inspect and copy only their 
permanent record.  Students 18 years of age or older have access and copy rights to 
both permanent and temporary records.  Parents/guardians or students should 
submit to the Building Principal (or appropriate school official) a written request 
that identifies the record(s) they wish to inspect.  The Principal will make 
arrangements for access and notify the parent(s)/guardian(s) or student of the time 
and place where the records may be inspected.  The District charges $.35 per page 
for copying but no one will be denied their right to copies of their records for 
inability to pay this cost. 
These rights are denied to any person against whom an order of protection has been 
entered concerning a student (105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 
60/214(b)(15). 

2. The right to request the amendment of the student’s education records that the 
parent(s)/ guardian(s) or eligible student believes are inaccurate, misleading, irrelevant, 
or improper. 

Parents/guardians or eligible students may ask the District to amend a record that 
they believe is inaccurate, misleading, irrelevant, or improper.  They should write 
the Building Principal or records custodian, clearly identify the record they want 
changed, and specify the reason. 
If the District decides not to amend the record as requested by the 
parents/guardians or eligible student, the District will notify the parents/guardians 
or eligible student of the decision and advise him or her of their right to a hearing 
regarding the request for amendment.  Additional information regarding the 
hearing procedures will be provided to the parent(s)/guardian(s) or eligible student 
when notified of the right to a hearing. 

3. The right to permit disclosure of personally identifiable information contained in the 
student’s education records, except to the extent that the FERPA or Illinois School 
Student Records Act authorizes disclosure without consent. 

Disclosure is permitted without consent to school officials with legitimate 
educational or administrative interests.  A school official is a person employed by the 
District as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); a person 
serving on the School Board; a person or company with whom the District has 
contracted to perform a special task (such as an attorney, auditor, medical 
consultant, or therapist); or any parent(s)/guardian(s) or student serving on an 



 

 
 

official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. 
Upon request, the District discloses education records without consent to officials of 
another school district in which a student has enrolled or intends to enroll, as well as 
to any person as specifically required by State or federal law.  Before information is 
released to these individuals, the parents/guardians will receive prior written notice 
of the nature and substance of the information, and an opportunity to inspect, copy, 
and challenge such records. 
When a challenge is made at the time the student’s records are being forwarded to 
another school to which the student is transferring, there is no right to challenge:  
(1) academic grades, or (2) references to expulsions or out-of-school suspensions. 
Disclosure is also permitted without consent to: any person for research, statistical 
reporting or planning, provided that no student or parent(s)/guardian(s) can be 
identified; any person named in a court order; appropriate persons if the knowledge 
of such information is necessary to protect the health or safety of the student or 
other persons; and juvenile authorities when necessary for the discharge of their 
official duties who request information before adjudication of the student. 

4. The right to a copy of any school student record proposed to be destroyed or deleted. 

Student records are reviewed every 4 years or upon a student’s change in attendance 
centers, whichever occurs first. 

5. The right to prohibit the release of directory information concerning the parent’s/ 
guardian’s child. 

Throughout the school year, the District may release directory information 
regarding students, limited to: 

Name 
Address 
Gender 
Grade level 
Birth date and place 
Parents’/guardians’ names and addresses 
Academic awards, degrees, and honors 
Information in relation to school-sponsored activities, organizations, and athletics 
Major field of study 
Period of attendance in school 

Any parent/guardian or eligible student may prohibit the release of any or all of the 

above information by delivering a written objection to the Building Principal within 30 

days of the date of this notice.  No directory information will be released within this time 

period, unless the parents/guardians or eligible student is specifically informed 

otherwise. 

A photograph of an unnamed student is not a school record because the student is 
not individually identified.  The District shall obtain the consent of a student’s 
parents/guardians before publishing a photograph or videotape of the student in 
which the student is identified. 



 

 
 

6.  The right to request that military recruiters or institutions of higher learning not be 
granted access to your secondary school student’s name, address, and telephone 
numbers without your prior written consent. 

Federal law requires a secondary school to grant military recruiters and institutions 
of higher learning, upon their request, access to secondary school students’ names, 
addresses, and telephone numbers, unless the parents/guardians request that the 
information not be disclosed without prior written consent.  If you wish to exercise 
this option, notify the Building Principal where your student is enrolled for further 
instructions. 

7. The right contained in this statement:  No person may condition the granting or 
withholding of any right, privilege or benefits or make as a condition of employment, 
credit, or insurance the securing by any individual of any information from a student’s 
temporary record which such individual may obtain through the exercise of any right 
secured under State law. 

8. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. 

The name and address of the Office that administers FERPA is: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington DC  20202-4605 
 
 
 
 
 
(August, 2009) 
 



 

 

Students 

Exhibit - Using a Photograph or Video Recording of a Student 

Distribute to parent(s)/guardian(s) at the time they register a child for school and/or annually at 

the beginning of the school year.  Return to the Building Principal to be kept in the student’s 

temporary record. 

Student        School year    

Pictures of Unnamed Students 

Students may occasionally appear in photographs and video recordings taken by school staff 
members, other students, or other individuals authorized by the Building Principal.  The school 
may use these pictures, without identifying the student, in various publications, including the 
school yearbook, school newspaper, and school website.  No consent or notice is needed or will 
be given before the school uses pictures of unnamed students taken while they are at school or a 
school-related activity. 

Pictures of Named Students 

Sometimes the school may want to identify a student in a school picture.  For example, school 
officials want to acknowledge those students who participate in a school activity or deserve 
special recognition. 

In order for the school to publish a picture with a student identified by name, one of the student’s 
parents or guardians must sign the consent below.  Please complete and sign this form to allow 
the school to publish and otherwise use photographs and video recordings, with your child 
identified, while he or she is enrolled in this school. 

I grant consent to the School District to identify a picture of my child, by 
full name and/or the school he or she attends, in any school sponsored 
material, publication, video recording, or website.  This consent is valid for 
the entire time my child is enrolled in the District.  I may revoke this 
consent at any time by notifying the Building Principal. 

          
Parent/Guardian 

              
Parent/Guardian signature      Date 

Pictures of Students Taken By Non-School Agencies 

While the school limits access to school buildings by outside photographers, it has no control 
over news media or other entities that may publish a picture of a named or unnamed student.  
School staff members will not, however, identify a student for an outside photographer. 

(August, 2009) 
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Students 

Exhibit - Biometric Information Collection Authorization 

Distribute to legal custodian(s) at the time they register a child for school and to students 

reaching their 18
th
 birthdays before graduation, marriage or entry into military service.  Return 

to the Building Principal to be kept in the student’s temporary record. 

Student Name         

The District collects biometric information from its students only for identification and/or fraud 
prevention purposes.  Biometric information includes any information collected through an 
identification process for individuals based on their unique behavioral or physiological 
characteristics, including fingerprint, hand geometry, voice, or facial recognition or iris or retinal 
scans.  The School Code requires written permission from the individual who has legal custody of 
the student or from the student if he or she has reached the age of 18 to collect biometric 
information from students. 

When collecting biometric information, The School Code also requires the District to: 

1. Store, transmit, and protect all biometric information from disclosure. 

2. Prohibit the sale, lease, or other disclosure of biometric information to another person 
or entity unless:  (1) prior written permission by you is granted or (2) the disclosure is 
required by court order. 

3. Discontinue the use of a student’s biometric information under either of the following 
conditions: 

(a) Upon the student’s graduation or withdrawal from the school district; or 

(b) Upon receipt in writing of a request for discontinuation by the individual having 
legal custody of the student or by the student if he or she has reached the age of 
18. 

4. Destroy all of a student’s biometric information within 30 days after the occurrence 
of either conditions 3(a) or 3(b) above. 

I consent to the collection of biometric information of the above named student by 
the School District solely for identification or fraud prevention.  I understand that 
this authorization is valid until I request discontinuation of the use of the above 
named student’s biometric information or the above named student reaches the 
age of 18.  I understand that a request for discontinuation of the use of the above 
named student’s biometric information may be made at any time by notifying the 
Building Principal in writing. 

          

Legal Custodian (if student is under age 18) signature 

              
Student (if age 18 or over) signature     Date 

 

Amended November, 2007 

(August, 2009) 
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Community Relations 

Exhibit - Letter to Parent Regarding Visits to School by Child Sex Offenders 

Date: 

Dear Parent/Guardian: 

   

Student’s Name (Please print)  School  

The purpose of this letter is to help the school and District comply with the State law placing 
restrictions on child sex offenders’ access to school property (720 ILCS 5/11-9.3).  State law 
prohibits a child sex offender from being present on school property or loitering within 500 feet 
of school property when persons under the age of 18 are present, unless the offender:  (1) is a 
parent/guardian of a student and the parent/guardian is: (a) attending a conference at the school 
with school personnel to discuss the progress of his or her child academically or socially, (b) 
participating in child review conferences in which evaluation and placement decisions may be 
made with respect to his or her child regarding special education services, or (c) attending 
conferences to discuss other student issues concerning his or her child such as retention and 
promotion and notifies the Building Principal of his or her presence at the school; or (2) has 
permission to be present from the Superintendent or the School Board. A child sex offender 
present on school property must remain under the direct supervision of a school official. A child 
sex offender who violates these provisions of the law is guilty of a Class 4 felony. 

Instructions for Child Sex Offenders 

To lawfully visit school property, a child sex offender must complete 8:30-E2, Child Sex 

Offender’s Request for Permission to Visit School Property.  This form must be completed for 
each visit to school property.  

Sincerely, 

School Administrator 

 

 

 

July, 2010 
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Community Relations 

Exhibit - Letter Notifying Parents/Guardians of School Visitation Rights 

On District letterhead 

Date 

Dear Parents/Guardians: 

The School Visitation Rights Act permits employed parents/guardians, who are unable to meet 
with educators because of a work conflict, the right to time off from work to attend necessary 
educational or behavioral conferences at their child’s school.  Please review the following copy of 
this Act to determine if you are entitled to a school visitation leave. 

Sincerely, 

Les Stevens, Superintendent 

******************************************************************************** 

SCHOOL VISITATION RIGHTS ACT 
820 ILCS 147 

147/1.  Short title 

This Act may be cited as the School Visitation Rights Act. 

147/5.  Policy 

The General Assembly of the State of Illinois finds that the basis of a strong economy is 
an educational system reliant upon parental involvement.  The intent of this Act is to 
permit employed parents and guardians who are unable to meet with educators because of 
a work conflict the right to an allotment of time during the school year to attend 
necessary educational or behavioral conferences at the school their children attend. 

147/10.   Definitions 

As used in this Act: 

(a) “Employee” means a person who performs services for hire for an employer for: 

(1) at least 6 consecutive months immediately preceding a request for leave under this 
Act; and 

(2) an average number of hours per week equal to at least one-half the full-time 
equivalent position in the employer’s job classification, as defined by the 
employer’s personnel policies or practices or in accordance with a collective 
bargaining agreement, during those 6 months. 

“Employee” includes all individuals meeting the above criteria but does not include 
an independent contractor. 

(b) “Employer” means any of the following:  a State agency, officer, or department, a 
unit of local government, a school district, an individual, a corporation, a partnership, 
an association, or a nonprofit organization. 



 

 
8:95-E1 Page 72 of 2 

(c) “Child” means a biological, adopted or foster child, a stepchild or a legal ward of an 
employee and who is enrolled in a primary or secondary public or private school in 
this State or a state which shares a common boundary with Illinois. 

(d) “School” means any public or private primary or secondary school or educational 
facility located in this State or a state which shares a common boundary with Illinois. 

(e) “School administrator” means the principal or similar administrator who is 
responsible for the operations of the school. 

147/15.  School conference and activity leave 

(a) An employer must grant an employee leave of up to a total of 8 hours during any school year, 
and no more than 4 hours of which may be taken on any given day, to attend school 
conferences or classroom activities related to the employee’s child if the conference or 
classroom activities cannot be scheduled during non-work hours; however, no leave may be 
taken by an employee of an employer that is subject to this Act unless the employee has 
exhausted all accrued vacation leave, personal leave, compensatory leave and any other leave 
that may be granted to the employee except sick leave and disability leave.  Before arranging 
attendance at the conference or activity, the employee shall provide the employer with a 
written request for leave at least 7 days in advance of the time the employee is required to 
utilize the visitation right.  In emergency situations, no more than 24 hours notice shall be 
required.  The employee must consult with the employer to schedule the leave so as not to 
disrupt unduly the operations of the employer. 

(b) Nothing in this Act requires that the leave be paid. 

(c) For regularly scheduled, non-emergency visitations, schools shall make time 
available for visitation during regular school hours and evening hours. 

147/20.   Compensation 

An employee who utilizes or seeks to utilize the rights afforded by this Act may choose 
the opportunity to make up the time so taken as guaranteed by this Act on a different day 
or shift as directed by the employer.  An employee who exercises his rights under this 
Act shall not be required to make up the time taken, but if such employee does not make 
up the time taken, such employee shall not be compensated for the time taken.  An 
employee who does make up the time taken shall be paid at the same rate as paid for 
normal working time.  Employers shall make a good faith effort to permit an employee to 
make up the time taken for the purposes of this Act.  If no reasonable opportunity exists 
for the employee to make up the time taken, the employee shall not be paid for the time.  
A reasonable opportunity to make up the time taken does not include the scheduling of 
make-up time in a manner that would require the payment of wages on an overtime basis.  
Notwithstanding any other provision of this Section, if unpaid leave under this Act 
conflicts with the unreduced compensation requirement for exempt employees under the 
federal Fair Labor Standards Act, an employer may require an employee to make up the 
leave hours within the same pay period. 

147/25.   Notification 

The State Superintendent of Education shall notify each public and private primary and 
secondary school of this Act.  Each public and private school shall notify parents or 
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guardians of the school’s students of their school visitation rights.  The Department of 
Labor shall notify employers of this Act. 

147/30.   Verification 

Upon completion of school visitation rights by a parent or guardian, the school 
administrator shall provide the parent or guardian documentation of the school visitation.  
The parent or guardian shall submit such verification to the employer.  The State 
Superintendent and the Director of the Department of Labor shall suggest a standard form 
of documentation of school visitation to schools for use as required by this Section.  The 
standard form of documentation shall include, but not be limited to, the exact time and 
date the visitation occurred and ended.  Failure of a parent or guardian to submit the 
verification statement from the school to his or her employer within 2 working days of 
the school visitation subjects the employee to the standard disciplinary procedures 
imposed by the employer for unexcused absences from work. 

147/35.   Employee rights 

No employee shall lose any employee benefits, except as provided for in Section 20 of 
this Act, for exercising his or her rights under this Act.  Nothing in this Act shall be 
construed to affect an employer’s obligation to comply with any collective bargaining 
agreement or employee benefit plan.  Nothing in this Act shall prevent an employer from 
providing school visitation rights in excess of the requirements of this Act.  The rights 
afforded by this Act shall not be diminished by any collective bargaining act or by any 
employee benefit plan. 

147/40.   Applicability 

This Act applies solely to public and private employers that employ at least 50 or more 
individuals in Illinois, and to their employees. 

147/45.   Violation 

Any employer who violates this Act is guilty of a petty offense and may be fined not 
more than $100 for each offense. 

147/49.   Limits on leave 

No employer that is subject to this Act is required to grant school visitation leave to an 
employee if granting the leave would result in more than 5% of the employer’s work 
force or 5% of an employer’s work force shift taking school conference or activity leave 
at the same time. 
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NORTH GREENE UNIT DISTRICT NO. 3                        
Administrative Education Center          Les Stevens, Superintendent of Schools 
407 North Main Street        Phone: 217-374-2842 
White Hall IL  62092        FAX.    217-374-2849 
____________________________________________________________________________________________________________ 

 
August, 2009 
 

Home Language Survey 
 
The state requires the district to collect a Home Language Survey for every new student. 
This information is used to count the students whose families speak a language other than 
English at home.  It also helps to identify the students that need to be assessed for English 
language proficiency. 
 
Please answer the questions below and return this survey to your child’s school. 
 
 
Student’s Name: ______________________________________________ 
 

1. Does anyone in your home speak a language other than English? 
 

Yes   ____ 
 
What language?    __________________________ 

 
       No    ____ 
 
 

2. Does your child speak a language other than English? 
 

Yes   ____ 
 
What language?    __________________________ 
 
No    ____ 

 
If the answer to either question is yes, the law requires the school to assess your child’s 
English language proficiency. 
 
 
 
_____________________________________  ________________________ 
Parent or Guardian Signature     Date 
 
 
08/2008  
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School Board 

Uniform Grievance Procedure  

A student, parent/guardian, employee, or community member should notify any District 
Complaint Manager if he or she believes that the School Board, its employees, or agents have 
violated his or her rights guaranteed by the State or federal Constitution, State or federal statute, 
or Board policy, or have a complaint regarding any one of the following: 

1. Title II of the Americans with Disabilities Act  
2. Title IX of the Education Amendments of 1972 
3. Section 504 of the Rehabilitation Act of 1973 
4. Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 
5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 
6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 

U.S.C. §2000e et seq. 
7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act 

of 1964, and Title IX of the Education Amendments of 1972) 
8. Misuse of funds received for services to improve educational opportunities for 

educationally disadvantaged or deprived children  
9. Curriculum, instructional materials, and/or programs 

10. Victims’ Economic Security and Safety Act, 820 ILCS 180 
11. Illinois Equal Pay Act of 2003, 820 ILCS 112 
12. Provision of services to homeless students 
13. Illinois Whistleblower Act, 740 ILCS 174/1 et seq.  
14. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 

410 ILCS 513/ and Titles I and II of the Genetic Information Nondiscrimination 
Act (GINA), 42 U.S.C. §2000ff et seq.)  

The Complaint Manager will attempt to resolve complaints without resorting to this grievance 
procedure and, if a complaint is filed, to address the complaint promptly and equitably.  The right 
of a person to prompt and equitable resolution of a complaint filed hereunder shall not be 
impaired by the person’s pursuit of other remedies.  Use of this grievance procedure is not a 
prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend 
any filing deadline related to the pursuit of other remedies.  All deadlines under this procedure 
may be extended by the Complaint Manager as he or she deems appropriate.  As used in this 
policy, “school business days” means days on which the District’s main office is open. 

Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance 
procedure may do so by filing a complaint with any District Complaint Manager.  The 
Complainant shall not be required to file a complaint with a particular Complaint Manager and 
may request a Complaint Manager of the same gender.  The Complaint Manager may request the 
Complainant to provide a written statement regarding the nature of the complaint or require a 
meeting with a student’s parent(s)/guardian(s).  The Complaint Manager shall assist the 
Complainant as needed. 

Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake 
the investigation on his or her behalf. If the Complainant is a student, the Complaint Manager will 
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notify his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which 
their child is involved.  The complaint and identity of the Complainant will not be disclosed 
except:  (1) as required by law, this policy, or (2) as necessary to fully investigate the complaint, 
or (3) as authorized by the Complainant. 

The identity of any student witnesses will not be disclosed except:  (1) as required by law or any 
collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as 
authorized by the parent/guardian of the student witness, or by the student if the student is 18 
years of age or older. 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall 
file a written report of his or her findings with the Superintendent.  The Complaint Manager may 
request an extension of time.  If a complaint of sexual harassment contains allegations involving 
the Superintendent, the written report shall be filed with the Board, which will make a decision in 
accordance with the following section of this policy.  The Superintendent will keep the Board 
informed of all complaints. 

Decision and Appeal 

Within 5 school business days after receiving the Complaint Manager’s report, the 
Superintendent shall mail his or her written decision to the Complainant by U.S. mail, first class, 
as well as the Complaint Manager. 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant 
may appeal the decision to the Board by making a written request to the Complaint Manager.  
The Complaint Manager shall promptly forward all materials relative to the complaint and appeal 
to the Board.  Within 30 school business days, the Board shall affirm, reverse, or amend the 
Superintendent’s decision or direct the Superintendent to gather additional information.  Within 5 
school business days of the Board’s decision, the Superintendent shall inform the Complainant of 
the Board’s action.  

This grievance procedure shall not be construed to create an independent right to a Board hearing.  
The failure to strictly follow the timelines in this grievance procedure shall not prejudice any 
party. 

Appointing Nondiscrimination Coordinator and Complaint Managers  

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s 
efforts to provide equal opportunity employment and educational opportunities and prohibit the 
harassment of employees, students, and others. 

The Superintendent shall appoint at least one Complaint Manager to administer the complaint 
process in this policy.  If possible, the Superintendent will appoint 2 Complaint Managers, one of 
each gender.  The District’s Nondiscrimination Coordinator may be appointed as one of the 
Complaint Managers. 

The Superintendent shall insert into this policy and keep current the names, addresses, and 
telephone numbers of the Nondiscrimination Coordinator and the Complaint Managers. 

Nondiscrimination Coordinator: 

Les Stevens  

Name   North Greene Unit District No. 3 
407 North Main Street 

 

Address 

White Hall IL 62092 
 

217-374-2842  
Telephone  
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Complaint Managers: 

Les Stevens  Cindy Carlson Rice 
Name 

North Greene Unit District No. 3 
407 North Main Street 

 Name   

North Greene Jr. High School 
403 West North Street 

Address 

White Hall IL 62092 
 Address 

Roodhouse IL 62082 

217-374-2842  217-589-4623 
Telephone  Telephone 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 
Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 
Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 

U.S.C. §2000e et seq. 
Equal Pay Act, 29 U.S.C. §206(d). 
Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 
McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 
Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 
Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 
105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 

45/1-15. 
Illinois Genetic Information Privacy Act, 410 ILCS 513/. 
Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 
Illinois Human Rights Act, 775 ILCS 5/. 
Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 

Ill.Admin.Code Part 280. 
Equal Pay Act of 2003, 820 ILCS 112. 
23 Ill.Admin.Code §§1.240 and 200-40. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 
(Sexual Harassment), 6:140 (Education of Homeless Children), 6:170 (Title I 
Programs), 6:260 (Complaints About Curriculum, Instructional Materials, 
and Programs), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of 
Students Prohibited), 7:180 (Preventing Bullying, Intimidation, and 
Harassment), 8:70 (Accommodating Individuals with Disabilities), 8:110 
(Public Suggestions and Complaints) 

ADOPTED: October, 2006; REVISED: January 22, 2008; September 16, 2009 
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Operational Services 

Transportation  

The District shall provide free transportation for any student in the District who resides:  (1) at a 
distance of one and one-half miles or more from his or her assigned school, unless the School 
Board has certified to the Illinois State Board of Education that adequate public transportation is 
available, or (2) within one and one-half miles from his or her assigned school where walking to 
school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic 
or rail crossing, and adequate public transportation is not available. A student’s 
parent(s)/guardian(s) may file a petition with the Board requesting transportation due to the 
existence of a serious safety hazard. Free transportation service and vehicle adaptation is provided 
for a special education student if included in the student’s individualized educational program. 
Non-public school students shall be transported in accordance with State law. Homeless students 
shall be transported in accordance with the McKinney Homeless Assistance Act.  

If a student is at a location within the District, other than his or her residence, for child care 
purposes at the time for transportation to and/or from school, that location may be considered for 
purposes of determining the 1½ miles from the school attended. Unless the Superintendent or 
designee establishes new routes, pick-up and drop-off locations for students in day care must be 
along the District’s regular routes. The District will not discriminate among types of locations 
where day care is provided, which may include the premises of licensed providers, relatives’ 
homes, or neighbors’ homes.  

Bus schedules and routes shall be determined by the Superintendent or designee and shall be 
altered only with the Superintendent or designee’s approval and direction.  In setting the routes, 
the pick-up and discharge points should be as safe for students as possible.  

No school employee may transport students in school or private vehicles unless authorized by the 
administration.  

Every vehicle regularly used for the transportation of students must pass safety inspections in 
accordance with State law and Illinois Department of Transportation regulations. The strobe light 
on a school bus may be illuminated any time a bus is bearing one or more students. The 
Superintendent shall implement procedures in accordance with State law for accepting comment 
calls about school bus driving.  

All contracts for charter bus services must contain the clause prescribed by State law regarding 
criminal background checks for bus drivers.  

Pre-Trip and Post-Trip Vehicle Inspection  

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection 
procedure to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is 
functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving 
the bus at the end of each route, work shift, or work day, to check the bus for children or other 
passengers in the bus. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
105 ILCS 5/10-22.22 and 5/29-1 et seq. 
105 ILCS 45/1-15. 
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-815, 5/12-816, 5/12-821, 

and 5/13-109. 
23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 
92 Ill.Admin.Code §440-3. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development), 5:120 (Ethics), 5:280 
(Educational Support Personnel - Duties and Qualifications), 6:140 
(Education of Homeless Children), 7:220 (Bus Conduct) 

ADMIN. PROC.: 4:110-AP2 (Pre-Trip and Post-Trip Inspection; Bus Driving Comments), 
4:170-AP3 (School Bus Safety Rules), 4:170-E3 (Emergency Medical 
Information for Students Having Special Needs or Medical Conditions Who 
Ride School Buses), 6:140-AP (Education of Homeless Children) 

ADOPTED: October 18, 2004 

REVISED: January 22, 2008; December 16, 2009; February 17, 2010; April 19, 2010 
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Operational Services 

Free and Reduced-Price Food Services  

Notice 

The Superintendent shall be responsible for implementing the District’s free and reduced-price 
food services policy and all applicable programs.  

Eligibility Criteria and Selection of Children  

A student’s eligibility for free and reduced-price food services shall be determined by the income 
eligibility guidelines, family-size income standards, set annually by the U.S. Department of 
Agriculture and distributed by the Illinois State Board of Education. 

Notification  

At the beginning of each school year, by letter, the District shall notify students and their 
parents/guardians of:  (1) eligibility requirements for free and reduced-price food service; (2) the 
application process; (3) the name and telephone number of a contact person for the program; and 
(4) other information required by federal law.  The Superintendent shall provide the same 
information to:  (1) informational media, the local unemployment office, and any major area 
employers contemplating layoffs; and (2) the District’s website (if applicable), all school 
newsletters, or students’ registration materials. Parents/guardians enrolling a child in the District 
for the first time, any time during the school year, shall receive the eligibility information. 

Nondiscrimination Assurance  

The District shall avoid publicly identifying students receiving free or reduced-price meals and 
shall use methods for collecting meal payments that prevent identification of children receiving 
assistance. 

Appeal  

A family may appeal the District’s decision to deny an application for free and reduced-price 
food services or to terminate such services as outlined by the U.S. Department of Agriculture in 7 
C.F.R. §245.7, Determining Eligibility for Free and Reduced-Price Meals and Free Milk in 
Schools.  The Superintendent shall establish a hearing procedure for adverse eligibility decisions 
and provide by mail a copy of them to the family.  The District may also use these procedures to 
challenge a child’s continued eligibility for free or reduced-price meals or milk. 

During an appeal, students previously receiving food service benefits shall not have their benefits 
terminated.  Students who were denied benefits shall not receive benefits during the appeal. 

The Superintendent shall keep on file for a period of 3 years a record of any appeals made and the 
hearing record.  The District shall also maintain accurate and complete records showing the data 
and method used to determine the number of eligible students served free and reduced-price food 
services.  These records shall be maintained for 3 years. 
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LEGAL REF.: U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch 
Program, 7 C.F.R. Part 210. 

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility 
for Free and Reduced-Price Meals and Free Milk in Schools, 7 C.F.R. Part 
245. 

105 ILCS 125/ and 126/. 
23 Ill.Admin.Code §305.10 et seq. 

ADOPTED: June 20, 2005 

REVISED: January 20, 2010 
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North Greene Unit District No. 3 4:140 

 

Operational Services 

Waiver of Student Fees  

The Superintendent will recommend to the School Board for adoption what fees, if any, will be 
charged for the use of textbooks, consumable materials, extracurricular activities, and other 
school fees.  Students will pay for loss of school books or other school-owned materials. 

Fees for textbooks, other instructional materials, and driver education are waived for students 
who meet the eligibility criteria for fee waiver contained in this policy. In order that no student is 
denied educational services or academic credit due to the inability of parents/guardians to pay 
fees and charges, the Superintendent will recommend to the Board for adoption what additional 
fees, if any, the District will waive for students who meet the eligibility criteria for fee waiver. 
Students receiving a fee waiver are not exempt from charges for lost and damaged books, locks, 
materials, supplies, and equipment.  

Notification 

The Superintendent shall ensure that applications for fee waivers are widely available and 
distributed according to State law and ISBE rule and that provisions for assisting 
parents/guardians in completing the application are available. 

Eligibility Criteria 

A student shall be eligible for a fee waiver when: 

1. The student currently lives in a household that meets the free lunch or breakfast eligibility 
guidelines established by the federal government pursuant to the National School Lunch 
Act, 42 U.S.C. §1758; 7 C.F.R. Part 245; or  

2. The student or student’s family is currently receiving aid under Article IV of The Illinois 
Public Aid Code (Aid to Families with Dependent Children).  

The Superintendent or designee will give additional consideration where one or more of the 
following factors are present:  

• Illness in the family; 

• Unusual expenses such as fire, flood, storm damage, etc.; 

• Seasonal unemployment; 

• Emergency situations; 

• When one or more of the parents/guardians are involved in a work stoppage. 

Verification  

The Superintendent or designee must follow the verification requirements of 7 C.F.R. 245.6a 
when using the free lunch or breakfast eligibility guidelines pursuant to The National School 
Lunch Act as the basis for waiver of the student’s fee(s). 

When using a District established or other independent verification process, the Superintendent or 
designee may not require verification more often than every 60 calendar days. The 
Superintendent or designee shall not use any information from any independent verification 
process to determine free lunch or breakfast eligibility pursuant to The National School Lunch 
Act. 

Determination and Appeal 

The Superintendent or designee will notify the parent(s)/guardian(s) promptly as to whether the 
fee waiver request has been granted or denied.  The denial of a fee waiver request may be 
appealed to the Superintendent by submitting the appeal in writing to the Superintendent within 
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14 days of the denial.  The Superintendent or designee shall respond within 14 days of receipt of 
the appeal.  The Superintendent’s decision may be appealed to the Board. The decision of the 
Board is final and binding. 

Questions regarding the fee waiver request process should be addressed to the Building 
Principal’s office. 

LEGAL REF.: 105 ILCS 5/10-20.13 and 5/10-22.25. 
23 Ill.Admin.Code §1.245 [unenforceable]. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services) 

ADOPTED: May 16, 2005; REVISED: June 1, 2005; December 16, 2009 
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North Greene Unit District No. 3 4:170 

 

Operational Services 

Safety  

Safety Program 

All District operations, including the education program, shall be conducted in a manner that will 
promote the safety of everyone on District property or at a District event.  

The Superintendent or designee shall develop and implement a comprehensive safety and crisis 
plan incorporating both avoidance and management guidelines. The comprehensive safety and 
crisis plan shall specifically include provisions for: injury prevention; bomb threats, weapons, and 
explosives on campus; school safety drill program; tornado protection; instruction in safe bus 
riding practices; emergency aid; post-crisis management; and, responding to medical emergencies 
at an indoor and outdoor physical fitness facility. During each academic year, each school 
building that houses school children must conduct a minimum of:  

1. Three school evacuation drills, 
2. One bus evacuation drill, and 
3. One severe weather and shelter-in-place drill. 

When contacted by the appropriate local law enforcement agency with a request to conduct and 
participate in a law enforcement drill, the Superintendent or appropriate designee must conduct a 
law enforcement drill during the academic year. The law enforcement drill must be conducted 
according to the District’s comprehensive safety and crisis plan and it may be conducted on days 
and times that students are not present in the building.  

In the event of an emergency that threatens the safety of any person or property, students and staff 
are encouraged to use any available cellular telephone. 

Convicted Child Sex Offender and Notification Laws  

State law prohibits a child sex offender from being present on school property or loitering within 
500 feet of school property when persons under the age of 18 are present, unless the offender 
meets either of the following two exceptions: 

1. The offender is a parent/guardian of a student attending the school and has notified the 
Building Principal of his or her presence at the school for the purpose of: (i) attending a 
conference with school personnel to discuss the progress of his or her child academically 
or socially, (ii) participating in child review conferences in which evaluation and 
placement decisions may be made with respect to his or her child regarding special 
education services, or (iii) attending conferences to discuss other student issues 
concerning his or her child such as retention and promotion; or 

2. The offender received permission to be present from the School Board, Superintendent, 
or Superintendent’s designee. If permission is granted, the Superintendent or Board 
President shall provide the details of the offender’s upcoming visit to the Building 
Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child 
sex offender whenever the offender is in a child’s vicinity.  

If a student is a sex offender, the Superintendent or designee shall develop guidelines for 
managing his or her presence in school.  

The Superintendent shall develop procedures for the distribution and use of information from law 
enforcement officials under the Sex Offender Community Notification Law and the Child 
Murderer and Violent Offender Against Youth Community Notification Law. The Superintendent 
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or designee shall serve as the District contact person for purposes of these laws. The 
Superintendent and Building Principal shall manage a process for schools to notify the 
parents/guardians during school registration that information about sex offenders is available to 
the public as provided in the Sex Offender Community Notification Law. This notification must 
occur during school registration and at other times as the Superintendent or Building Principal 
determines advisable. 

All contracts with the School District that may involve an employee or agent of the contractor 
having any contact, direct or indirect, with a student, shall contain the following:  

The contractor shall not send to any school building or school property any employee 
or agent who would be prohibited from being employed by the District due to a 
conviction of a crime listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide 
Sex Offender Registry or the Statewide Violent Offender Against Youth Database. 
The contractor shall obtain a fingerprint-based criminal history records check before 
sending any employee or agent to any school building or school property. 
Additionally, at least quarterly, the contractor shall check if an employee or agent is 
listed on the Statewide Sex Offender Registry or the Statewide Violent Offender 
Against Youth Database. 

Unsafe School Choice Option  

The unsafe school choice option provided in State law permits students to transfer to another 
school within the district in certain situations.  This transfer option is unavailable in this District 
because the District has only one school or attendance center.  A student who would otherwise 
have qualified for the choice option, or such a student’s parent/guardian, may request special 
accommodations from the Superintendent or designee. 

Student Insurance  

The Board shall annually designate a company to offer student accident insurance coverage. The 
Board does not endorse the plan nor recommend that parents/guardians secure the coverage, and 
any contract is between the parents/guardians and the company. Students participating in 
athletics, cheerleading, or pompons must have school accident insurance unless the 
parents/guardians state in writing that the student is covered under a family health insurance 
plan.  

Emergency Closing 

The Superintendent is authorized to close the schools in the event of hazardous weather or other 
emergencies that threaten the safety of students, staff members, or school property.  
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LEGAL REF.: 105 ILCS 5/10-20.28, 5/10-21.3a, 5/10-21.9, and 128/. 
210 ILCS 74/. 
625 ILCS 5/12-813.1. 
720 ILCS 5/11-9.3. 
730 ILCS 152/101 et seq. 

CROSS REF.: 5:30 (Hiring Process and Criteria), 6:190 (Extracurricular and Co-Curricular 
Activities), 6:250 (Community Resource Persons and Volunteers), 7:220 
(Bus Conduct), 7:300 (Extracurricular Athletics), 8:30 (Visitors to and 
Conduct on School Property), 8:100 (Relations with Other Organizations and 
Agencies) 

ADMIN. PROC.: 4:170-AP2 (Criminal Offender Notification Laws), 4:170-AP3 (School Bus 
Safety Rules), 4:170-AP6 (Responding to Medical Emergencies Occurring at 
Physical Fitness Facilities), 5:30-AP2 (Investigations) 

ADOPTED: November 21, 2005 

REVISED: January 22, 2007; September 17, 2008; May 20, 2009; April 19, 2010 
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North Greene Unit District No. 3 6:110 

 

Instruction 

Programs for Students At Risk of Academic Failure and/or Dropping Out of School 
and Graduation Incentives Program  

The Superintendent or designee shall develop, maintain, and supervise a program for students at 
risk of academic failure or dropping out of school.  The program shall include education and 
support services addressing individual learning styles, career development, and social needs, and 
may include: 

• Parent-teacher conferences 

• Counseling services by social workers and/or guidance counselors 

• Counseling services by psychologists 

• Psychological testing 

• Truants’ alternative and optional education program  

• Alternative school placement 

• Community agency services 

• Alternative learning opportunities program, in conformity with the Alternative 
Learning Opportunities Law, as it may be amended from time to time  

• Graduation incentives program  

• Illinois Hope and Opportunity Pathways through Education (IHOPE) Program   

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives 
program if he or she:  

1. Is considered a dropout according to State law; 
2. Has been suspended or expelled; 
3. Is pregnant or is a parent; 
4. Has been assessed as chemically dependent; or 
5. Is enrolled in a bilingual education or LEP program. 

Illinois Hope and Opportunity Pathways through Education (IHOPE) Program  

The Superintendent or designee shall develop the required partnerships necessary to build a 
comprehensive plan to re-enroll high school dropouts in the District through the IHOPE Program. 
The IHOPE Program shall include all components required by State law and regulations. Any 
student who wishes to earn a high school diploma must meet the prerequisites to receiving a high 
school diploma in policy 6:300, Graduation Requirements. 

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.66, 5/2-3.66b, 5/13B-1 et seq., 5/26-2a, 5/26-13, 
5/26-14, and 5/26-16. 

CROSS REF.: 6:300 (Graduation Requirements), 7:70 (Attendance and Truancy) 

 
ADOPTED:       September 19, 2005;  REVISED: December 16, 2009 
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NORTH GREENE UNIT DISTRICT NO. 3 6:120 

 

Instruction 

Education of Children with Disabilities  

The School District shall provide a free appropriate public education in the least restrictive 
environment and necessary related services to all children with disabilities enrolled in the District, 
as required by the Individuals With Disabilities Education Act (IDEA) and implementing 
provisions of The School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans 
With Disabilities Act. The term “children with disabilities,” as used in this policy, means children 
between ages 3 and 21 (inclusive) for whom it is determined, through definitions and procedures 
described in the Illinois State Board of Education’s Special Education rules, that special 
education services are needed. 

It is the intent of the District to ensure that students who are disabled within the definition of 
Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with 
appropriate educational services.  Students may be disabled within the meaning of Section 504 of 
the Rehabilitation Act even though they do not require services pursuant to the IDEA. 

For students eligible for services under IDEA, the District shall follow procedures for 
identification, evaluation, placement, and delivery of services to children with disabilities 
provided in the Illinois State Board of Education’s Special Education rules.  For those students 
who are not eligible for services under IDEA, but, because of disability as defined by Section 504 
of the Rehabilitation Act of 1973, need or are believed to need special instruction or related 
services, the District shall establish and implement a system of procedural safeguards.  The 
safeguards shall cover students’ identification, evaluation, and educational placement.  This 
system shall include notice, an opportunity for the student’s parent(s)/guardian(s) to examine 
relevant records, an impartial hearing with opportunity for participation by the student’s 
parent(s)/guardian(s), representation by counsel, and a review procedure.  

The District may maintain membership in one or more cooperative associations of school districts 
that shall assist the District in fulfilling its obligations to the District’s disabled students. 

If necessary, students may also be placed in nonpublic special education programs or education 
facilities.  

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 
Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. 

§1400 et seq. 
Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794. 
105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02a. 
23 Ill.Admin.Code Part 226. 

CROSS REF.: 2:150 (Committees), 7:230 (Misconduct by Students with Disabilities) 

ADOPTED: May 14, 2007; AMENDED: January 21, 2009 
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North Greene Unit District No. 3      
 6:140  

             Page 1 of 1 
 

Instruction 

 
Education of Homeless Children 
 

Each child of a homeless individual and each homeless youth has equal access to the same free, 
appropriate public education, as provided to other children and youths, including a public pre-
school education.  A “homeless child” is defined as provided in the McKinney Homeless 
Assistance Act and State law.  The Superintendent shall act as or appoint a Liaison for Homeless 
Children to coordinate this policy’s implementation. 

 

A homeless child may attend the District school that the child attended when permanently housed 
or in which the child was last enrolled.  A homeless child living in any District school’s 
attendance area may attend that school. 

 
The Superintendent or designee shall review and revise rules or procedures that may act 
as barriers to the enrollment of homeless children and youths.  In reviewing and revising 
such procedures, consideration shall be given to issues concerning transportation, 
immunization, residency, birth certificates, school records, and other documentation, and 
guardianship.  Transportation shall be provided in accordance with the McKinney 
Homeless Assistance Act and State law.  The Superintendent or designee shall give 
special attention to ensuring the enrollment and attendance of homeless children and 
youths who are not currently attending school.  If a child is denied enrollment or 
transportation under this policy, and Liaison for Homeless Children shall immediately 
refer the child or his or her parent/guardian to the ombudsperson appointed by the 
Regional Superintendent and provide the child or his or her parent/guardian with a 
written explanation for the denial.  Whenever a child and his or her parent/guardian who 
initially share the housing of another person due to loss of housing, economic hardship, 
or a similar hardship continue to share the housing, the Liaison for Homeless Children 
may, after the passage of 18 months and annually thereafter, conduct a review as to 
whether such hardship continues to exist in accordance with State law. 
 

 
LEGAL REF: McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 

105 ILCS 45/1-1 et. seq. 
 
CROSS REF:  2:260(Uniform Grievance Procedures), 4:110 (Transportation), 

7:10 (Equal Educational Opportunities), 7:30 (Student 
Assignment), 7:50 (School Admissions and Student Transfers To 
And From Non-District Schools), 7:60 (Residence), 7:100 (Health 
Examinations, Immunizations, and Exclusion of Students) 
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ADOPTED:  November 21, 2005 
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North Greene Unit District No. 3 6:160 

 

Instruction 

English Language Learners  

The District offers opportunities for resident English Language Learners to develop high levels of 
academic attainment in English and to meet the same academic content and student academic 
achievement standards that all children are expected to attain.  The Superintendent or designee 
shall develop and maintain a program for English Language Learners that will: 

1. Assist all English Language Learners to achieve English proficiency, facilitate effective 
communication in English, and encourage their full participation in school activities and 
programs as well as promote participation by the parents/guardians of English Language 
Learners.  

2. Appropriately identify students with limited English-speaking ability. 

3. Comply with State law regarding the Transitional Bilingual Educational Program and 
Transitional Program of Instruction.  

4. Comply with any applicable State and federal requirements for the receipt of grant money 
for English Language Learners and programs to serve them.  

5. Determine the appropriate instructional program and environment for English Language 
Learners.  

6. Annually assess the English proficiency of English Language Learners and monitor their 
progress in order to determine their readiness for a mainstream classroom environment.  

7. Include English Language Learners, to the extent required by State and federal law, in the 
District’s student assessment program to measure their achievement in reading/language 
arts and mathematics.  

8. Provide information to the parents/guardians of English Language Learners about:  (1) 
the reasons for their child’s identification, (2) their child’s level of English proficiency, 
(3) the method of instruction to be used, (4) how the program will meet their child’s 
needs, (5) specific exit requirements of the program, (6) how the program will meet their 
child’s individualized education program, if applicable, and (7) information on 
parent/guardian rights.  Parents/guardians will be regularly apprised of their child’s 
progress and involvement will be encouraged.  

Parent Involvement  

Parents/guardians of English Language Learners will be:  (1) given an opportunity to provide 
input to the program, and (2) provided notification regarding their child’s placement in, and 
information about, the District’s English Language Learners programs. 
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LEGAL REF.: 20 U.S.C. §§6312-6319 and 6801. 
34 C.F.R. Part 200. 
105 ILCS 5/14C-1 et seq. 
23 Ill.Admin.Code Part 228. 

CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student 
Testing and Assessment Program) 

ADOPTED: July 16, 2007 

REVISED: January 21, 2009 
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North Greene Unit District No. 3 6:190 

 

Instruction 

Extracurricular and Co-Curricular Activities  

The Superintendent must approve an activity in order for it to be considered a District-sponsored 
extracurricular or co-curricular activity, using the following criteria: 

1. The activity will contribute to the leadership abilities, social well-being, self-realization, 
good citizenship, or general growth of student-participants. 

2. Fees assessed students are reasonable and do not exceed the actual cost of operation. 

3. The District has sufficient financial resources for the activity. 

4. Student body desires are considered. 

5. The activity will be supervised by a school-approved sponsor. 

Non-school sponsored student groups are governed by Board policy, 7:330, Student Use of 

Buildings - Equal Access.  

Academic Criteria for Participation 

For students in kindergarten through 8th grade, selection of members or participants is at the 
discretion of the teachers, sponsors, or coaches, provided that the selection criteria conform to the 
District’s policies.  Students must satisfy all academic standards and must comply with the 
activity’s rules and the student conduct code. 

For high school students, selection of members or participants is at the discretion of the teachers, 
sponsors, or coaches, provided that the selection criteria conform to the District’s policies.  
Participation in co-curricular activities is dependent upon course selection and successful 
progress in those courses.  In order to be eligible to participate in any school-sponsored or school-
supported athletic or extracurricular activity, a student must maintain an overall 2.0 grade point 
average. Any student-participant failing to meet these academic criteria shall be suspended from 
the activity for 7 calendar days or until the specified academic criteria are met, whichever is 
longer.  

LEGAL REF.: 105 ILCS 5/10-20.30 and 5/24-24. 

CROSS REF.: 4:170 (Safety), 7:40 (Nonpublic School Students, Including Parochial and 
Home-Schooled Students), 7:240 (Conduct Code for Participants in 
Extracurricular Activities), 7:300 (Extracurricular Athletics), 7:330 (Student 
Use of Buildings - Equal Access); 8:20 (Community Use of School 
Facilities) 

ADOPTED AMENDMENT: 06-18-07 
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North Greene Unit District No. 3 6:50 

 

Instruction 

School Wellness  

Student wellness, including good nutrition and physical activity, shall be promoted in the 
District’s educational program, school activities, and meal programs. This policy shall be 
interpreted consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 
2004. 

Goals for Nutrition Education  

The goals for addressing nutrition education include the following: 

• Schools will support and promote good nutrition for students. 

• Schools will foster the positive relationship between good nutrition, physical activity, and 
the capacity of students to develop and learn. 

• Nutrition education will be part of the District’s comprehensive health education 
curriculum. See School Board policy 6:60, Curriculum Content.  

Goals for Physical Activity  

The goals for addressing physical activity include the following: 

• Schools will support and promote an active lifestyle for students. 

• Physical education will be taught in all grades and shall include a developmentally 
planned and sequential curriculum that fosters the development of movement skills, 
enhances health-related fitness, increases students’ knowledge, offers direct opportunities 
to learn how to work cooperatively in a group setting, and encourages healthy habits and 
attitudes for a healthy lifestyle. See Board policy 6:60, Curriculum Content.  

• During the school day, all students will be required to engage in a daily physical 
education course, unless otherwise exempted. See Board policy 6:60, Curriculum 

Content.  

• The curriculum will be consistent with and incorporate relevant Illinois Learning 
Standards for Physical Development and Health as established by the Illinois State Board 
of Education.  

Nutrition Guidelines for Foods Available in Schools During the School Day  

Students will be offered and schools will promote nutritious food and beverage choices consistent 
with the current Dietary Guidelines for Americans and Food Guidance System published jointly 
by the U.S. Department of Health and Human Services and the Department of Agriculture. In 
addition, in order to promote student health and reduce childhood obesity, the Superintendent or 
designee shall control food sales that compete with the District’s non-profit food service in 
compliance with the Child Nutrition Act. Food service rules shall restrict the sale of foods of 
minimal nutritional value, as defined by the U.S. Department of Agriculture, in the food service 
areas during the meal periods and comply with all applicable rules of the Illinois Sate Board of 
Education.  

Guidelines for Reimbursable School Meals  

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and 
regulations for the National School Lunch Program and/or School Breakfast Program.  
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Monitoring  

The Superintendent or designee shall provide periodic implementation data and/or reports to the 
Board concerning this policy’s implementation sufficient to allow the Board to monitor and 
adjust the policy. 

Community Input  

The Superintendent or designee will invite suggestions and comments concerning the 
development, implementation, and improvement of the school wellness policy from community 
members, including parents, students, and representatives of the school food authority, school 
administrators, and the public. 

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204. 
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 
National School Lunch Act, 42 U.S.C. §1758. 
42 U.S.C. §1779, as implemented by 7 C.F.R. §210.11. 
105 ILCS 5/2-3.139. 
23 Ill.Admin.Code Part 305, Food Program. 
ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007. 

CROSS REF.: 4:120 (Food Services) 

ADOPTED: April 24, 2006 REVISED: May 19, 2008; January 20, 2010 
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North Greene Unit District No. 3 6:60 

 

Instruction 

Curriculum Content  

The curriculum shall contain instruction on subjects required by State statute or regulation as 
follows: 

1. In kindergarten through grade 8, subjects include: (a) language arts, (b) reading, (c) other 
communication skills, (d) science, (e) mathematics, (f) social studies, (g) art, (h) music, 
and (i) drug and substance abuse prevention.  

2. In grades 9 through 12, subjects include: (a) language arts, (b) writing intensive course, 
(c) science, (d) mathematics, (e) social studies including U.S. history, (f) foreign 
language, (g) music, (h) art, (i) driver and safety education, and (j) vocational education.  

Students otherwise eligible to take a driver education course must receive a 
passing grade in at least 8 courses during the previous 2 semesters before 
enrolling in the course. The Superintendent or designee may waive this 
requirement if he or she believes a waiver to be in the student’s best interest. 
The course shall include classroom instruction on distracted driving as a 
major traffic safety issue. Automobile safety instruction covering traffic 
regulations and highway safety must include instruction on the consequences 
of alcohol consumption and the operation of a motor vehicle. The eligibility 
requirements contained in State law for the receipt of a certificate of 
completion from the Secretary of State shall be provided to students in 
writing at the time of their registration.  

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse 
prevention must be taught.  

4. In grades 4 through 12, provided it can be funded by private grants or the federal 
government, violence prevention and conflict resolution must be stressed, including: (a) 
causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and 
(d) relationships between drugs, alcohol, and violence.  

5. In grades 3 or above, the curriculum contains a unit on Internet safety, the scope of which 
shall be determined by the Superintendent or designee.  

6. In all grades, character education must be taught including respect, responsibility, 
fairness, caring, trustworthiness, and citizenship in order to raise students’ honesty, 
kindness, justice, discipline, respect for others, and moral courage.  

7. In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic 
principles of freedom, justice, and equality, (c) proper use and display of the American 
flag, (d) the Pledge of Allegiance, and (e) the voting process.  

8. In all grades, physical education must be taught including a developmentally planned and 
sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to 
work cooperatively in a group setting, and encourages healthy habits and attitudes for a 
healthy lifestyle. Unless otherwise exempted, all students are required to engage daily 
during the school day in a physical education course. For exemptions and substitutions, 
see policies 6:310, Credit for Alternative Courses and Programs, and Course 

Substitution, and 7:260, Exemption from Physical Activity.  
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9. In all schools, health education must be stressed, including: (a) proper nutrition, (b) 
physical fitness, (c) components necessary to develop a sound mind in a healthy body, 
and (d) dangers and avoidance of abduction. The Superintendent shall implement a 
comprehensive health education program in accordance with State law.  

10. In all schools, career/vocational education must be taught, including: (a) the importance 
of work, (b) the development of basic skills to enter the world of work and/or continue 
formal education, (c) good work habits and values, (d) the relationship between learning 
and work, and (e) if possible, a student work program that provides the student with work 
experience as an extension of the regular classroom. A career awareness and exploration 
program must be available at all grade levels.  

11. In grades 9 through 12, consumer education must be taught, including: financial literacy; 
installment purchasing; budgeting, savings, and investing; banking; simple contracts; 
income taxes; personal insurance policies; the comparison of prices; homeownership; and 
the roles of consumers interacting with agriculture, business, labor unions, and 
government in formulating and achieving the goals of the mixed free enterprise system.  

12. In all schools, conservation of natural resources must be taught, including: (a) home 
ecology, (b) endangered species, (c) threats to the environment, and (d) the importance of 
the environment to life as we know it.  

13. In all schools, United States history must be taught, including: (a) the principles of 
representative government, (b) the Constitutions of the U.S. and Illinois, (c) the role of 
the U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of 
ethnic groups, including but not limited to, the African Americans, Albanians, Asian 
Americans, Bohemians, Czechs, French, Germans, Hispanics (including the events 
related to the forceful removal and illegal deportation of Mexican-American U.S. citizens 
during the Great Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, 
Scots, and Slovakians in the history of this country and State.  

In addition, all schools shall hold an educational program on the United States 
Constitution on Constitution Day, each September 17, commemorating the September 17, 
1787 signing of the Constitution. However, when September 17 falls on a Saturday, 
Sunday, or holiday, Constitution Day shall be held during the preceding or following 
week.  

14. In grade 7 and all high school courses concerning U.S. history or a combination of U.S. 
history and American government, students must view a Congressional Medal of Honor 
film made by the Congressional Medal of Honor Foundation, provided there is no cost 
for the film.  

15. In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes 
of genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-
Genocide in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and 
Sudan.  

16. In all schools, the curriculum includes a unit of instruction on the history, struggles, and 
contributions of women.  

17. In all schools, the curriculum includes a unit of instruction on Black History, including 
the history of the African slave trade, slavery in America, and the vestiges of slavery in 
this country, as well as the struggles and contributions of African-Americans.  

18. In all schools offering a secondary agricultural education program, the curriculum 
includes courses as required by 105 ILCS 5/2-3.80.  

19. In all schools, instruction during courses as determined by the Superintendent or designee 
on disability history, awareness, and the disability rights movement.  
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LEGAL REF.: 5 ILCS 465/3 and 465/3a. 
20 ILCS 2605/2605-480. 
Public Law 108-447, Section 111 of Division J. 
105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 

5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-21, 
5/27-22, 5/27-23, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-24.2, 
435/, and 110/3. 

625 ILCS 5/6-408.5. 
23 Ill.Admin.Code §§1.420, 1.430, and 1.440. 

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70 
(Teaching About Religions), 7:190 (Student Discipline); 7:260 (Exemption 
from Physical Activity) 

ADOPTED: February 19, 2007 

REVISED: January 22, 2008; January 21, 2009;   February 17, 2010 
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Students 

Equal Educational Opportunities  

Equal educational and extracurricular opportunities shall be available for all students without 
regard to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or 
mental disability, gender identity, status of being homeless, order of protection status, actual or 
potential marital or parental status, including pregnancy. Further, the District will not knowingly 
enter into agreements with any entity or any individual that discriminates against students on the 
basis of sex or any other protected status, except that the District remains viewpoint neutral when 
granting access to school facilities under Board policy 8:20, Community Use of School Facilities. 
Any student may file a discrimination grievance by using the Uniform Grievance Procedure.  

Sex Equity  

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to 
programs, activities, services, or benefits or be limited in the exercise of any right, privilege, 
advantage, or denied equal access to educational and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance 

Procedure.  A student may appeal the School Board’s resolution of the complaint to the Regional 
Superintendent of Schools (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State 
Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and 
Building Principal shall use reasonable measures to inform staff members and students of this 
policy and grievance procedure.  

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney Homeless Assistance Act.  
20 U.S.C. §1681 et seq., 34 C.F.R. Part 106.Title IX, of the Educational 

Amendments.  
29 U.S.C. §791 et seq., Rehabilitation Act of 1973.  
775 ILCS 35/5, Religious Freedom Restoration Act.  
Ill. Constitution, Art. I, §18. 
Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 
105 ILCS 5/3.25b, 3.25d(b), 10-20.12, 10-22.5, and 27-1. 
775 ILCS 5/1-101 et seq; Illinois Human Rights Act. 
23 Ill.Admin.Code §1.240 and Part 200.  

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:220 (Instructional Materials 
Selection and Adoption), 7:20 (Harassment of Students Prohibited), 7:130 
(Student Rights and Responsibilities), 7:330 (Student Use of Buildings - 
Equal Access), 8:20 (Community Use of School Facilities) 

ADOPTED: 05-14-07; REVISED: 01-21-09, 02-17-10 
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Students 

Student Rights and Responsibilities 

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and 
laws for persons of their age and maturity in a school setting.  These rights include the right to 
voluntarily engage in individually initiated, non-disruptive prayer that, consistent with the Free 
Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, is not sponsored, 
promoted, or endorsed in any manner by the school or any school employee.  Students should 
exercise these rights reasonably and avoid violating the rights of others.  Students who violate the 
right of others or violate District policies or rules will be subject to disciplinary measures. 

Immediately following a search, a written report shall be made by the school authority who 
conducted the search, and given to the Superintendent. 

 

LEGAL REF.:        20 U.S.C. §7904. 

105 ILCS 20/5. 
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969). 

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 
(Student Appearance), 7:190(Student Discipline) 

ADOPTED: July 16, 2007 
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Students 

Search and Seizure  

In order to maintain order and security in the schools, school authorities are authorized to conduct 
reasonable searches of school property and equipment, as well as of students and their personal 
effects.  “School authorities” includes school liaison police officers.  

School Property and Equipment as well as Personal Effects Left There by Students 

School authorities may inspect and search school property and equipment owned or controlled by 
the school (such as, lockers, desks, and parking lots), as well as personal effects left there by a 
student, without notice to or the consent of the student.  Students have no reasonable expectation 
of privacy in these places or areas or in their personal effects left there.  

The Superintendent may request the assistance of law enforcement officials to conduct 
inspections and searches of lockers, desks, parking lots, and other school property and equipment 
for illegal drugs, weapons, or other illegal or dangerous substances or materials, including 
searches conducted through the use of specially trained dogs.  

Students 

School authorities may search a student and/or the student’s personal effects in the student’s 
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a 
reasonable ground for suspecting that the search will produce evidence the particular student has 
violated or is violating either the law or the District’s student conduct rules. The search itself 
must be conducted in a manner that is reasonably related to its objective and not excessively 
intrusive in light of the student’s age and sex, and the nature of the infraction. 

When feasible, the search should be conducted as follows:  

1. Outside the view of others, including students, 
2. In the presence of a school administrator or adult witness, and 
3. By a certificated employee or liaison police officer of the same sex as the student. 

Immediately following a search, a written report shall be made by the school authority who 
conducted the search, and given to the Superintendent. 

Seizure of Property 

If a search produces evidence that the student has violated or is violating either the law or the 
District’s policies or rules, such evidence may be seized and impounded by school authorities, 
and disciplinary action may be taken.  When appropriate, such evidence may be transferred to law 
enforcement authorities.  
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LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a. 
Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir., 

1993). 
People v. Dilworth, 661 N.E.2d 310 (Ill., 1996), cert. denied, 116 S.Ct. 1692 

(1996). 
People v. Pruitt, 662 N.E. 2d 540 (Ill.App.1, 1996), app. denied, 667 N.E. 2d 

1061 (Ill.App.1, 1996).  
T.L.O. v. New Jersey, 105 S.Ct. 733 (1985). 
Vernonia School District 47J v. Acton, 115 S.Ct. 2386 (1995). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police 
Interviews), 7:190 (Student Discipline) 

ADOPTED: 05-14-07 
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Students 

Student and Family Privacy Rights  

Surveys  

All surveys requesting personal information from students, as well as any other instrument used 
to collect personal information from students, must advance or relate to the District’s educational 
objectives as identified in School Board policy 6:10, Educational Philosophy and Objectives, or 
assist students’ career choices. This applies to all surveys, regardless of whether the student 
answering the questions can be identified and regardless of who created the survey. 

Surveys Created by a Third Party  

Before a school official or staff member administers or distributes a survey or evaluation created 
by a third party to a student, the student’s parent(s)/guardian(s) may inspect the survey or 
evaluation, upon their request and within a reasonable time of their request. 

This section applies to every survey: (1) that is created by a person or entity other than a District 
official, staff member, or student, (2) regardless of whether the student answering the questions 
can be identified, and (3) regardless of the subject matter of the questions. 

Survey Requesting Personal Information  

School officials and staff members shall not request, nor disclose, the identity of any student who 
completes any survey or evaluation (created by any person or entity, including the District) 
containing one or more of the following items: 

1. Political affiliations or beliefs of the student or the student’s parent/guardian. 

2. Mental or psychological problems of the student or the student’s family. 

3. Behavior or attitudes about sex. 

4. Illegal, anti-social, self-incriminating, or demeaning behavior. 

5. Critical appraisals of other individuals with whom students have close family 
relationships. 

6. Legally recognized privileged or analogous relationships, such as those with lawyers, 
physicians, and ministers. 

7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian. 

8. Income other than that required by law to determine eligibility for participation in a 
program or for receiving financial assistance under such program. 

The student’s parent(s)/guardian(s) may: 

1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, 
and/or 

2. Refuse to allow their child or ward to participate in the activity described above. The 
school shall not penalize any student whose parent(s)/guardian(s) exercised this option. 

Instructional Material  

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used 
as part of their child/ward’s educational curriculum within a reasonable time of their request. 

The term “instructional material” means instructional content that is provided to a student, 
regardless of its format, printed or representational materials, audio-visual materials, and 
materials in electronic or digital formats (such as materials accessible through the Internet). The 
term does not include academic tests or academic assessments.  



 

 

Physical Exams or Screenings  

No school official or staff member shall subject a student to a non-emergency, invasive 
physical examination or screening as a condition of school attendance. The term 
“invasive physical examination” means any medical examination that involves the 
exposure of private body parts, or any act during such examination that includes incision, 
insertion, or injection into the body, but does not include a hearing, vision, or scoliosis 
screening. 

The above paragraph does not apply to any physical examination or screening that: 

1. Is permitted or required by an applicable State law, including physical examinations or 
screenings that are permitted without parental notification.  

2. Is administered to a student in accordance with the Individuals with Disabilities 
Education Act (20 U.S.C. §1400 et seq.).  

3. Is otherwise authorized by Board policy.  

Selling or Marketing Students’ Personal Information Is Prohibited  

No school official or staff member shall market or sell personal information concerning students 
(or otherwise provide that information to others for that purpose). The term “personal 
information” means individually identifiable information including: (1) a student or parent’s first 
and last name, (2) a home or other physical address (including street name and the name of the 
city or town), (3) a telephone number, (4) a Social Security identification number or (5) driver’s 
license number or State identification card.  

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or 
(2) to the collection, disclosure or, use of personal information collected from students for the 
exclusive purpose of developing, evaluating or providing educational products or services for, or 
to, students or educational institutions, such as the following:  

1. College or other postsecondary education recruitment, or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary 
schools.  

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 
achievement information about students (or to generate other statistically useful data for 
the purpose of securing such tests and assessments) and the subsequent analysis and 
public release of the aggregate data from such tests and assessments. 

5. The sale by students of products or services to raise funds for school-related or education-
related activities. 

6. Student recognition programs. 

Under no circumstances may a school official or staff member provide a student’s “personal 
information” to a business organization or financial institution that issues credit or debit cards.  

Notification of Rights and Procedures  

The Superintendent or designee shall notify students’ parents/guardians of: 

1. This policy as well as its availability upon request from the general administration office. 

2. How to opt their child or ward out of participation in activities as provided in this policy. 

3. The approximate dates during the school year when a survey requesting personal 
information, as described above, is scheduled or expected to be scheduled.  

4. How to request access to any survey or other material described in this policy. 



 

 

This notification shall be given parents/guardians at least annually, at the beginning of the school 
year, and within a reasonable period after any substantive change in this policy. 

The rights provided to parents/guardians in this policy transfer to the student when the student 
turns 18 years old, or is an emancipated minor.  

LEGAL REF.: Protection of Pupil Rights, 20 U.S.C. §1232h. 
Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/1 

et seq. 
105 ILCS 5/10-20.38. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:210 (Instructional Materials), 6:260 
(Complaints About Curriculum, Instructional Materials, and Programs), 
7:130 (Student Rights and Responsibilities) 

ADOPTED: October 18, 2004; REVISED: May 19, 2008 
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Students 

Preventing Bullying, Intimidation, and Harassment  

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability 
to educate.  Preventing students from engaging in these disruptive behaviors is an important 
District goal.  The Superintendent or designee shall develop and maintain a program that: 

1. Fully implements and enforces each of the following Board policies:  

a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from 
harassing or intimidating a student based upon a student’s race, color, nationality, 
sex, sexual orientation, ancestry, age, religion, creed, physical or mental disability, 
gender identity, order of protection status, status of being homeless, or actual or 
potential marital or parental status, including pregnancy, or other protected group 
status. 

b. 7:190, Student Discipline.  This policy prohibits students from engaging in hazing or 
any kind of aggressive behavior that does physical or psychological harm to another 
or any urging of other students to engage in such conduct; prohibited conduct 
includes any use of violence, force, noise, coercion, threats, intimidation, fear, 
harassment, bullying, hazing, or other comparable conduct. 

c. 7:310, Restrictions on Publications and Written or Electronic Material.  This policy 
prohibits students from: (i) accessing and/or distributing at school any written, 
printed, or electronic material, including material from the Internet, that will cause 
substantial disruption of the proper and orderly operation and discipline of the school 
or school activities, and (ii) creating and/or distributing written, printed, or electronic 
material, including photographs and Internet material and blogs, that causes 
substantial disruption to school operations or interferes with the rights of other 
students or staff members.  

Full implementation of the above policies includes:  (a) conducting a prompt and 
thorough investigation of alleged incidents of bullying, intimidation, harassing behavior, 
or similar conduct, (b) providing each student who violates one or more of these policies 
with appropriate consequences and remedial action, and (c) protecting students against 
retaliation for reporting such conduct. 

2. Examines the appropriate steps to understand and rectify conditions that foster bullying, 
intimidation, and harassment; this contemplates taking action to eliminate or prevent 
these disruptive behaviors beyond traditional punitive disciplinary actions. 

3. Includes bullying prevention and character instruction in all grades in accordance with 
State law and Board policy 6:60, Curriculum Content. This includes incorporating 
student social and emotional development into the District’s educational program as 
required by State law and in alignment with Board policy 6:65, Student Social and 

Emotional Development.  

4. Fully informs staff members of the District’s goal to prevent students from engaging in 
bullying and the measures being used to accomplish it.  This includes:  (a) 
communicating the District’s expectation – and the State law requirement – that teachers 
and other certificated employees maintain discipline,  and (b) establishing a process for 
staff members to fulfill their obligation to report alleged acts of bullying, intimidation, 
harassment, and other acts of actual or threatened violence. 
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5. Encourages all members of the school community, including students, parents, 
volunteers, and visitors, to report alleged acts of bullying, intimidation, harassment, and 
other acts of actual or threatened violence. 

6. Actively involves students’ parents/guardians in the remediation of the behavior(s) of 
concern.  This includes ensuring that all parents/guardians are notified, as required by 
State law, whenever their child engages in aggressive behavior.  

7. Communicates the District’s expectation that all students conduct themselves with a 
proper regard for the rights and welfare of other students.  This includes a process for 
commending or acknowledging students for demonstrating appropriate behavior. 

8. Annually communicates this policy to students and their parents/guardians. This includes 
annually disseminating information to all students and parents/guardians explaining the 
serious disruption caused by bullying, intimidation, or harassment and that these 
behaviors will be taken seriously and are not acceptable in any form. 

9. Engages in ongoing monitoring that includes collecting and analyzing appropriate data 
on the nature and extent of bullying in the District’s schools and, after identifying 
appropriate indicators, assesses the effectiveness of the various strategies, programs, and 
procedures and reports the results of this assessment to the Board along with 
recommendations to enhance effectiveness. 

10. Complies with State and federal law and is in alignment with Board policies.  This 
includes prompting the Board to update the policy beginning every 2 years after its 
initial adoption and filing this policy with the Illinois State Board of Education after the 
Board adopts or updates it.  

LEGAL REF.: 405 ILS 49/, Children’s Mental Health Act. 
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 
23 Ill.Admin.Code §§1.240 and §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 
6:60 (Curriculum Content), 6:65 (Student Social and Emotional 
Development), 7:20 (Harassment of Students Prohibited), 7:190 (Student 
Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with 
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:310 (Restrictions on Publications and Written or Electronic 
Material) 

ADOPTED: February 20, 2008 

REVISED: February 17, 2010 
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Students 

Student Discipline  

Prohibited Student Conduct  

The school administration is authorized to discipline students for gross disobedience or 
misconduct, including but not limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco materials.  

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who 
are under the influence of an alcoholic beverage are not permitted to attend school or 
school functions and are treated as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, or selling: 

a. Any illegal drug, controlled substance, or cannabis (including marijuana and 
hashish).  

b. Any anabolic steroid unless being administered in accordance with a physician’s or 
licensed practitioner’s prescription.  

c. Any performance-enhancing substance on the Illinois High School Association’s 
most   current banned substance list unless administered in accordance with a 
physician’s or licensed practitioner’s prescription.  

d. Any prescription drug when not prescribed for the student by a physician or licensed 
practitioner, or when used in a manner inconsistent with the prescription or 
prescribing physician’s or licensed practitioner’s instructions. 

e. Any inhalant, regardless of whether it contains an illegal drug or controlled 
substance:  (a) that a student believes is, or represents to be capable of, causing 
intoxication, hallucination, excitement, or dulling of the brain or nervous system; or 
(b) about which the student engaged in behavior that would lead a reasonable person 
to believe that the student intended the inhalant to cause intoxication, hallucination, 
excitement, or dulling of the brain or nervous system.  The prohibition in this section 
does not apply to a student’s use of asthma or other legally prescribed inhalant 
medications. 

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal 
drug or controlled substance, but one:  (a) that a student believes to be, or represents 
to be, an illegal drug or controlled substance; or (b) about which a student engaged in 
behavior that would lead a reasonable person to believe that the student expressly or 
impliedly represented to be an illegal drug or controlled substance.  

g. Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or 
inject cannabis or controlled substances into the body; and (b) grow, process, store, 
or conceal cannabis or controlled substances.  

Students who are under the influence of any prohibited substance are not permitted to 
attend school or school functions and are treated as though they had the prohibited 
substance, as applicable, in their possession. 

4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the 
Weapons section of this policy, or violating the Weapons section of this policy.  

5. Using or possessing an electronic paging device.  Using a cellular telephone, video 
recording device, personal digital assistant (PDA), or other electronic device in any 
manner that disrupts the educational environment or violates the rights of others, 
including using the device to take photographs in locker rooms or bathrooms, cheat, or 
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otherwise violate student conduct rules.  Unless otherwise banned under this policy or by 
the Building Principal, all electronic devices must be kept powered-off and out-of-sight 
during the regular school day unless:  (a) the supervising teacher grants permission; (b) 
use of the device is provided in a student’s individualized education program (IEP); or (c) 
it is needed in an emergency that threatens the safety of students, staff, or other 
individuals.  

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and 
in the context of instruction. 

7. Disobeying rules of student conduct or directives from staff members or school officials.  
Examples of disobeying staff directives include refusing a District staff member’s request 
to stop, present school identification, or submit to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, 
wrongfully giving or receiving help during an academic examination, and wrongfully 
obtaining test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or 
psychological harm to another or any urging of other students to engage in such conduct.  
Prohibited conduct includes any use of violence, force, noise, coercion, threats, 
intimidation, fear, harassment, hazing, or other comparable conduct.  

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school 
property or another person’s personal property. 

11. Being absent without a recognized excuse; State law and School Board policy regarding 
truancy control will be used with chronic and habitual truants.  

12. Being involved with any public school fraternity, sorority, or secret society, by:  (a) being 
a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any 
other person to join, promise to join, or be pledged to become a member.  

13. Being involved in gangs or gang-related activities, including displaying gang symbols or 
paraphernalia.  

14. Violating any criminal law, including but not limited to, assault, battery, arson, theft, 
gambling, eavesdropping, and hazing. 

15. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely 
affects the school environment, school operations, or an educational function, including 
but not limited to, conduct that may reasonably be considered to:  (a) be a threat or an 
attempted intimidation of a staff member; or (b) endanger the health or safety of students, 
staff, or school property.  

For purposes of this policy, the term “possession” includes having control, custody, or care, 
currently or in the past, of an object or substance, including situations in which the item is:  (a) on 
the student’s person; (b) contained in another item belonging to, or under the control of, the 
student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student 
locker, desk, or other school property; or (d) at any location on school property or at a school-
sponsored event.  

Efforts, including the use of early intervention and progressive discipline, shall be made to deter 
students, while at school or a school-related event, from engaging in aggressive behavior that may 
reasonably produce physical or physiological harm to someone else.  The Superintendent or 
designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is 
notified of the incident. The failure to provide such notification does not limit the Board’s 
authority to impose discipline, including suspension or expulsion, for such behavior. 
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No disciplinary action shall be taken against any student that is based totally or in part on the 
refusal of the student’s parent/guardian to administer or consent to the administration of 
psychotropic or psychostimulant medication to the student.  

The grounds for disciplinary action, including those described more thoroughly later in this 
policy, apply whenever the student’s conduct is reasonably related to school or school activities, 
including, but not limited to:  

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that 
bears a reasonable relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including, but not limited to, 
conduct that may reasonably be considered to:  (a) be a threat or an attempted 
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or 
school property.  

Disciplinary Measures  

Disciplinary measures may include:  

1. Disciplinary conference. 

2. Withholding of privileges. 

3. Seizure of contraband. 

4. Suspension from school and all school activities for up to 10 days, provided that 
appropriate procedures are followed. A suspended student is prohibited from being on 
school grounds. 

5. Suspension of bus riding privileges, provided that appropriate procedures are followed.  

6. Expulsion from school and all school-sponsored activities and events for a definite time 
period not to exceed 2 calendar years, provided that the appropriate procedures are 
followed.  An expelled student is prohibited from being on school grounds.  

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves 
illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons. 

8. Notifying parents/guardians. 

9. Temporary removal from the classroom. 

10. In-school suspension for a period not to exceed 5 school days.  The Building Principal or 
designee shall ensure that the student is properly supervised.  

11. After-school study or Saturday study provided the student’s parent/guardian has been 
notified.  If transportation arrangements cannot be agreed upon, an alternative 
disciplinary measure must be used.  The student must be supervised by the detaining 
teacher or the Building Principal or designee. 

12. Community service with local public and nonprofit agencies that enhances community 
efforts to meet human, educational, environmental, or public safety needs. The District 
will not provide transportation. School administration shall use this option only as an 
alternative to another disciplinary measure giving the student and/or parent/guardian the 
choice. 

A student who is subject to suspension or expulsion may be eligible for transfer to an alternative 
school program.  

Corporal punishment shall not be used.  Corporal punishment is defined as slapping, paddling, or 
prolonged maintenance of students in physically painful positions, or intentional infliction of 
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bodily harm.  Corporal punishment does not include reasonable force as needed to maintain 
safety for students, staff, or other persons, or for the purpose of self-defense or defense of 
property.  

Weapons  

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school 
shall be expelled for a period of at least one calendar year but not more than 2 calendar years:  

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 
18 of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the 
Firearm Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 
24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1). 

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy 
club, or any other object if used or attempted to be used to cause bodily harm, including 
“look alikes” of any firearm as defined above. 

The expulsion requirement under either paragraph 1 or 2 above may be modified by the 
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-
by-case basis. The Superintendent or designee may grant an exception to this policy, upon the 
prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and 
similar programs, whether or not school-sponsored, provided the item is not equipped, nor 
intended, to do bodily harm.  

Required Notices 

A school staff member shall immediately notify the office of the Building Principal in the event 
that he or she:  (1) observes any person in possession of a firearm on or around school grounds; 
however, such action may be delayed if immediate notice would endanger students under his or 
her supervision, (2) observes or has reason to suspect that any person on school grounds is or was 
involved in a drug-related incident, or (3) observes a battery committed against any staff member. 
Upon receiving such a report, the Building Principal or designee shall immediately notify the 
local law enforcement agency, State Police, and any involved student’s parent/guardian. “School 
grounds” includes modes of transportation to school activities and any public way within 1000 
feet of the school, as well as school property itself. 

Delegation of Authority 

Each teacher, and any other school personnel when students are under his or her charge, is 
authorized to impose any disciplinary measure, other than suspension, expulsion, corporal 
punishment, or in-school suspension, that is appropriate and in accordance with the policies and 
rules on student discipline.  Teachers, other certificated educational employees, and other persons 
providing a related service for or with respect to a student, may use reasonable force as needed to 
maintain safety for other students, school personnel, or other persons, or for the purpose of self-
defense or defense of property. Teachers may temporarily remove students from a classroom for 
disruptive behavior.  

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is 
authorized to impose the same disciplinary measures as teachers and may suspend students guilty 
of gross disobedience or misconduct from school (including all school functions) and from riding 
the school bus, up to 10 consecutive school days, provided the appropriate procedures are 
followed. The Board may suspend a student from riding the bus in excess of 10 school days for 
safety reasons.  
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Student Handbook 

The Superintendent, with input from the parent-teacher advisory committee, shall prepare 
disciplinary rules implementing the District’s disciplinary policies.  These disciplinary rules shall 
be presented annually to the Board for its review and approval. 

A student handbook, including the District disciplinary policies and rules, shall be distributed to 
the students’ parents/guardians within 15 days of the beginning of the school year or a student’s 
enrollment. 

LEGAL REF.: Gun-Free Schools Act, 20 U.S.C. §7151 et seq. 
Pro-Children Act of 1994, 20 U.S.C. §6081. 
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-

21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, 
and 5/31-3. 

23 Ill.Admin.Code §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 
6:110 (Programs for Students At Risk of Academic Failure and/or Dropping 
Out of School and Graduation Incentives Program), 7:70 (Attendance and 
Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and 
Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student Appearance), 
7:170 (Vandalism), 7:180 (Preventing Bullying, Intimidation, and 
Harassment ), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 
7:220 (Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 
7:240 (Conduct Code for Participants in Extracurricular Activities), 7:270 
(Administering Medicines to Students), 7:310 (Restrictions on Publications 
and Written or Electronic Material), 8:30 (Visitors to and Conduct on School 
Property) 

ADOPTED: July 16, 2007;  

REVISED: May 29, 2008; May 20, 2009; December 16, 2009 
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Harassment of Students Prohibited  

No person, including a District employee or agent, or student, shall harass, intimidate or bully 
another student based upon a student’s race, color, nationality, sex, sexual orientation, ancestry, 
age, religion, creed, physical or mental disability, gender identity, order of protection status, 
status of being homeless, or actual or potential marital or parental status, including pregnancy, or 
other protected group status.  The District will not tolerate harassing, intimidating conduct, or 
bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that 
unreasonably interferes with a student’s educational performance, or that creates an intimidating, 
hostile, or offensive educational environment.  Examples of prohibited conduct include name-
calling, using derogatory slurs, causing psychological harm, threatening or causing physical 
harm, or wearing or possessing items depicting or implying hatred or prejudice of one of the 
characteristics stated above.  

Complaints of harassment, intimidation or bullying are handled according to the provisions on 
sexual harassment below. The Superintendent shall use reasonable measures to inform staff 
members and students that the District will not tolerate harassment, intimidation or bullying by 
including this policy in the appropriate handbooks.  

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited. Any person, including a district employee or agent, 
or student, engages in sexual harassment whenever he or she makes sexual advances, requests 
sexual favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, 
imposed on the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that 
makes such conduct a condition of a student’s academic status; or 

2. Has the purpose or effect of: 

a. Substantially interfering with a student’s educational environment; 
b. Creating an intimidating, hostile, or offensive educational environment; 
c. Depriving a student of educational aid, benefits, services, or treatment; or 
d. Making submission to or rejection of such conduct the basis for academic decisions 

affecting a student. 

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of 
humiliation, embarrassment, or discomfort.  Examples of sexual harassment include touching, 
crude jokes or pictures, discussions of sexual experiences, teasing related to sexual 
characteristics, and spreading rumors related to a person’s alleged sexual activities. 

Students who believe they are victims of sexual harassment or have witnessed sexual harassment, 
are encouraged to discuss the matter with the student Nondiscrimination Coordinator, Building 
Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.  Students may 
choose to report to a person of the student’s same sex.  Complaints will be kept confidential to the 
extent possible given the need to investigate.  Students who make good faith complaints will not 
be disciplined. 

An allegation that one student was sexually harassed by another student shall be referred to the 
Building Principal, Assistant Building Principal, or Dean of Students for appropriate action. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of 
the District’s current Nondiscrimination Coordinator and Complaint Managers. At least one of 
these individuals will be female, and at least one will be male. 
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Nondiscrimination Coordinator: 

Les Stevens, Superintendent  
Name 

407 North Main Street 
 

Address 

White Hall IL 62092 
 

(217) 374-2842  
Telephone  
 
Complaint Managers: 

Les Stevens, Superintendent  Cindy Carlson Rice 
Name 

407 North Main Street 
 Name 

403 West North Street 
Address 

White Hall IL 62092 
 Address 

Roodhouse IL 62082 

(217) 374-2842  (217) 589-4623 
Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students that the 
District will not tolerate sexual harassment, such as by including this policy in the appropriate 
handbooks.  

Any District employee who is determined, after an investigation, to have engaged in sexual 
harassment will be subject to disciplinary action up to and including discharge.  Any District 
student who is determined, after an investigation, to have engaged in sexual harassment will be 
subject to disciplinary action, including but not limited to, suspension and expulsion consistent 
with the discipline policy.  Any person making a knowingly false accusation regarding sexual 
harassment will likewise be subject to disciplinary action up to and including discharge, with 
regard to employees, or suspension and expulsion, with regard to students.  

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments. 

34 C.F.R. Part 106. 
105 ILCS 5/10-20.12, 10-22.5, 5/27-1, and 5/27-23.7. 
775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 
23 Ill.Admin.Code §1.240 and Part 200. 
Davis v. Monroe County Board of Education, 119 S.Ct. 1661 (1999). 
Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 
Gebser v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 
West v. Derby Unified School District No. 260, 206 F.3d 1358 (10th Cir., 

2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment 
Prohibited), 7:10 (Equal Educational Opportunities), 7:190 (Student 
Discipline) 

ADOPTED: May 14, 2007;  

REVISED: January 22, 2008; January 21, 2009; February 17, 2010 
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Suspension Procedures  

The Superintendent shall implement suspension procedures that provide, at a minimum, for the 
following:  

1. Before a student may be suspended, the student shall be provided a conference during 
which the charges will be explained and the student will be given an opportunity to 
respond to the charges. 

2. A pre-suspension conference is not required and the student can be immediately 
suspended when the student’s presence poses a continuing danger to persons or property 
or an ongoing threat of disruption to the educational process.  In such cases, the notice 
and conference shall follow as soon as practicable. 

3. Any suspension shall be reported immediately to the student’s parent(s)/guardian(s).  A 
written notice of the suspension shall state the reasons for the suspension, including any 
school rule that was violated, and a notice to the parent(s)/guardian(s) of their right to a 
review of the suspension.  A copy of a notice shall be given to the School Board. 

4. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted 
by the Board or a hearing officer appointed by the Board. At the review, the student’s 
parent(s)/guardian(s) may appear and discuss the suspension with the Board or its hearing 
officer and may be represented by counsel.  After presentation of the evidence or receipt 
of the hearing officer’s report, the Board shall take such action as it finds appropriate. 

LEGAL REF.: 105 ILCS 5/10-22.6(b). 
Goss v. Lopez, 95 S.Ct. 729 (1975). 
Sieck v. Oak Park River-Forest High School, 807 F.Supp. 73 (N.D. Ill., E.D., 

1992). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline) 

ADOPTED: May 18, 1998 

REVIEWED: April 16, 2007 
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Expulsion Procedures  

The Superintendent or designee shall implement expulsion procedures that provide, at a 
minimum, for the following:  

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be 
provided written request to appear at a hearing to determine whether the student should 
be expelled.  The request shall be sent by registered or certified mail, return receipt 
requested.  The request should include: 

a. The reasons for the proposed expulsion as well as the conduct rule the student is 
charged with violating. 

b. The time, date, and place for the hearing. 

c. A short description of what will happen during the hearing. 

d. A statement indicating that The School Code allows the School Board to expel a 
student for a definite period of time not to exceed 2 calendar years, as determined on 
a case by case basis. 

e. A request that the student or parent(s)/guardian(s) inform the District if the student 
will be represented by an attorney and, if so, the attorney’s name. 

2.  Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or 
fail to appear at the designated time and place, the hearing will proceed.  It shall be 
conducted by the School Board or a hearing officer appointed by it.  If a hearing officer is 
appointed, he or she shall report to the Board the evidence presented at the hearing and 
the Board shall take such final action as it finds appropriate. 

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning 
whether the student is guilty of the gross disobedience or misconduct as charged. The 
student and his or her parent(s)/guardian(s) may be represented by counsel, offer 
evidence, present witnesses, and cross-examine witnesses who testified, and otherwise 
present reasons why the student should not be expelled.  After presentation of the 
evidence or receipt of the hearing officer’s report, the Board shall decide the issue of guilt 
and take such action as it finds appropriate. 

LEGAL REF.: 105 ILCS 5/10-22.6(a). 
Goss v. Lopez, 95 S.Ct. 729 (1975). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 
7:200 (Suspension Procedures), 7:230, (Misconduct by Students with 
Disabilities)  

ADOPTED: August 19, 1996; AMENDED:  January 21, 2009 
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Bus Conduct  

All students must follow the District’s School Bus Safety Guidelines.  The Superintendent, or any 
designee as permitted in The School Code, is authorized to suspend a student from riding the 
school bus for up to 10 consecutive school days for engaging in gross disobedience or 
misconduct, including but not limited to, the following: 

1. Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline. 
2. Willful injury or threat of injury to a bus driver or to another rider. 
3. Willful and/or repeated defacement of the bus. 
4. Repeated use of profanity. 
5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 
6. Such other behavior as the Superintendent or designee deems to threaten the safe 

operation of the bus and/or its occupants. 

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the 
School Board may suspend the student from riding the school bus for a period in excess of 10 
days for safety reasons.  The District’s regular suspension procedures shall be used to suspend a 
student’s privilege to ride a school bus.  

Electronic Recordings on School Buses  

Electronic visual and audio recordings may be used on school buses to monitor conduct and to 
promote and maintain a safe environment for students and employees when transportation is 
provided for any school related activity.  Notice of electronic recordings shall be displayed on the 
exterior of the vehicle’s entrance door and front interior bulkhead in compliance with State law 
and the rules of the Illinois Department of Transportation, Division of Traffic Safety.  

Students are prohibited from tampering with electronic recording devices.  Students who violate 
this policy shall be disciplined in accordance with the Board’s discipline policy and shall 
reimburse the School District for any necessary repairs or replacement. 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 
99. 

105 ILCS 5/10-20.14, 5/10-22.6, and 10/1 et seq. 
720 ILCS 5/14-3(m). 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and 
Responsibilities), 7:170 (Vandalism), 7:190 (Student Discipline), 7:200 
(Suspension Procedures), 7:340 (Student Records) 

ADMIN. PROC.: 4:170-AP3 (School Bus Safety Rules) 

ADOPTED: October 16, 2006; AMENDED: January 22, 2008 
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Misconduct by Students with Disabilities  

Behavioral Interventions  

Behavioral interventions shall be used with students with disabilities to promote and strengthen 
desirable behaviors and reduce identified inappropriate behaviors.  The School Board will 
establish and maintain a committee to develop, implement, and monitor procedures on the use of 
behavioral interventions for children with disabilities.  

Discipline of Special Education Students 

The District shall comply with the Individuals With Disabilities Education Improvement Act of 
2004 and the Illinois State Board of Education’s Special Education rules when disciplining 
special education students.  No special education student shall be expelled if the student’s 
particular act of gross disobedience or misconduct is a manifestation of his or her disability.  

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. 
§§1412, 1413, and 1415. 

Gun-Free Schools Act, 20 U.S.C. §3351 et seq. 
34 C.F.R. §§300.101, 300. 530, 300.536. 
105 ILCS 5/10-22.6 and 5/14-8.05. 
23 Ill.Admin.Code §226.400. 
Honig v. Doe, 108 S.Ct. 592 (1988). 

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 
(Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200 
(Suspension Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus 
Conduct) 

ADOPTED: May 14, 2007; AMENDED: January 21, 2009 
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Conduct Code for Participants in Extracurricular Activities  

The Superintendent or designee, using input from coaches and sponsors of extracurricular 
activities, shall develop a conduct code for all participants in extracurricular activities consistent 
with School Board policy.  The conduct code shall: (1) require participants in extracurricular 
activities to conduct themselves as good citizens and exemplars of their school at all times, 
including after school, on days when school is not in session, and whether on and off school 
property, and (2) notify participants that failure to abide by it could result in removal from the 
activity. The conduct code shall be reviewed by the Building Principal periodically at his or her 
discretion and presented to the Board. 

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct 
with participants and provide participants with a copy.  In addition, coaches and sponsors of 
interscholastic athletic programs shall provide instruction on steroid abuse prevention to students 
in grades 7 through 12 participating in these programs.  

Extracurricular Drug and Alcohol Testing Program  

The District maintains an extracurricular drug and alcohol testing program in order to foster the 
health, safety, and welfare of its students.  Participation in extracurricular activities is a privilege 
and participants need to be exemplars.  The program promotes healthy and drug-free 
participation. 

Each student and his or her parent(s)/guardian(s) must consent to random drug and alcohol testing 
in order to participate in any extracurricular activity.  Failure to sign the District’s “Random Drug 
and Alcohol Testing Consent” form will result in non-participation. 

If a test is “positive,” the student will not participate in extracurricular activities until after a 
“follow-up” test is requested by the Building Principal or designee and the results are reported.  
The Building Principal or designee will request a “follow-up” test after such an interval of time 
that the substance previously found would normally be eliminated from the body.  If this “follow-
up” test is negative, the student will be allowed to resume extracurricular activities.  If a 
“positive” result is obtained from the “follow-up” test, or any later test, the same previous 
procedure shall be followed. 

The Superintendent or designee shall develop procedures to implement this policy.  No student 
shall be expelled or suspended from school as a result of any verified positive test conducted 
under this program other than when independent reasonable suspicion of drug and/or alcohol 
usage exists.  This program does not affect the District policies, practices, or rights to search or 
test any student who at the time exhibits cause for reasonable suspicion of drug and/or alcohol 
use. 

Performance Enhancing Drug Testing  

State law requires the Illinois High School Association (IHSA) to prohibit a student from 
participating in an athletic competition sponsored or sanctioned by IHSA unless the student has 
agreed, (a) not to use any performance-enhancing substances on IHSA’s current banned drug list, 
and (b) to submit to random testing for these substances in the student’s body if the student is in 
high school. In addition, the student’s parent/guardian must sign a statement for IHSA containing 
specific acknowledgments including that the student, if in high school, may be subject to random 
performance-enhancing substance testing and that violating the laws regulating the use of 
performance-enhancing substances is a crime.  
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IHSA, with oversight from the Illinois Department of Public Health, administers a performance-
enhancing substance testing program under which high school participants in athletic competition 
sponsored or sanctioned by IHSA are tested at multiple times throughout the athletic season for 
the presence in their bodies of performance-enhancing substances on the IHSA’s banned drug list. 

LEGAL REF.: Board of Education of Independent School Dist. No. 92 v. Earls, 122 S.Ct. 
2559 (2002). 

Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (Ill.App.4, 
1985). 

Kevin Jordan v. O’Fallon THSD 203, 706 N.E.2d 137 (Ill.App.5, 1999). 
Todd v. Rush County Schools, 133 F.3d 984 (7th Cir., 1998). 
Veronia School Dist. 475 v. Acton, 515 U.S. 646 (1995). 
105 ILCS 5/24-24, 5/27-23.3, 25/1.5. 

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Extracurricular and Co-Curricular 
Activities), 7:190 (Student Discipline), 7:300 (Extracurricular Athletics) 

ADOPTED: November 21, 2005; 

REVISED: January 21, 2009; December 16, 2009 
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Administering Medicines to Students  

Students should not take medication during school hours or during school-related activities unless 
it is necessary for a student’s health and well-being.  When a student’s licensed health care 
provider and parent/guardian believe that it is necessary for the student to take a medication 
during school hours or school-related activities, the parent/guardian must request that the school 
dispense the medication to the child and otherwise follow the District’s procedures on dispensing 
medication. 

No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed 
“School Medication Authorization Form” is submitted by the student’s parent/guardian.  No 
student shall possess or consume any prescription or non-prescription medication on school 
grounds or at a school-related function other than as provided for in this policy and its 
implementing procedures. 

A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for 
asthma for immediate use at the student’s discretion, provided the student’s parent/guardian has 
completed and signed a “School Medication Authorization Form.”  The School District shall 
incur no liability, except for willful and wanton conduct, as a result of any injury arising from a 
student’s self-administration of medication or epinephrine auto-injector or the storage of any 
medication by school personnel.  A student’s parent/guardian must indemnify and hold harmless 
the School District and its employees and agents, against any claims, except a claim based on 
willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-
injector and/or medication, or the storage of any medication by school personnel.  

Nothing in this policy shall prohibit any school employee from providing emergency assistance to 
students, including administering medication. 

The Building Principal shall include this policy in the Student Handbook and shall provide a copy 
to the parents/guardians of students.  

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30. 

ADMIN. PROC.: 7:270-AP (Dispensing Medication), 7:270-E (School Medication 
Authorization Form) 

ADOPTED: February 19, 2003;  AMENDED: February 19, 2007 



 

 

 
7:300 Page 122 of 1 

North Greene Unit District No. 3 7:300 

 

Students 

Extracurricular Athletics  

Student participation in school-sponsored extracurricular athletic activities is contingent upon the 
following: 

1. The student must meet the academic criteria set forth in the School Board policy on 
school sponsored extracurricular activities.  

2. The parent(s)/guardian(s) must provide written permission for the student’s participation, 
giving the District full waiver of responsibility of the risks involved. 

3. The student must present a certificate of physical fitness issued by a licensed physician, 
an advanced practice nurse, or a physician assistant who assures that the student’s health 
status allows for active athletic participation.  

4. The student must show proof of accident insurance coverage either by a policy purchased 
through the District-approved insurance plan or a parent(s)/guardian(s) written statement 
that the student is covered under a family insurance plan.  

5. The student and his or her parent(s)/guardian(s) must provide written consent to random 
drug and alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing 
Program.  

6. The student and his or her parent(s)/guardian(s) must complete forms required by the 
Illinois High School Association (IHSA) concerning its performance-enhancing 
substance testing program, implemented in accordance with State law, before the student 
may participate in an athletic competition sponsored or sanctioned by IHSA.  

The Superintendent or designee shall maintain the necessary records to ensure student compliance 
with this policy.  

LEGAL REF.: 105 ILCS 5/10-20.30, 25/1.5. 
23 Ill.Admin.Code §1.530(b). 

CROSS REF.: 4:170 (Safety), 6:190 (Extracurricular and Co-Curricular Activities), 7:240 
(Conduct Code for Participants in Extracurricular Activities), 7:330 (Student 
Use of Buildings - Equal Access), 7:340 (Student Records) 

ADOPTED: May 14, 2007 

REVISED: January 21, 2009; December 16, 2009 
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Student Records  

School student records are confidential and information from them shall not be released other 
than as provided by law. Any record that contains personally identifiable information or other 
information that would link the document to an individual student is a school student record if 
maintained by the District, except:  (1) records that are kept in the sole possession of a school 
staff member, are destroyed not later than the student’s graduation or permanent withdrawal, and 
are not accessible or revealed to any other person except a temporary substitute teacher, and (2) 
records kept by law enforcement officials working in the school.  

State and federal law grants students and parents/guardians certain rights, including the right to 
inspect, copy, and challenge school records.  The information contained in school student records 
shall be kept current, accurate, clear, and relevant.  All information maintained concerning a 
student receiving special education services shall be directly related to the provision of services to 
that child.  The District may release directory information as permitted by law, but a 
parent/guardian shall have the right to object to the release of information regarding his or her 
child.  However, the District will comply with an ex parte court order requiring it to permit the 
U.S. Attorney General or designee to have access to a student’s school records without notice to, 
or the consent of, the student’s parent/guardian.  

The Superintendent shall implement this policy with administrative procedures.  The 
Superintendent shall also designate a records custodian who shall maintain student records. The 
Superintendent or designee shall inform staff members of this policy, and shall inform students 
and their parents/guardians of it, as well as their rights regarding student school records.  

Student Biometric Information Collection 

The Superintendent or designee may recommend a student biometric information collection 
system solely for the purposes of identification and fraud prevention.  Such recommendation shall 
be consistent with budget requirements and in compliance with State law.  Biometric information 
means any information that is collected through an identification process for individuals based on 
their unique behavioral or physiological characteristics, including fingerprint, hand geometry, 
voice, or facial recognition or iris or retinal scans. 

Before collecting student biometric information, the District shall obtain written permission from 
the person having legal custody or the student (if over the age of 18).  Upon a student’s 18th 
birthday, the District shall obtain written permission for the student to collect student biometric 
information.  Failure to provide written consent to collect biometric information shall not be the 
basis for refusal of any services otherwise available to the student. 

All collected biometric information shall be stored and transmitted in a manner that protects it 
from disclosure.  Sale, lease, or other disclosure of biometric information to another person or 
entity is strictly prohibited. 

The District will discontinue use of a student’s biometric information and destroy all collected 
biometric information within 30 days after:  (1) the student graduates or withdraws from the 
School District, or (2) the District receives a written request to discontinue use of biometric 
information from the person having legal custody of the student or the student (if over the age of 
18).  Requests to discontinue using a student’s biometric information shall be forwarded to the 
Superintendent or designee. 

The Superintendent or designee shall develop procedures to implement this policy consistent with 
State and federal law. 
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 LEGAL REF.: Chicago Tribune Co. v. Chicago Bd. of Ed., 773 N.E.2d 674 (Ill.App.1, 2002). 
Owasso I.S.D. No. I-011 v. Falvo, 122 S.Ct. 934 (2002). 
Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 

99. 
Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/1 

et seq. 
105 ILCS 5/10-20.21b, 20.37 and 20.40, 5/14-1.01 et seq. and 10/1 et seq. 
50 ILCS 205/7. 
23 Ill.Admin.Code §§226 and 375. 

CROSS REF.: 5:100 (Staff Development Program), 5:130 (Responsibilities Concerning 
Internal Information), 7:15 (Student and Family Privacy Rights) 

ADMIN PROC.: 7:15-E (Notification to Parents of Family Privacy Rights), 7:340-AP (Student 
Records), 7:340-E (Notification of Rights Concerning a Student’s School 
Records) 

ADOPTED: October 16, 2006; AMENDED: January 22, 2008; January 21, 2009 
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Students 

School Admissions and Student Transfers To and From Non-District Schools  

Age  

To be eligible for admission, a child must be 5 years old on or before September 1 of that school 
term.  A child entering first grade must be 6 years of age on or before September 1 of that school 
term. Based upon an assessment of the child’s readiness, a child will be allowed to attend first 
grade if he or she attended a non-public preschool, continued his or her education at that school 
through kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 
6 years old on or before December 31.  A child with exceptional needs who qualifies for special 
education services is eligible for admission at 3 years of age.  

Parents/guardians may request early admission for a child. The Superintendent or designee shall 
assess the child’s readiness to attend school and make the decision accordingly. 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 
Superintendent. Parents/guardians of students enrolling in the District for the first time must 
present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the 
Superintendent or designee shall notify in writing the person enrolling the student that 
within 30 days he or she must provide a certified copy of the student’s birth certificate. 
When a certified copy of the birth certificate is presented, the school shall promptly make 
a copy for its records, place the copy in the student’s temporary record, and return the 
original to the person enrolling the child. If a person enrolling a student fails to provide a 
certified copy of the student’s birth certificate, the Superintendent or designee shall 
immediately notify the local law enforcement agency, and shall also notify the person 
enrolling the student in writing that, unless he or she complies within 10 days, the case 
will be referred to the local law enforcement authority for investigation. If compliance is 
not obtained within that 10-day period, the Superintendent or designee shall so refer the 
case. The Superintendent or designee shall immediately report to the local law 
enforcement authority any material received pursuant to this paragraph that appears 
inaccurate or suspicious in form or content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as 
required by State law and Board policy 7:100, Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students.  

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 
unable to produce records normally required for enrollment. Board policy 6:140, Education of 

Homeless Children, and its implementing administrative procedure, govern the enrollment of 
homeless children. 

Student Transfers To and From Non-District Schools  

A student may transfer into or out of the District according to State law and procedures developed 
by the Superintendent. A student seeking to transfer into the District must serve the entire term of 
any suspension or expulsion, imposed for any reason by any public or private school, in this or 
any other state, before being admitted into the School District. 
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Foreign Students  

The District accepts foreign exchange students with a J-1 visa and who reside within the District 
as participants in an exchange program sponsored by organizations screened by administration. 
Exchange students on a J-1 visa are not required to pay tuition.  

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the 
District has temporary guardianship, and the student lives in the home of that guardian. Exchange 
students on an F-1 visa are required to pay tuition at the established District rate. F-1 visa student 
admission is limited to high schools, and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year. Exchange 
students must comply with District immunization requirements. Once admitted, exchange 
students become subject to all District policies and regulations governing students. 

Re-enrollment   

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of 
school and who could not earn sufficient credits during the normal school year(s) to graduate 
before his or her 21st birthday. However, at the Superintendent’s or designee’s discretion and 
depending on program availability, the individual may be enrolled in a graduation incentives 
program established under 105 ILCS 5/26-16 or an alternative learning opportunities program 
established under 105 ILCS 5/13B-1 (see 6:110, Programs for Students At Risk of Academic 

Failure and/or Dropping Out of School and Graduation Incentives Program). Before being 
denied re-enrollment, the District will offer the individual due process as required in cases of 
expulsion under policy 7:210, Expulsion Procedures. A person denied re-enrollment will be 
offered counseling and be directed to alternative educational programs, including adult education 
programs that lead to graduation or receipt of a GED diploma. This section does not apply to 
students eligible for special education under the Individuals with Disabilities Education 
Improvement Act or accommodation plans under the Rehabilitation Act, Section 504. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 
Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101. 
Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et 

seq.  
Rehabilitation Act, Section 504, 29 U.S.C. §794.  
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 

5/26-2, 5/27-8.1, 10/8.1, 45/. 
325 ILCS 50/ and 55/. 
410 ILCS 315/2e. 
20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School 

Registration. 
23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students At Risk of 
Academic Failure and/or Dropping out of School and Graduation Incentives 
Program), 6:140 (Education of Homeless Children), 6:310 (Credit for 
Alternative Courses and Programs, and Course Substitutions), 7:60 
(Residence), 7:70 (Attendance and Truancy), 7:100 (Health, Eye, and Dental 
Examinations; Immunizations; and Exclusion of Students), 7:340 (Student 
Records) 

ADOPTED: September 19, 2005 

REVISED: January 21, 2009; April 19, 2010 
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Students 

Attendance and Truancy  

Compulsory School Attendance  

This policy applies to individuals who have custody or control of a child:  (a) between the ages of 
7 and 17 years of age (unless the child has graduated from high school), or (b) who is enrolled in 
any of grades, kindergarten through 12, in the public school regardless of age.  These individuals 
must cause the child to attend the District school wherein the child is assigned, except as provided 
herein or by State law.  Subject to specific requirements in State law, the following children are 
not required to attend public school:  (1) any child attending a private school (including a home 
school) or parochial school, (2) any child who is physically or mentally unable to attend school 
(including a pregnant student suffering medical complications as certified by her physician), (3) 
any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age 
while in confirmation classes, (5) any child absent because his or her religion forbids secular 
activity on a particular day, and (6) any child 16 years of age or older who is employed and is 
enrolled in a graduation incentives program. 

The parent/guardian of a student who is enrolled must authorize all absences from school and 
notify the school in advance or at the time of the student’s absence.  A valid cause for absence 
includes illness, observance of a religious holiday, death in the immediate family, family 
emergency, other situations beyond the control of the student, other circumstances that cause 
reasonable concern to the parent/guardian for the student’s safety or health, or other reason as 
approved by the Superintendent or designee.  

Absenteeism and Truancy Program 

The Superintendent or designee shall manage an absenteeism and truancy program in accordance 
with The School Code and School Board policy.  The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully 
employed.  The Superintendent or designee is authorized to determine when the student’s 
absence is justified.  

2. A process to telephone, within 2 hours after the first class, the parents/guardians of 
students in grade 8 or below who are absent without prior parent/guardian notification.  

3. A process to identify and track students who are truants, chronic or habitual truants, or 
truant minors as defined in The School Code, Section 26-2a. 

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including 
interviews with the student, his or her parent(s)/guardian(s), and staff members or other 
people who may have information.  

5. The identification of supportive services that may be offered to truant or chronically 
truant students, including parent-teacher conferences, student and/or family counseling, 
or information about community agency services. See Board policy 6:110, Programs for 

Students At Risk of Academic Failure and/or Dropping Out of School and Graduation 

Incentives Program. 

6. A process to request the assistance and resources of outside agencies, such as, the 
juvenile officer of the local police department or the truant office of the appropriate 
Regional Office of Education, if truancy continues after supportive services have been 
offered. 

7. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
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Board, and a comprehensive community based youth service agency.  Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as 
well as State and federal law concerning school student records.  

8. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a chronic truant for his or her truancy 
unless available supportive services and other school resources have been provided to the 
student.  

9. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such 
other criteria that the Superintendent believes qualifies. [For high school and unit 

districts only] 

10. A process for a 17 year old resident to participate in the District’s various programs and 
resources for truants. The student must provide documentation of his/her dropout status 
for the previous 6 months.  A request from an individual 19 years of age or older to re-
enroll after having dropped out of school is handled according to provisions in 7:50, 
Students School Admissions and Student Transfers To and From Non-District Schools. 

11. A process for the temporary exclusion of a student 17 years of age or older for failing to 
meet minimum academic or attendance standards according to provisions in State law.  A 
parent/guardian has the right to appeal a decision to exclude a student.  

LEGAL REF.: 105 ILCS 5/26-1 through 16. 
705 ILCS 405/3-33.5. 
23 Ill.Admin.Code §§1.242 and 1.290. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping 
Out of School and Graduation Incentives Program), 6:150 (Home and 
Hospital Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School 
Admissions and Student Transfers To and From Non-District Schools), 7:60 
(Residence), 7:80 (Release Time for Religious Instruction/Observance), 
7:190 (Student Discipline), 7:340 (Student Records) 

ADOPTED: July 16, 2007; REVISED: Jan. 22, 2008; Sept. 16, 2009 
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Community Relations 

Visitors to and Conduct on School Property  

The following definitions apply to this policy: 

School property - School buildings and grounds, all District buildings and grounds, 
vehicles used for school purposes, and any location used for a School Board meeting, 
school athletic event, or other school-sponsored event. 

Visitor - Any person other than an enrolled student or District employee. 

All visitors to school property are required to report to the Building Principal’s office and receive 
permission to remain on school property. All visitors must sign a visitors’ log, show 
identification, and wear a visitor’s badge. When leaving the school, visitors must return their 
badge. On those occasions when large groups of parents and friends are invited onto school 
property, visitors are not required to sign in but must follow school officials’ instructions. Persons 
on school property without permission will be directed to leave and may be subject to criminal 
prosecution.  

Except as provided in the next paragraph, any person wishing to confer with a staff member 
should contact that staff member by telephone or email to make an appointment. Conferences 
with teachers are held, to the extent possible, outside school hours or during the teacher’s 
conference/preparation period. 

Requests to access a school building, facility, and/or educational program, or to interview 
personnel or a student for purposes of assessing the student’s special education needs, should be 
made at the appropriate building. Access shall be facilitated according to guidelines from the 
Superintendent or designee.  

The School District expects mutual respect, civility, and orderly conduct among all people on 
school property or at a school event. No person on school property or at a school event (including 
visitors, students, and employees) shall: 

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports 
official or coach, or any other person;  

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language; 

3. Possess a weapon, any object that can reasonably be considered a weapon or looks like a 
weapon, or any dangerous device;  

4. Damage or threaten to damage another’s property;  

5. Damage or deface school property;  

6. Violate any Illinois law, or town or county ordinance; 

7. Smoke or otherwise use tobacco products;  

8. Consume, possess, distribute, or be under the influence of alcoholic beverages or illegal 
drugs;  

9. Impede, delay, disrupt, or otherwise interfere with any school activity or function 
(including using cellular phones in a disruptive manner);  

10. Enter upon any portion of school premises at any time for purposes other than those that 
are lawful and authorized by the Board; 

11. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in 
violation of an authorized District employee’s directive;  

12. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding;  
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13. Violate other District policies or regulations, or a directive from an authorized security 
officer or District employee; or 

14. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a 
School function. 

Convicted Child Sex Offender  

State law prohibits a child sex offender from being present on school property or loitering within 
500 feet of school property when persons under the age of 18 are present, unless the offender is: 

3. A parent/guardian of a student attending the school and the parent/guardian is: (i) 
attending a conference at the school with school personnel to discuss the progress of his 
or her child academically or socially, (ii) participating in child review conferences in 
which evaluation and placement decisions may be made with respect to his or her child 
regarding special education services, or (iii) attending conferences to discuss other 
student issues concerning his or her child such as retention and promotion and notifies the 
Building Principal of his or her presence at the school; or 

4. Has permission to be present from the Board, Superintendent, or Superintendent’s 
designee. If permission is granted, the Superintendent or Board President shall provide 
the details of the offender’s upcoming visit to the Building Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child 
sex offender whenever the offender is in a child’s vicinity. 

Exclusive Bargaining Representative Agent  

Authorized agents of an exclusive bargaining representative, upon notifying the Building 
Principal’s office, may meet with a school employee (or group of employees) in the school 
building during free-times of such employees. 

Enforcement 

Any staff member may request identification from any person on school property; refusal to 
provide such information is a criminal act. The Building Principal or designee shall seek the 
immediate removal of any person who refuses to provide requested identification. 

Any person who engages in conduct prohibited by this policy may be ejected from school 
property. The person is also subject to being denied admission to school events or meetings for up 
to one calendar year.  

Procedures to Deny Future Admission to School Events or Meetings 

Before any person may be denied admission to school events or meetings as provided in this 
policy, the person has a right to a hearing before the Board. The Superintendent may refuse the 
person admission pending such hearing. The Superintendent or designee must provide the person 
with a hearing notice, delivered or sent by certified mail with return receipt requested, at least 10 
days before the Board hearing date. The hearing notice must contain:  

1. The date, time, and place of the Board hearing; 
2. A description of the prohibited conduct; 
3. The proposed time period that admission to school events will be denied; and 
4. Instructions on how to waive a hearing.  

Formatted: Bullets and Numbering
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LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 
(Ill.App.4, 2000). 

Pro-Children Act of 1994, 20 U.S.C. §7181 et seq. 
105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25. 
720 ILCS 5/11-9.3. 

CROSS REF.: 4:170 (Safety), 6:120 (Education of Children with Disabilities), 6:250 
(Community Resource Persons and Volunteers), 7:190 (Student Discipline), 
8:20 (Community Use of School Facilities) 

ADOPTED: February 19, 2007 

REVISED: May 19, 2008; April 19, 2010 
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Community Relations 

Accommodating Individuals with Disabilities  

Individuals with disabilities shall be provided an opportunity to participate in all school-
sponsored services, programs, or activities and will not be subject to illegal discrimination. When 
appropriate, the District may provide to persons with disabilities aids, benefits, or services that 
are separate or different from, but as effective as, those provided to others. 

The District will provide auxiliary aids and services when necessary to afford individuals with 
disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or 
activity.  

Each service, program, or activity operated in existing facilities shall be readily accessible to, and 
useable by, individuals with disabilities.  New construction and alterations to facilities existing 
before January 26, 1992, will be accessible when viewed in their entirety.  

The Superintendent or designee is designated the Title II Coordinator and shall:  

1. Oversee the District’s compliance efforts, recommend necessary modifications to the 
School Board, and maintain the District’s final Title II self-evaluation document and keep 
it available for public inspection for at least 3 years after its completion date.  

2. Institute plans to make information regarding Title II’s protection available to any 
interested party.  

Individuals with disabilities should notify the Superintendent or Building Principal if they have a 
disability that will require special assistance or services and, if so, what services are required.  
This notification should occur as far in advance as possible of the school-sponsored function, 
program, or meeting. 

Individuals with disabilities may allege a violation of this policy or federal law by reporting it to 
the Superintendent or designated Title II Coordinator, or by filing a grievance under the Uniform 
Grievance Procedure.  

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §§12101 et seq. and 12131 et seq.; 
28 C.F.R. Part 35. 

Rehabilitation Act of 1973 §104, 29 U.S.C. §794 (2006). 
105 ILCS 5/10-20.46. 
410 ILCS 25/, Environmental Barriers Act. 
71 Ill.Admin.Code Part 400, Illinois Accessibility Code. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:150 (Facility Management and 
Expansion Programs) 

ADOPTED: August 19, 1996 

REVISED: January 20, 2010 

 





LEDER TO HOUSEHOLDS

Dear Parent or Guardian:

Child(ren) need healthy meals/milk to learn. ---'.N"'o"'rtC!:h'-'--"G"'r'ier.;e;;;n"'eonM"'id~d;rle'-S"""c!..!h"'o"'o-'-', offers healthy meals/milk every school day. Breakfast
Nameof Sdlool

costs $1.50 ; Lunch costs $2.00 ; Milk costs $.30 . Your child(ren) rnay qualify for free or reduced-price meals or free milk. Reduced-price is

$0.2..0for breakfast and $0.40 for lunch. To apply for free or reduced-price meals, use the Household Eligibility Application, which is enclosed. We cannot

approve an application that is not complete, so be sure to fill out all required information. Return the completed application to:

Name: North Greene Middle School

Address: 403 W. North Street Roodhouse, IL 62082

Telephone: 217589-4623

Your child(ren) may qualify for free or reduced-price meals if your household income falls within the Federal Income Guidelines.

For school year 2010·2011 only, the United States Department of Agriculture has provided a waiver from the requirement to include the Federal
Income Eligibility Guidelines for reduced price meals on this letter. All households are encouraged to apply for meal or milk benefits. (USDA
Authority Section 125(1) of the NSLA)

Here are answers to questions you may have about applying:
1. Do I need to fill out an application for each child? No. Complete the application to apply for free or reduced-price meals. Use one Household

Eligibility Application for all students in your household per district. We cannot approve an application that is not complete, so be sure to fill out all
required information. Return the completed application to person listed above.

2. Who can get free meals/milk? Children in households receiving Supplemental Nutrition Assistance Program (SNAP) or Temporary Assistance for
Needy Families (TANF) and most foster children can get free meals regardless of your income. Also, if your household income is within the limits on
the Federal Income Chart, your children can get free meals/milk.

3. Can homeless, runaway, migrant or Head Start children get free meals? Please call (or contact the school) to see if your child(ren) qualifies. if
you have not been informed that they will receive free meals.

4. Who can get reduced-price meals? Your children can get low-cost meals if your household income is within the reduced-price limits on the Federal
Income Eligibility Guidelines (lEG).

5. My child receives SNAP or TANF benefits. The school provided me a letter that stated that my child is eligible for free meals via the Direct
Certification Process. Do I need to do anything more to ensure that I receive free meals for my child? No. You do not need to do anything
more to receive the free meals. If you do not wish to receive the free meals, you should follow the steps outlined in the letter from the school to notify
school personnel immediately.

6. My child's application was approved last year. Do I need to fill out another one? Yes.Your child's application is only good for that schoolyear
and for the first few days of this school year. You must send in a new applicationunless tile school toldyou that your child is eligible for the new school year.

7. I get Women, Infants, and Children (WIC). Call my child(ren) get free meals? Children in households participating in WIC may be eligible for
free or reduced-price meals. Please fill out an application.

8. Will the information I give be checked? Yes. We may ask you to send written proof of the information you give.

9. If I do not qualify now, may I apply later? Yes. You may apply at any time during the school year.

10. What if I disagree with the school's decision about my application? You shouldtatk to school officials. You also may ask for a hearing by calling
or writing to the person listed above.

11. May I apply if someone in my household is not a U.S. citizen? Yes. You or your child(ren) do not have to be a U.S. citizen to qualify for free or
reduced-price meals.

12. Whb should I include as members of my household? You must include all people living in your household, related or not (such as grandparents,
other relatives, or friends). You must include yourself and all children who live with you.

13. What if my income is not always the same? List the amount that you normally get. For example, if you normally get $1000 each month, but you
missed some work last month and only got $900, put down that you get $1000 per month. If you normally get overtime, include it, but not if you get
it only sometimes.

14. We are in the military. Do we include our housing allowance as income? If your housing is part of tile Military Housing Privatization Initiative. do
not include your housing allowance as income. All other allowances must be included in your gross income.

15. My spouse is deployed to a combat zone. Is her combat pay counted as income? No. If the combat pay is received in additionto her basic pay
becauseof her deployment and it wasn't received before she was deployed. combat pay is not counted as income. Contactyour school for more information.

16. My family needs more help. Are there other programs we might apply for? To find out how to apply for SNAP, TANF or otherassistancebenefits,
contact your local Department of Human Services office or call (800) 843-6154 (voice)or (800)447-6404 (lTY).

Sincerely,

Enclosure

LHH (7/10)


